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IIpu Hanmuuy 0OyyaroIKXCs U3 YUCIIa JIUL C OTPAHNYEHHBIMU BO3MOXKHOCTSIMU 370POBbsI, KOTOPBIM HEOOXOAMM OCOOBIH MOPSIO0K
OCBOEHHMSI TUCLHUILTHHBI (MOAYJIIS), TI0 MX JKEJAHUIO pa3padaThIBAeTCs aJalTHPOBaHHAS K OTPaHHMUYCHUSIM HX 3JI0POBbs paboyast
porpaMma JUCHUIUTUHBI (MOTYJIS).

Pabouas nporpaMMa JUCHUIIINHBI

HNndopmannoHHbIe TEXHOJIOTHH M CHCTEMbI

pa3pabotana B cootBercTBur ¢ ®I'OC BO:

DenepanbHblil rocy1apCTBEHHBINH 00pa30BaTeNbHbINA CTaHAPT BRICILET0 00pa30BaHus — OakajaaBpUaT IO HAIPaBICHUIO IOATOTOBKU
44.03.05 IMemaroruueckoe obpazoBanue (¢ IByMs IPOGUISIMUA TOATOTOBKH). Y TBEpXK/IeH MprUKa3oM MUHHCTEPCTBA 00pa3oBaHUE
Hayku Poccuiickoit @eneparuu ot 22 despans 2018 r. Ne 125

COCTaBJICHA HAa OCHOBAHHUH y‘IC6HOFO IJ1aHa:

Hanpasnenue noarorosku: 44.03.05 Ieparornveckoe obpazoBanue (C AByMsI MPOPHISIMH MOITOTOBKH)
HanpasnenHocts (npoduib): «IkoHOMEKa» U «IHOCTpaHHBIH S3bIK» (AaHIIIMHCKHIA)

yTBepxeHHoro YuénsiM coBeroM CI'CITY ot 31.08.2020 npotoxon Ne 1.

Pabouast nporpamMma o00peHa Ha 3aceJaHuH Kadeapbl

NnpopmaTuky, NpUKJIATHOH MATEeMATHKHA U METOAMKH UX NPenoAaBaHUs

TIpotokoi ot 25.08.2020 r. Ne 1

IlepeyrBepikneHa Ha OCHOBaHUM peleHus Yuenoro cosera CI'CITY
IIporokomn 3aceqanns Yuenoro coBera CI'CITY ot 25.02.2022 1. Ne7.
3aB. kadenpoit Jodyapko T.B.

Havanpuuk YOIT

7
/s H.A. Jomanuna
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Hampasnenne noaroroBku: 44.03.05 Ienaroruueckoe oopazoBanue (¢ AByMs IPOGIISIME IIOATOTOBKH)
HamnpasneHHocTs (poduiis): « IkoHOMHKa» U «VIHOCTPaHHBIH S3BIK» (AHIITUHCKH)
Pabouas nporpamma auciuiunHbl «MHGOPMAITHOHHbIC TEXHOJIOTUH U CHCTEMBD)

1. HEJIX X 3AJAYH OCBOEHUSA JTUCITUIIJIMHBI (MOAY JIS)

Lens u3ydeHNs: AUCHUILIMHBI: (OPMHUPOBAHUE y OOYYarOIIMXCS YHHBEPCAINFHOH KOMIICTEHIUH, CBS3aHHOH CO CIIOCOOHOCTBIO
OCYIIECTBIIATh ITONUCK, KPUTHUECKUI aHAIW3 U CHHTE3 MHGOPMaIUH, NTPHUMEHATh CUCTEMHBIN MMOIXO0[ IS PELICHUs MOCTABICHHBIX
3aj1a4 B yCJIOBHUSX IIA(POBH3AIIHU 00Pa30BaHHUS.

3agaun u3y4yeHUsl NUCHUILUIMHBI: CHOPMHUPOBATH HABBIKMA PEIICHUS TUIOBBIX 3a7ad yuyeOHOW M Oynyuied mnpodeccCrOHaIbHOM
JIeATEIEHOCTH C HCIIOJIb30BaHHEM BO3MOXKHOCTEH 3IIEKTPOHHOH HH(OPMaIMOHHO-00pa30BaTeILHON Cpeabl By3a, HH(POPMAIIMOHHBIX
pecypcoB cetu HTEpHET.

O6s1acTh NpodeccoHaIbHON gesiTebHOcTH: 01 OGpa3oBaHue U Hayka

2. MECTO JUCHMILTUHBI (MOAYJIsI) B CTPYKTYPE OBPA3OBATEJBbHOM ITPOTPAMMBbI

Iuka (paszen) OI: [51.0.02

2.1|Tpe603amm K NMpeIBapUTeILHOI NOAr0TOBKE 00y4Yalomerocs:

W3y4yeHue AUCIUILTHHBI 0a3UpyeTCs Ha 3HAHUSIX, YMEHHUSIX, HABBIKAX W OMBITE, MOJYYCHHBIX IPH OCBOCHHH IIKOJIBHOTO Kypca
«Mupopmatnkay.

2.2| AncuumimHbl (MOYJIM) U NPAKTHKH, IJIsl KOTOPBIX OCBOEHUE JAHHOM AUCHUTIMHBI (MOIYJIs) HEOOXOIUMO KAK
npeAlecTBYIONee:

Bce pucnpmimHbl 1 IIPAKTUKH, BXOJAIINC B yq66HLIﬁ IIJIaH.

3. KOMIIETEHL[IY OBYYAIOILIETOCsl, ©°OPMUPYEMBIE B PE3YJIbTATE OCBOEHMSI JUCLUATIIAHBI
(MOJY.JIs)

YK-1. Cnnoco6eH ocymecTBIsATh NOMCK, KPUTHYECKUI aHAIN3 H CHHTe3 MHQOPMAINH, IPUMEHSATh CHCTeMHBIH OAXO/ JJIs
pelleHHs] I0CTAaBIeHHBIX 32124

YK-1.1. Anaausupyer 3agauy, BblaeJsisl ITANBI ee pellleHus, 1eiiCTBUS M0 PeleHnIo 3a/1a4H.

3HaeT: STarnsl PemeHus 331a491 C TOMOIIBIO CPEACTB HHGOPMALIOHHBIX TEXHOJIOTHH.
YMeeT: aHaNu3UpoBaTh 33714y, B €€ 0a30Bble COCTABISIONINE; OCYLIECTBIIATE AEKOMIIO3UILIMIO 3aJa4H.
BrageeT: MeToaMu aHaIHM3a THIOBBIX 33144, PENIaeMbIX C TIOMOIIBIO CPEACTB HH(OOPMAITMOHHBIX TEXHOJIOTHH.

YK-1.2. HaxoauT, KpUTHYECKH aHAJU3UPYET U BHIOHPaeT HH(POPMALNI0, HEOOXOTUMYIO IJIsl pellieHUsI MOCTABJIEHHOI
3a/1a4u.

3HaeT: HCTOYHUKH HH(POPMAIIHNH, COOTBETCTBYIOLIHE TPEOOBAHUSIM aBTOPUTETHOCTH, HA/IS)KHOCTH, JOCTOBEPHOCTH; BUIIBI
Hpe/cTaBIeHNs NHYOPMALHHK C TIOMOIIBIO CPEICTB HH()OPMALMOHHBIX TEXHOJIOTHH; CIIOCOOBI M3BICYCHHS HH(OPMALUH 13
JJIEKTPOHHBIX HCTOYHHUKOB; COCTAB M Ha3HAUCHHE IEKTPOHHBIX HHPOPMAMOHHBIX PECYPCOB U HHPOPMATMOHHBIX TEXHOJIOTHI
UIEKTPOHHON MH(OpMannoHHOo-00pa3oBarenbHOi cpensl CI'CITY; mopsmok 3arpy3ku, yCTAHOBKH M aKTHBALUK IIPOTPAMMHBIX
TIPUIOKEHUS T pabOTHI € AIIEKTPOHHOW HHPOpMAIOHHO-00pa3oBarenbHol cpenoit CI'CITY.

VYmeert: paboTtath co ciayx00if CeTeBOro XpaHWININA, CO3JaBaTh U 3arpyKath (hailiibl, IPEIOCTaBIATh JOCTYII APYTHM
MOJTE30BaTEISIM; (POPMHUPOBATH CCHIIKH JOCTYIIA K Pa3ziesaM CeTeBBIX XPaHWIIHI, YJIEKTPOHHBIM JOKYMEHTaM; paboTaTh C HEHTPOM
aKaJIEeMHYECKOro MPOrpaMMHOTO 00ECIICUCHHS, OCYIIECTBILTE IOUCK B OOIIEM KaTaylore, 3aKa3bIBaTh U 3arpyXaTh JUCTPHOYTUBEI
MPOrPaMMHBIX NTPHUIIOKEHUH, HEOOXOJUMBIX sl yIeOHOTO Tporiecca; paboTaTh ¢ By30BCKOH apecHON KHUTOU (T100aIbHBIM
CIIMCKOM aJIpECOB JICKTPOHHOM TIOYTHI).

Brnageet: anropurMamu rmorcka HHGOpMaIiK B MOUCKOBBIX cHcTeMax ceTH MHTepHeT, MH)OPMAIIMOHHBIX CHCTEMaXx, YJICKTPOHHON
H(OpMaIMOHHO-00pa3oBaresbHOi cpene CI'CITY.

YK-1.3. PaccmaTpuBaeT pa3jinyHble BADMAHTHI PellieHUs 32/1a4M, OLEHHBAET HX MPEHMYIIECTBA H PUCKH.

3HaeT: He0OXOAUMBIE NIPU PELICHUH TUTIOBBIX 3a/1a4 y4eOHOH 1 Oyaymiei npodeccnoHanbHON IesTeNbHOCTH TEXHOIOTHH CO3/IaHMs,
PenaKkTUpOBaHUs, COXpaHEHUS U 00pabOTKKH MH(POPMAIIMOHHBIX 00BEKTOB PA3IMYHOTO THIIA C TOMOIIBIO CPEICTB MH(POPMALIMOHHBIX
TEXHOJIOTHI; BO3MOXKHOCTH CHCTEMHOTO, IPHKJIAIHOTO 1 HHCTPYMEHTAIBHOTO IPOTPaMMHOT0 00ECIIeUeHHsT; STHIECKUE U ITPaBOBEIC
HOPMBI 1IpH padoTe ¢ uHpOpManuei.

Ymeert: GopMuUpOBaThH M 00padaTHIBATH Pa3IHMYHBIC TUIIHI JOKYMEHTOB CPEICTBaMH O()UCHBIX NPUIIOKEHHH; HCIIOJIb30BaTh
pa3UuHbIEe CPEJICTBA CETEBOM KOMMYHUKAIIMU C YY€TOM UX TEXHOJOTUUECKUX, IPABOBBIX, STHYECKHX OCOOCHHOCTEH; ONpeesITh
HaOOPBI ANIEKTPOHHBIX HHOOPMAIIOHHBIX PECYPCOB H HHOOPMAIIMOHHBIX TEXHOJIOT U JIEKTPOHHOW HH(POPMALIOHHO-
obpazoBatensHOl cpeasl CI'CITY ans pemeHns yueOHbIX 3a/1au.

BrageeT: npakTHYECKUMU IPHEMaMH PaOdOTHI C IEKTPOHHBIMHU JIOKYMEHTAMH.

YK-1.4. 'paMoTHO, T0THYHO, APTYMEHTHPOBAHHO (GOPMUPYET COOCTBEHHBIE CY:KIeHHUS U OLIEHKH; OTIH4YaeT PaKThI OT
MHEHW, HHTEPNPETAIUIi, OLIEHOK B PACCYKIEHUSAX APYTUX YYACTHUKOB JIeSTeJIbHOCTH

3HaeT: MpaBuiia U KyJIbTYPY B3aUMHOTO PELICH3UPOBAHUS (KPOCC-UEKHHT), AEIOBOH IIEKTPOHHON MEPEIHCKY.

YMeeT: UCTIOIB30BaTh PEXKUM pelieH3upoBanus (Ha mpuMepe Microsoft Word), sxypHai Bepcuii, MpOU3BOJUTH CPaBHEHHE BEPCHI
9JIEKTPOHHBIX JOKYMEHTOB M X BOCCTAHOBJICHHUE; CO3J1aBaTh ¥ PEIAKTUPOBATH HJIEMEHTHI 3JIEKTPOHHOTO NOPTHOIIHO,
MPEIOCTABIATEH JOCTYII K dJIEMEHTaM OPT(OINO; OCYIIECTBISITH KOMMEHTHPOBAHUE U OLICHKY MIMCBMEHHBIX PadoT, 3arpyKEHHBIX B
9NEKTPOHHOE NOPT(OINO; BECTH IEPEMHICKY CPEACTBAMH By30BCKOH (KOPIOPATHBHON) JIEKTPOHHON MOYTHI, CO30aBaTh
MI0JIb30BaTENLCKUE CIIMCKH PACCHUIOK (CITUCKH KOHTAKTOB), paboTaTh C KaJeHAapeM, OTIPABIIATh U IPUHUMATh [TPUIJIAIICHHS Ha
MEPONPUTHUS; MyOIMKOBATH COOOIIEHNS 1 KOMMEHTApHUHU B KOPIIOPATHBHOH COIMANbHOI ceTu.

Brnazeet: onbiToM odopmiieHNsI COOCTBEHHBIX CYKICHUHN U OLIEHOK B )OpME AIIEKTPOHHBIX KOMMEHTapUEB U OLEHOK.

YK-1.5. Onpezle.lmeT H OLICHUBACT NPAKTHYECCKHE MOCJACICTBUA BO3MOKHBIX BADUAHTOB PCIICHUSA 3a1a4YU

3HaeT: KPUTEPHH OLICHKH MOCICICTBUN BO3MOXKHBIX BAPHAHTOB PEIICHUS 33]]a4l C IOMOIIBIO CPEJICTB HHPOPMAIIHOHHBIX
TEXHOJIOTHH.

YMeeT: olleHuBaTh IIAHUPYEMbIE TPYI03aTPAaThI IIPU BEIOOPE KOHKPETHBIX CPENICTB NHPOPMAITMOHHBIX TEXHOJIOTHI.
BraseeT: npuemMaMu OLIEHKH BPEMEHHBIX 3aTPaT Ha CO3J]aHUE Pa3IMYHBIX HH()OPMAIIMOHHBIX OOBEKTOB.

Crpanuna 3 u3 11




Hampasnenne noaroroBku: 44.03.05 Ienaroruueckoe oopazoBanue (¢ AByMs IPOGIISIME IIOATOTOBKH)
HamnpasneHHocTs (poduiis): « IkoHOMHKa» U «VIHOCTPaHHBIH S3BIK» (AHIITUHCKH)
Pabouas nporpamma auciuiunHbl «MHGOPMAITHOHHbIC TEXHOJIOTUH U CHCTEMBD)

4. CTPYKTYPA U COJIEP’)KAHME JUCIHUIIIMHBI (MOLY.JI5T)

Kon HaumenoBaHue pa3iesioB U TeM /BUA 3aHATHUSI/ Cemectp | YacoB | HuTepakT.
3aHSATHS

Paznen 1. UndopmanmoHHbie TEXHOJTOTHH U CHCTEMbI

1.1 |Pabora c pa3nenamu caiita CI'CITY /JIa6/ 1 4 2

1.2 |Pabora c pa3nenamu caiita CI'CITY /Cp/ 1 4 0

1.3 |OcHoBBI paboTHI ¢ HHPOPMAIIMOHHO-TIPABOBBIMU cucTeMamu /J1ab/ 1 4 0

1.4 |OcHoBBI paboThl cO MH(POPMAIMOHHO-TIPAaBOBBIMU cucTeMamu /Cp/ 1 4 0

1.5 |be3onacHas paboTa B 3JIEKTPOHHOI HHPOPMAITMOHHO-00pa30BaTENBLHON Cpejie 1 2 0
CI'CITY u B cetu Unrepner /J1a6/

1.6 |BesomacHas paboTa B 31EKTPOHHOI HH(OPMAIIMOHHO-00pa30BaTEILHOM cpere 1 4 0
CI'CITY u B cetu Unreprert /Cp/

1.7 |OcHOBHBIE KOMIIOHEHTHI 3JIEKTPOHHON MHPOPMALMOHHO-00pa30BaTEIbHON Cpebl 1 2 0
CI'CITY: ux Ha3Ha4YeHHe ¥ BO3MOXKHOCTH /J1ab/

1.8 |OcHOBHBIC KOMIIOHEHTBI DIICKTPOHHOW HHPOPMAIIHIOHHO-00pa30BATEIILHON CPEIbI 1 4 0
CI'CITY: ux Ha3HauyeHue U Bo3MoxkHOCTH /Cp/

19 |TexHONOTMM CHHXPOHHOTO U ACHHXPOHHOTO B3aMMOJICHCTBUS MMOJIb30BaTECH 1 4 2
JIEKTPOHHOM HH(OPMaIMOHHO-00pa3oBaTenbHol cpeasl CI'CITY /J1ab/

1.10 [TexHoJIOTHH CHHXPOHHOTO U aCHHXPOHHOTO B3aMMO/JICHCTBUS MOJIb30BaTEICH 1 4 0
9JIEKTPOHHOM HHPOpMaIMOHHO-00paszoBarenbHoi cpenbl CI'CITY /Cp/

1.11 [Cucrema snekrpoHHoro noptdosnuo /J1ad/ 1 2 0

1.12 |Cucrema snekrpornoro moptdomnmo /Cp/ 1 4 0

1.13 |I[IporpammHoOe oOecreyeHue HIEeKTPOHHONH HH(POPMalOHHO-00pa30BaTeIbHON 1 2 0
cpenst CI'CITY /J1a6/

1.14 |TIporpammHOe oOecriedeHne 3JIEKTPOHHON HH(POPMAIIMOHHO-00pa30BaTEIbHOM 1 4 0
cpenst CI'CITY /Cp/

1.15 [PaGora c 3JIEeKTPOHHBIMHU JTIOKYMEHTAMH B 3JIEKTPOHHON MH(POPMAIIMOHHO- 1 2 0
oOpazoBatenbHoii cpene CI'CITY /JTa6/

1.16 |PaGorta c 31eKTpOHHBIMU JOKYMEHTAMHU B 3J1€KTPOHHOI HH(OPMAILIIOHHO- 1 4 0
oOpazosatenbHoit cpene CI'CITY /Cp/

1.17 |OcHOBBI pabOTHI C HJIEKTPOHHBIMU OHOJINOTEYHBIMY cucTeMamu /J1ab/ 1 2 0

1.18 [OcHoBBI pabOTHI C 3JEKTPOHHBIMHU OHOIHOTEYHBbIME crcTeMaMu /Cp/ 1 4 0

1.19 |Pa6ora ¢ moKyMeHTaMH B TeKCTOBOM mporteccope Microsoft Word /J1a6/ 1 4 2

1.20 |Pabora ¢ moKyMeHTaMHu B TeKcToBOM mporeccope Microsoft Word /Cp/ 1 8 0

5. OueHo4YHbIe U MeTOAUYECKHE MATEPHAJIBI 0 TUCHHUILINHE (MOIYTI0)

5.1. Conep:xanne ayIMTOPHOI padoThI O IMCHHUILINHE (MOIYJIIO)

1 cemecTp, 14 1aGopaTopHBIX 3aHATHIT
Paznen 1. UndopMannoHHbIe TEXHOJIOTHH U CHCTEMBI
Jla6opaTopHble 3auatust Ne 1-2 (4 gaca)
Pabota ¢ pasaenamu caiita CI'CITY
Bomnpocs! u 3aganust:
1. 3HaKOMCTBO ¢ JIOKaJIbHBIMH HOPMaTUBHBIMU akTaMu BY3a.
2. ITouck undopmanuu Ha caiite CI'CITY.
JlaGopatophsie 3ansTust Ne 3-4 (4 yaca)
OCHOBEHI paboTHI ¢ HHPOPMAIMOHHO-TIPABOBBIMH CHCTEMaMU
Bomnpocs! u 3apanust:
1. 3HaKoMCTBO ¢ MH(POPMALMOHHO-TIPaBOBbIM obecniedeHrueM «I"APAHT-AHaIUTHKY.
2. [ouck nadopmarnmu B nuHpopmannonHo-npaBosom odecneueHnu «I'APAHT-AHanuTuky.
JlabopatopHoe 3ansTue Ne 5 (2 yaca)
Bezonachas paborta B 37eKTpoHHOM HH(popManmoHHO-00pazoBaTenbHoit cpene (DMOC) CI'CITY u B cetu MHTEpHET
Bomnpocs! 1 3aganus:
1. 3HaKOMCTBO ¢ MOHATHAMH UICHTU(PUKALNY, ayTeHTU()UKAINU U aBTOPU3ALNY U COOTBETICBYIOLIMMH nporeaypamu B pamkax SVOC.
2. Nzyuenne ¢pynkupronana Jlmanoro kadbunera nonszosarens DVOC.
3. zyuenne npaBui 6e3omacHoil paboTsl B ceti HTEpHET.
4. TTouck nH(MOPMAIHMH IO BEIOPAHHOH Teme B ceTH VHTepHeT.
JlaGopatopHoe 3ansTue Ne 6 (2 yaca)
Ocnosuble komnoHeHTsl DVOC CI'CITY: ux Ha3HaueHHE U BO3MOKHOCTH
Bomnpocs! u 3ananust:
1. 3yuenue cocraBa 1 Ha3HaueHus: komnoneHtoB DMOC CI'CITY.
2. Aptopwuzaruu nosas3oBareis B OMIOC CI'CITY.
3. Pabota B cucteme JInuHbIi KaOUHET 00yYarOMIETOCH.
JlaGopatophsie 3ansTust Ne 7-8 (4 yaca)
TexHOJOruM CUHXPOHHOTO M ACHHXPOHHOTO B3aumoaeicTsus nojib3osateneit OMMOC CI'CITY
Bomnpocs! u 3apanus:
1. 3nakomcTBO ¢ KomrnoneHTamu DMOC, obecreunBarONIMMI CHHXPOHHOE H aCHHXPOHHOE B3aNMO/IEIHCTBHE TT0JIb30BaTECH.
2. PaboTa ¢ KOpIOPaTUBHOI JJIEKTPOHHON MOYTOMN U BY30BCKOH apEeCHOI KHUTOH.
3. Pabora ¢ kopropaTHBHON cOIMANIBLHON ceThio (Yammer).
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4. Pabora ¢ cepBucom «Microsoft Formsy.
JlabopaTopHoe 3ansaTue Ne9 (2 uaca)
Cucrema 3J1eKTPOHHOTO MOPTHOIHO

Bomnpoce! u 3a1aHust:
1. 3HAKOMCTBO C CHCTEMOM 3JIEKTPOHHOTO OPTHOITHO.
2. Co3anue U peJakTUPOBaHKE JIEMEHTOB JIEKTPOHHOTO HOPT(HOIHO.
3. IlpenocraBnenre JOCTYMA K AJIEMEHTaM JJIEKTPOHHOTO MOPT(HOIHO.

Jla6opaTopHoe 3ansatue Ne 10 (2 yaca)

IIporpammMHoe obecrieueHre NEKTPOHHOM HH(POpMaIIMOHHO-00pa3oBaTenbHOH cpensl CI'CITY

Bomnpocs! U 3aaHust:
1. 3nakoMcTBO ¢ coctaBoM makera Microsoft Office 365, u3ydenue nmporeaypsl 3arpy3ku U YCTaHOBKH.
2. M3yueHue cocTaBa MpOrpaMMHBIX IPOJYKTOB B LIEHTpe akaaemudeckoro 110, mporenypbl 3aka3a U 3arpy3KH JUCTPHOYTHBOB.
3. YcraHoBka MOOHIIBHBIX MpHItokeHui a1 pabotel ¢ SUOC CT'CITY.

Jla6opaTopHoe 3ansaTue Ne 11 (2 yaca)

Pabora ¢ 3neKTpOHHBIMU JOKYMEHTAMH B 3JICKTPOHHOW HH(POpMaIMOHHO-00pa3oBaTensHO# cpene CI'CITY

Bomnpocs! U 3aaHus:
1. M3yuenue cinyx0 U TEXHOJIOTHH, 00ECIIEYMBAIOLINX COBMECTHYIO Pa0OTY C 3JICKTPOHHBIMHU JJOKYMCHTaMH.
2. Pabota co ciyx0oii cereBoro xpanminiia (OneDrive).
3. CoBMeCTHOE peIaKTUPOBAHUE IIEKTPOHHBIX JOKYMEHTOB.
4. TlepekpecTHOE PElIeH3UPOBAHUE ATECKTPOHHBIX JOKYMEHTOB.
5. CpaBHeHUE BepCHil JOKYMEHTA.

JlabopatopHoe 3ansTre No 12 (2 yaca)

OCHOBBI pabOTHI C AIEKTPOHHBIMUA OUOIHOTEUYHBIMH CUCTEMaMK
Bompoch! 1 3a1aHust:
1. PaboTa c anexrponHo# 6ubanorekoit B cocrase JOC CI'CITY.
2. Peructpamuss ¥ J0CTym K HHPOpMAllMM B JIIEKTPOHHBIX OHONHOTEKaX «YHHBEPCUTETCKas OMOIMOTEKa OHIAWH» U «e-
LIBRARY.RUp.
3. INouck nH(pOpMAILIKH B SIEKTPOHHBIX OMOIHOTEKAX M COCTABJICHHE aHHOTUPOBAHHOTO KaTaJiora.
Jlabopatopusie 3ansTust Nol3-14 (4 gaca)
Pabora ¢ JoKyMeHTaMu B TEKCTOBOM Tporeccope Microsoft Word

Bomnpoch! 1 3aaHust:
1. ®opmaTupoBaHHE M pPEJAKTHPOBAaHHE TEKcTa: BBIOOp mmipudra, HacTpoiika ab3ameB (OTCTYI, BBIPABHUBAHHE, MEKCTPOUHBIN
UHTEpBal).
2. PemakTupoBaHHe MapaMeTpOB CTPAHUIBL padoTa ¢ pas3feraMH, pa3Has OPHUEHTALMS JUIS HECKOJNBKUX CTPAaHHMI], BBOJA TEKCTa B
HECKOJIBKO KOJIOHOK, HaCTpOHKa MOUTOKKH, HyMepanus CTPAaHHUII, HACTPOIKa KOJIOHTUTYJIOB.
3. PaboTa B pexiMe pereH3UpOBaHUs: BEIHOCKH, 00JIACTh NMPOBEPKH, NPUMEUYaHUs, 3allUTa JOKYMEHTa, CpaBHEHHE JTOKYMEHTOB H

00beAMHEHNE UCIIPaBICHUI.

4. Pabora co ctuisimu. Hactpoiika aBTocobupaemoro oriasieHus. Co3naHue NpeJMeTHOro ykasarens. BeraBka OyKBHITHL.

5.2. Conep:xanue caMoCTOSITeIbHOI PaGOTHI MO AMCUUNINHE (MOAYJIIO)

Conep:xaHue 00s13aTeJILHOM CAMOCTONATEIHLHON PadoThI MO AUCHUILINHE

Ne n/m TeMbl IHCHHMIITUHBI Coaep:kaHue cCaMOCTOSITEIbHOI PadoThI IpoayKThI 1eATETLHOCTH

1 Pabora ¢ paznenamu caiita Pabora ¢ paznenamu caiita CI'CITY Ortuer 1o 1abopatopHoi pabore
crceuy

2 OCHOBBI pabOTHI CO IMowuck uadopmarmu B HHGOPMAIIMOHHO- Ortuert 1o j1abopatopHoii pabore
CIIPaBOYHO-IIPABOBBIMU npaBoBoBoii cucteme «'APAHT-
CHCTEeMaMH AHaIUTHK»

3 besonacHas pabota B IMouck undopmalyy B COOTBETCTBUU C Ortuer no 1abopaTopHoii pabote
INEKTPOHHOM TpeOOBaHUSIMHU HHPOPMAMOHHOM
UH()OPMAIIMOHHO- 6e30macHOCTH
o0pa3oBaTebHOH cpeze
CI'CILY u B cetu MHTepHeT

4 OCHOBHBIE KOMITOHEHTHI Pa6ota ¢ komnonenramu DMOC: enuHas Ortuert 1o j1abopatopHoit padbore
INEKTPOHHOM touka Bxona B Office 365, Kanennaps,
MH()OPMAIIHOHHO- 3aga4n, KOPHIOPAaTHBHBI BUIEOXOCTHHT,
00pa3oBaTesbHOM Cpebl Sway, cepsuc kopotkux ccbuiok CI'CITY,
CI'CITY: ux Ha3HaYCHHE U TUYHEI kabuHeT oOyvaromerocs CI'CITY
BO3MOXHOCTH

5 TexHO0TuU CHHXPOHHOTO U | PaboTa ¢ KoprnopaTUBHO IEKTPOHHOMN Ortuer 1o 1abopatopHoii padbore
aCHUHXPOHHOI'O MOYTOM, KOPIIOPATUBHON COLMATBHON
B3aUMOJICHCTBUS ceTbto Yammer, gopmamu «Microsoft
MOJTb30BaTeNel 31eKTpOHHON | Forms» aist co3qanHust aHKeT U OMPOCOB
MH()OPMAIIMOHHO-
00pa3oBaTeIbHON Cpebl
CICIry

6 Cucrema 3JeKTPOHHOTO 3anoHeHne IEKTPOHHOTO TTIOPTPOIHO Ortyer mo ;1abopaTopHOil pabote
nopt¢onmo

7 IIporpammHuoe oGecrieueHue PaGora ¢ 1IeHTpOM aKkageMHU4ecKoro Ortuer o 1aboparopHoii pabore
3JIEKTPOHHOMN POrPaMMHOT0 00ecIeyeHus], yCTaHOBKA
UH(POPMAIIIOHHO- MOOMJIBHBIX NPUIIOXKEHHUH 17151 paboThI ¢
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00pa3oBaTeNbHON Cpeabl 3NEKTPOHHON HH()OPMAMOHHO-
CI'CITY obpazoBatenbHoii cpenoii CI'CITY
8 Pabora ¢ 3neKTpOHHBIMU Co3anue JOKYMEHTOB B KOPIIOPATUBHOM Ortuer 1o 1abopatopHoi padbore
JOKYMEHTaMH B 3JIEKTPOHHOI | CEeTeBOM XpaHWIIHIIE, COBMECTHas paboTa ¢
MH()OPMAIIMOHHO- JOKyMEHTaMH
o0OpasoBaTenbHOI cpere
Crciy
9 OcHOBBI PaboTHI € Ionck nuTepaTypHBIX HCTOYHUKOB B Ortuer no 1abopaTopHOil pabote
JNEKTPOHHBIMU JNEKTPOHHBIX OMOIMOTEYHBIX CUCTEMAX,
OUOIMOTEUHBIMY CUCTEMAMU | o(opMileHue 6ubarorpadMuecKuX CChblIOK
10 Pabora ¢ jokymeHTamMu B ®dopmMaTHpOBaHUE U PEIAKTHPOBAHKE Ortuer 1o j1abopatopHoi pabore
TEKCTOBOM IPOLECCOPE TekcTa. PelakTHpOBaHHE TapaMeTpoB
Microsoft Word cTpaHuIel. PaboTa B pexxnme
peneHsupoBaHusi. PaboTa co CTHIAMIL
Copep:kaHue caMOCTOATEIbHOM padoThl 10 AMCHHUILJIMHE HA BHIOOP
Ne n/n TeMbl IHCIHMILIAHBI Conep:kaHue caMOCTOSITeJIbHOI padoThI IIpoxyKThl JeATETbHOCTH
1 BezonacHas pabora c OUOC | Co3naHue npe3eHTanuu [IpesenTanus
CI'CITY u B cetn MaTEpHET
2 PaboTa ¢ JOKyMCHTaMH B CoctasiieHye 1 0(popMIICHHE JOKJIaa Joxnan
TEKCTOBOM HPOLIECCOPe
Microsoft Word

5.3.00pa3oBaTe/ibHbIE TEXHOJIOTHH

Ipu opranm3aiy H3y4eHHs: TUCUUILTHHBI OyIyT UCTIOIB30BAHEI CIIeNyIONe 00pa30BaTelbHbIE TEXHOJIOTHH:
UH(POPMAIIOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTUH, TEXHOJIOTHS OPTaHU3alUU CAMOCTOATEILHON paboThI, TEXHOJIOTUS
pediaekcuBHOTO 00yUYEHHUS, TEXHOJIOTUS MOAYIEHOTO 00yYeHH s, TEXHOJIOTHS UTPOBOTO 00yIEHUsI, TEXHOJIOTHUH TPYIIIOBOH
JUCKYCCHH, HHTEPaKTHUBHbIC TEXHOJIOTUHU, TEXHOJIOTHS MPOOIEeMHOr0 00y4YeHUs, TEXHOJIOT Ul OPraHU3aluu
y4eOHO-HCCIIeI0BATENbCKOM NEesITeNbHOCTH, TEXHOJIOT sl IPOEKTHOTO O0YUYEHUs], TEXHOJIOT Ul Pa3BUTHSI KDUTHYECKOTO MBIIUICHHSL.

5.4. Texkymmii KOHTPO./1b, IPOME:KYTOUYHBIH KOHTPO/Ib U IPOMEKYTOYHAS ATTeCTALUS

BannbHO-peiiTHHTOBas KapTa AUCHMILIMHBI 0pOpMIIeHa KaK MPHIOKEHUE K pabouei mporpaMMe TUCIUIUIUHBIL.
®DoHJ OLIEHOYHBIX CPENCTB JUIS IIPOBEICHNUS MPOMEKYTOYHOM aTTeCTAllnH 00YJaIOIIUXCsl O TUCIUILIHHE 0(OPMIIEH OTIAETbHBIM
JIOKYMEHTOM.

6. YHEBHO-METOANYECKOE 1 THOOPMAIIMOHHOE OBECHIEYEHHUE

6.1. Pexomenayemas autepatypa

6.1.1. OcHOBHAs1 TUTepaTypa

ABTODBI, cOCTaBUTENH | 3ariaBue, cChUIKa Ha 3JICKTPOHHYIO OMOINOTEYHYIO CHCTEMY W3natenseTBoO, roj
JI1.1 |[angpukos A.C. Wndopmarpionnsle  TexHosorun :  ydebHoe  mocoOue|Munck : PUIIO, 2015.
[DnexTponHbIt pecypc]. - Pexum JocTyna:
https://biblioclub.ru/index.php?page=book&id=463339
JI1.2 |I'pomes A.C. Wudopmaruxa: yaeOHUK Ui By30B. [DaeKkTpoHHbIH pecypc]. — |M.; bepnun: Jupexr-Menua,
Pexxum mocryma: 2015

http://biblioclub.ru/index.php?page=book&id=428591
6.1.2. JlonoJIHNTEIbHASA JINTEPATYpa

ABTODBI, COCTaBUTENH | 3ariaBue, CChUIKA HA 3JIEKTPOHHYIO OHOINOTEUHYIO CHCTEMY W3natenscTBo, roj
JI2.1 |Ucakosa A.H. Wndopmarionnsle  TexHomoruu :  ydebHoe mocobue .|Tomck : TYCVYP, 2013.
[DnexTponHbIt pecypc]. - Pexum JocTyna:
https://biblioclub.ru/index.php?page=book&id=480610
JI2.2  |Kammerkosa O.B. CryneHt B uH(MOpPMAIMOHHO-00pa3oBaTeNbHOM cpeze: ydueOHO-|M.: EBpa3uiickuii OTKPBITHII
ImpakTUdeckoe mocodue [DnekTpoHHBIl pecypc]. — Pexxum|uncruryr, 2011.

nocryma: http://biblioclub.ru/index.php?page=book&id=93227

6.2 IlepeyeHs MporpaMMHOro odecreveHust

- Acrobat Reader DC

- Dr.Web Desktop Security Suite, Dr.Web Server Security Suite

- GIMP

- Microsoft Office 365 Pro Plus - subscription license (12 month) (ITaket mporpamm Word, Excel, Access, PowerPoint, Outlook,
OneNote, Publisher, Teams, OneDrive, Yammer, Stream, SharePoint Online).

- Microsoft Windows 10 Education

- XnView

- Apxusarop 7-Zip

6.3 Ilepeyenb MHGPOPMAIMOHHBIX CIPABOYHBIX CHCTEM, TPO(ecCHOHATBHBIX 623 JAHHBIX

- OBC «YHuBepcuTerckas OMOINOTEKa OHIIANHY

- basel mannbIX Springer eBooks

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCHHUIIJIMHBI (MOJY JIST)

7.1|HanmeHOBaHME CIIENUAILHOTO IOMEIIEHHS: yueOHast ayJUTOPHS VIS IPOBEICHNUS Ta00PaTOPHBIX 3aHATHH, IPYNIIOBBIX
KOHCYJBTAalUi, HHANBUIYAIbHBIX KOHCYJIbTAIMH, TEKYILETO KOHTPOJIS, TPOMEKYTOYHON aTTecTanud, KoMmbloTepHbIi
knacc. OcHameHHocTh: Komruiekt yue6Ho# mebenu, TTK-12mt., MarHuTHO-MapkepHast Jocka- 1 iT.
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Hampasnenne noaroroBku: 44.03.05 Ienaroruueckoe oopazoBanue (¢ AByMs IPOGIISIME IIOATOTOBKH)
HanpasnenHocTs (1poduis): «IKoHOMUKa» U «IHOCTpaHHBIN S3bIK» (AaHTIHHCKHIA)
Pabouas IIporpaMmmMa JUCHUILINHBL ((I/IH(i]OpMaHI/IOHHLIe TCXHOJIOTHH U CHCTCMBI
7.2|HaumeHoBaHUE CTICIIMATIBHOTO MOMEIICHUS: TOMEUICHHUE [T CAMOCTOSTEIbHOM paboThl, UnTabHbIi. OCHALICHHOCTS:
TIK-4mt. ¢ BO3MOKHOCTBIO MOJKIIOYEHHUS K ceTn «HTepHeT» 1 obecneyeHrneM JoCTyma B 3JIEKTPOHHYIO
nHpOopMaIoHHO-00pa3oBarenbHyto cpeny CI'CITY, ITuceMenHslii cton-4 mr., [Tapra-2 mr.
7.3|HaumeHOBaHHE CIICHUATBLHOTO TIOMEIICHHS: TIOMEIICHUE [Tl XpaHSHHS ¥ MPO(QUIAKTHISCKOTO 00CITyKHBAHHS YICOHOTO
obopynoBanus, Kabuner oriena nporpaMMHo-TexHu4deckoro ooecneuenns. OcHameHHocTh: [TK-1mr., MOVY-1r.

8. METOAUYECKHE YKA3AHMSA IO OCBOEHUIO JTUCITUIIJIMHBI (MOIY JISI)

Pabora Hax TEOPETHIECKIM MAaTEPHAIOM MIPOUCXOIUT KPATKO, CXEMAaTHYHO, ITOCIEA0BATENHHO (PUKCHPOBATH OCHOBHBIE TIOJIOKEHUS,
BBIBOZBI, (DOPMYIMPOBKH, 00OOIEHHS; MMOMEYaTh Ba)KHBIE MBICIH, BBIJIENSATH KIIIOYEBBIE CJIOBA, TEPMHUHBI. [IpoBepka TEPMHUHOB,
MOHATHIA C TOMOIIBIO SHIIUKIIONECIUH, CIOBapei, CIPAaBOYHUKOB C BBITUCHIBAHMEM TOJKOBAaHUH B TeTpaib. O003HAUUTH BOIPOCHI,
TEPMHUHBI, MaTepuall, KOTOPBIH BBI3BIBAET TPYJHOCTHU, IIOMETUTH U MOIBITAThCS HAWTH OTBET B PEKOMEHJyeMo# smuteparype. Eciu
CaMOCTOSITETIFHO HE yAaeTcsl pa300parThCs B MaTepralie, Heo0X0IuMO chOpMYITHpPOBAThH BOIIPOC U 331aTh MIPENOJaBaTeIro.
[IpopaboTka pabouell mporpamMmbl AMCUMIUIMHBL, yIeNnss oco0oe BHMMaHHE LENsIM W 3ajadaM, CTPYKTYpe U COZIep KaHHIO
JUCIUIUIMHEL.  KOHCIIEKTHpOBaHHE HMCTOYHHKOB, IOATOTOBKA OTBETOB K KOHTPOJBHBIM BOINPOCAaM, MPOCMOTP PEKOMEHIyEeMOH
JUTEpaTypsl, pabora ¢ HHPOPMAITMOHHBIMU UCTOYHUKAMH B Pa3HBIX opMaTax.

Taxoke B mporiecce H3y4eHHs TUCIUIIMHBI METOANYECKHE PEKOMEHIAIMN MOTYT OBITh U3/1aHBI OTJEIbHBIM JOKYMEHTOM.
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[Ipunoxenue
BayuteHO-peTHHIOBast KapTa JUCHUININHEL « TH(OpMAIIOHHBIE TEXHOJIIOTUH H CHCTEMBD»
Kypc 1 Cemectp 1
Bun xoHTpOIS MuHHAMaNBHOE KOJHYECTBO MaxkcumansHoe
OayioB KOJIMYECTBO OAIOB

HaunmenoBanmue pasgena: «MHpoOpMannOHHBIC TEXHOJTOTHH H CHCTEMbI»
Texynuii KOHTPOJIb IO pa3feny:
1 AynutopHas pabota 5 10
2 CamocrosrenbHas paboTa  (cHenuanbHble 00s3aTeNbHbIE (POPMBI) 10 20
3 CamocrostenpHas paboTa (cnennaabHbie GOpMBI Ha BEIOOD) 5 10
KoHTpostbHOE MeponpusTHE TI0 pa3fiery - -
ITpoMeXyTOUHBIN KOHTPOJIb 20 40
ITpomesxyTouHast aTTecTanus 36 60

Htoro: 56 100

Bune! koHTpOISL

Ilepeuens unu npuMepsl 3alaHUi, KPUTEPUU
OILICHKH M KOJIMYECTBO 0aIoB

Tembr JUISL U3YYCHUA U 06p3,30BaT€J'H)HI)Ie PE3YyIbTaThI

Tekyumii KOHTPOJIb MO pa

3neny «MH(popManoHHbIEe TeXHOJIOTHH H CHCTEMbD»

1

AynutopHas pabota

Jlaboparophas pabora (x10)

IIpumep 3ananns

Boinucath  KOMITOHEHTHI 3JIEKTPOHHO-
obpazoBaTenpHON Cpenbl CI'CI1y,
JIOCTYIHBIE I OOy4aroIuxcs, a TaKxKe
XapaKTEePUCTHKH 3TUX KOMIIOHEHTOB
Kputepnii ouenuBanus:

1 Gamn — BEIIONTHEHA JTabopaTopHast paboTa,
Hroro — 10x1=10 GamnoB

Tewmbl:

Pa6ota ¢ pazaenamu caiita CI'CITY

OCHOBBI PabOTHI CO CIIPABOYHO-IIPABOBBIMU CHCTEMaMU

Besomnachas pabota B 3JeKTpOHHOMN HH(pOpMalnoHHO-00pazoBarebHoit cperae CI'CITY u B cetn MHTEpHET
OCHOBHBIE KOMIIOHEHTBI AJIEKTPOHHOH HHPOpMaIIMOHHO-00pa3oBatensHOM cpensl CI'CITY: ux Ha3HaYeHUE U BO3MOXKHOCTH
TexXHOJIOTHU CHHXPOHHOTO ¥ aCHHXPOHHOTO B3aMMOAEHCTBYSI OJIb30BaTeNel 3JIeKTPOHHON HHPOPMAMOHHO-
obpazoBatenbHoi cpenst CI'CITY

Cucrema 3J1eKTPOHHOTO MOPTHOIHNO

[IporpammMHoe obecrieueHre EKTPOHHOH HHPOpMaIMOHHO-00pa3oBaTenbHOH cpenbsl CI'CITY

PaboTa ¢ 31eKTPOHHBIMH JJOKYMEHTaMH B 3JICKTPOHHOM HHPOpMaImoHHO-00pa3oBaTensHoil cpene CI'CITY
OCHOBBI PaOOTBHI C MIEKTPOHHBIMU OHOJIMOTEYHBIMU CUCTEMAaMHU

Pabora ¢ JokyMeHTaMu B TEKCTOBOM Tporeccope Microsoft Word

OO0pazoBblaTebHBIE PE3YIIBTATHIL:

3HaeT: 3Tanbl PEIeHHUs 3aJa4y C IOMOIIBIO CPEJCTB MHPOPMALMOHHBIX TEXHOJIOTHH; HCTOUHUKY HH(OPMAIHY,
COOTBETCTBYIOIINE TPeOOBAHNSAM aBTOPUTETHOCTH, HAISKHOCTH, JOCTOBEPHOCTH; BU/BI PECTaBICHNS NH)OPMAIIIH C
TIOMOIIBIO CPELICTB I/IH(l)OpMaLU/IOHHBIX TCXHOJ’IOFHﬁ; CIIO0COOBI U3BJICUCHUS I/IH(l)OpMaLII/II/I 13 JJICKTPOHHBIX HCTOYHUKOB,
COCTaB M Ha3HAUCHUE HJIEKTPOHHBIX HH(POPMALUOHHBIX PECYPCOB U HH(GOPMALMOHHBIX TEXHOJIOIUH JIEKTPOHHOM
nHdopmaonHo-o0pazoBarensHoil cpeasl CI'CITY; mopsmok 3arpy3ku, yCTaHOBKU M aKTUBAIMHU IPOTPaMMHBIX
IIPUIOKEHUS AT PabOTHI ¢ 3NIEeKTPOHHOI HH(OopMaoHHO-00pa3oBarenbHoil cpenoit CI'CITY; Heo6X0UMBIE IIPU PELIEHUN
THUIOBBIX 337a4 y4yeOHOH U Oyaymiel npodecCHOHaNbHON AeITeIbHOCTH TEXHOJIOTHU CO3JaHus, PEAaKTHPOBaHNUS,
COXpaHEHUs U 00paboTKH HH(POPMALMOHHBIX OOBEKTOB PA3IMYHOIO TUIIA C HOMOIIBIO CPEJCTB HHPOPMALUOHHBIX
TCXHOJ’IOFHﬁ; BO3MOXXHOCTHU CUCTCMHOTI'O, IIPUKJIAHOIO U HHCTPYMEHTAJIBHOI'O IPOTrPpaMMHOTO OGCC]’[G‘IGHH?{; OTHYCCKUEC U
IIpaBOBEIE HOPMBI ITPH padoTe ¢ nHpOopMaIHeil; NpaBmiIa U KyIbTypy B3aHMHOTO PEIIEH3UPOBAHUS (KPOCC-UEKUHT'), JeIOBOH
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Pabouas 1

porpaMma JuCLHUIUIMHBL «HHq}OpMaHP{OHHLIC TEXHOJIOI'MHU U CUCTEMBD)

JIEKTPOHHOM IEePENUCKU; KPUTEPUH OLEHKHU MOCIEACTBHIA BOZMOXKHBIX BAPHAHTOB PELICHH 3a/1a4U C IIOMOIIBIO CPEICTB
MHGOPMAIIOHHBIX TEXHOJIOTHIA.

YMeeT: aHaNU3UPOBaTh 3a/1auy, BbLIEIA €€ 6a30BbIE COCTABIAIONINE; OCYLIECTBILTh IEKOMIIO3ULIUIO 3aa41; paboTaTh CO
CIyk00Hf CeTeBOro XpaHUIIHINA, CO31aBaTh U 3arpyKaTh (Gaiiibl, MPETOCTABIATE JOCTYI APYTUM IOIB30BATENIAM;
(GbopMUpPOBaTh CCBUIKH AOCTYIA K Pa3fienaM CEeTEBBIX XPAHHUIIMIIL, SJIEKTPOHHBIM JOKyMEHTaM; paboTaTh C LEHTPOM
aKaJIeMHIECcKOT0 MPOrPAMMHOTO 00ECTICUeHHS, OCYIIECTBIIAT TIOUCK B OOIIEM KaTajore, 3aKa3bIBaTh U 3aTPyxKaTh
JUCTPUOYTHUBBI IPOrPAMMHBIX IIPUIIOKEHUH, HEOOXOUMBIX A7l ydeOHOTO Ipoliecca; paboTaTh C By30BCKOI afipecHOi
KHUTO# (TTI00a7IbHBIM CITCKOM aJIpECOB AIICKTPOHHOW MOYTHI); (POPMHUPOBATH U 00pabaThIBATh PA3JIMYHBIC THUITbI JOKYMEHTOB
cpencTBaMy O(UCHBIX IPHIIOKEHUN; HUCII0JIB30BaTh PA3IMYHbIE CPEICTBA CETEBOI KOMMYHUKAILUY C YYETOM HX
TEXHOJIOTHIECKHX, IIPABOBBIX, STHIECKHX 0COOCHHOCTEH; ONpeeNsTh HaOOPHI SIEKTPOHHBIX HHPOPMAIOHHBIX PECYPCOB I
MH(OPMALOHHBIX TEXHOJIOTUH 3/1eKTPOHHOM HH(OpMaoHHO-00pa3oBarenbHoil cpensl CI'CITY s peneHus yueOHbIX
3a/1a4; MCTIONB30BaTh PEXKUM perieH3npoBanus (Ha mpumepe Microsoft Word), sxyprai Bepcuit, npou3BOANTE CpaBHEHUE
BEpPCUH 3/IEKTPOHHBIX JOKYMEHTOB U HX BOCCTAHOBIICHUE; CO3J]aBaTh U PEJAKTUPOBATH 3JIEMEHTHI 3JIEKTPOHHOI0 IOPTQOIIHO,
HPEIOCTaBIATh JOCTYII K JJIEMEHTaM NMOPT(OIHO; OCYIIECTBIATH KOMMEHTHPOBAHNE 1 OIICHKY MHCBMEHHBIX pador,
3arpy’K€HHBIX B 3JIEKTPOHHOE NMOPT(OIINO; BECTU NEPENUCKY CPEJCTBAMU BY30BCKOH (KOPIIOPATUBHOI) 31€KTPOHHOH MOYTHI,
CO3/1aBaTh ITOJIH30BATEIBCKHE CIIMCKH PACCHUIOK (CITICKH KOHTAKTOB), padoTaTh ¢ KaleHAapeM, OTIPaBIATh M IPHHIMATh
[IPUITIAIIeHNs] Ha MEPONIPUATHS; TyOINKOBATh COOOLIEHNUSI U KOMMEHTapUH B KOPIOPATUBHON COLMAIbHON CETH; OLICHUBATh
IUTAHUPYEMBIE TPYA03aTPATHI PH BEIOOPE KOHKPETHBIX CPEACTB HH(POPMAIIMOHHBIX TEXHOIOTHIA.

Brnaneet: MeTojaMu aHanu3a TUIOBBIX 337134, PEIIAeMbIX C IIOMOIIbIO CPEICTB MH(GOPMAIIMOHHBIX TEXHOJIOTHH; allfOPUTMaMH
morcka HHGOpPMaIiH B MOMCKOBBIX CHCTeMax ceTd VHTepHeT, HHQOPMaIHOHHBIX CHCTEMaX, YIEKTPOHHOH HH()OPMAIOHHO-
obpazopatenbHol cpene CI'CIIY; npakTHuecKUMU IpHeMaMu padoThI € 3NEKTPOHHBIMU JOKYMEHTaMHU; OIBITOM O(hOpMIEHUS
COOCTBEHHBIX CYXKJICHHUH U OIEHOK B (hOpMe INEKTPOHHBIX KOMMEHTAPUEB M OILCHOK; MPHEMaMH OLICHKH BPEMEHHBIX 3aTpaT
Ha CO3JaHHe Pa3InYHbIX HHPOPMAIIMOHHBIX OOBEKTOB.

CamocTosTebHas
pabora
(obs3aTenbHbBIC

(hopmb)

IloaroToBneHsl  TEKCTOBBIE  OTYETHl IO
3a7aHuAM JabopaTopHbIX pabor (x10)
Kputepuu ouenubanus:

. Otyets copepxar Pe3yNIbTaThl
BBIIIOJIHEHUST BCEX 3aJaHuil J1abOopaTOpPHBIX
pa0or.

* Oruer 0(hOpMIIEH COTIACHO TPEOOBAHUAM U
3arpy’)keH Ha TIPOBEpKY B  CHCTEMY
yInpaBjieHUs OOy4YEHHEM B YCTAHOBJICHHBIC
CPOKH.

Kaxcaprit kputepuii oneHuBaercs B 1 6ami.
Wroro — 2x10=20 6aymioB

Tewmbl:

Pabora ¢ paznenmamu caitra CI'CITY

OcCHOBBI pabOTHI CO CITPABOYHO-TIPABOBBIMH CUCTEMaMHU

Beszonachas paboTta B 3JeKTpOHHOMN nHpOpMaMoHHO-00pa3oBaresbHoi cpere CI'CITY u B cetu MHTEpHET
OcCHOBHBIE KOMIIOHEHTBI AJIEKTPOHHOH HH(pOpMaIMOHHO-00pa3oBaTensHOi cpensl CI'CITY: ux Ha3HauYeHHE U BOBMOXKHOCTH
TexXHOJIOTHU CHHXPOHHOTO ¥ aCHHXPOHHOTO B3aWMO/ICHCTBISI IOJIb30BaTeNel 3JIeKTPOHHON HHPOPMAaHOHHO-
obpazoBatenbHol cpenst CI'CITY

Cucrema 3J1eKTPOHHOTO MOPTHOIHO

[IporpammMHoe obecrieueHre EKTPOHHOM HH(POpMaIIMOHHO-00pa3oBaTenbHOM cpensl CI'CITY

PaboTa ¢ 31eKTPOHHBIMH JJOKYMEHTAMH B 3JICKTPOHHOU HH(OpMaIMoHHO-00pa3oBaTensHoil cpene CI'CITY
OcCHOBBI PaOOTBHI C YIEKTPOHHBIMU OHOJIMOTEYHBIMU CUCTEMAaMHU

PaGota ¢ gokymenTamu B TekcToBOM mporeccope Microsoft Word

OO0pazoBblaTebHbIE PE3YIIBTATHL:

3HaeT: 3Tanbl PEIeHNs 3aJa4y C IOMOIIBIO CPECTB MHPOPMALMOHHBIX TEXHOJIOTHH; HCTOYHUKH HH(OPMAIHY,
COOTBETCTBYIOIINE TPEOOBAHUAM aBTOPUTETHOCTH, HAJEKHOCTH, JOCTOBEPHOCTH; BUJIBI IPEICTaBICHHS HHYOPMALIH C
TIOMOIIBIO CPEICTB I/IH(l)OpMaLII/IOHHI)IX TCXHOHOFI/Iﬁ; CII0COOBI U3BJICUCHUS I/IH(l)OpMaLII/II/I 13 3JICKTPOHHBIX HCTOYHUKOB,
COCTaB ¥ Ha3HAYEHHE SIICKTPOHHBIX HH(POPMAIMOHHEIX PECypcoB M HHGOPMAITHOHHEIX TEXHOIOTHI SIIEKTPOHHON
nHdopmamonHo-o0pazoBarensHoi cpeasl CI'CITY; mopsmok 3arpy3ku, yCTaHOBKU M aKTUBAIUHU IPOTPaMMHBIX
TPIIIOKEHUS JUTS pabOTHI ¢ 3IeKTPOHHOH HH(OpMaOHHO-00pa3oBarenbHoit cpenoit CI'CITY; HeoOXoMuMBIe IPH PEIICHAN
THUIOBBIX 33734 y4yeOHOH 1 Oyayniel npodecCHOHANbHON NeITeIbHOCTH TEXHOJIOTHU CO3/IaHuUsl, PEIAKTHPOBAHNUS,
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Hanpasnenue noarorosku: 44.03.05 Ilenarorudyeckoe o0pazoBanue (¢ AByMs IPOGHISIMH TOATOTOBKH)
Hamnpasnennocts (mpoduis): « 9koHOMHKa» U «/IHOCTpaHHBIH SI3bIK) (AHITHICKHI)

Pabouas 1

porpaMma JuCLHUIUIMHBL «HHq}OpMaHP{OHHLIC TEXHOJIOI'MHU U CUCTEMBD)

COXpaHEeHUs U 00pabOTKH HH(POPMAIIMOHHBIX 00BEKTOB PA3IMYHOTO THIA C MTOMOIIBIO CPEJCTB HHPOPMAIMOHHBIX
TEXHOJIOTHI; BO3MOKHOCTH CHCTEMHOT'0, IIPUKJIAHOTO M HHCTPYMEHTAIBHOTO IPOrPAMMHOT0 00ECIICUCHUS, STHYCCKHE U
MIPaBOBbIC HOPMBI IIPU paboTe ¢ HH(OpPMAITHEH; MPaBIiia U KYJIbTYPY B3aHMHOTO PELCH3UPOBAHHS (KPOCC-YSKUHT), ICIOBOM
3IICKTPOHHOW MMEPEITHCKI;, KPUTEPHH OLICHKHU MMOCIICICTBHI BO3MOKHBIX BapHAHTOB PELICHHMS 331a9H C IOMOIIBIO CPEICTB
MH()OPMAITHOHHBIX TEXHOJIOTHH.

VMeer: aHaTH3UPOBATh 33434y, BBIACISI €€ 6a30BbIe COCTABILIIOIINE; OCYLIECTBISATH ASKOMITIO3UIIMIO 3a1a4H; pabOTaTh CO
CITy00# CEeTEeBOr0 XpaHWIHUINA, CO3/]aBaTh U 3arPYKaTh (ailibl, IPEIOCTABIATH JOCTYIT IPYTHM IOJIb30BATENSM;
(bOpMHPOBATh CCHUIKH JOCTYIIA K Pa3/eaM CETeBbIX XPAHIJIUIL, YICKTPOHHBIM JOKYMEHTaM; paboTarh ¢ LEHTPOM
aKaJIeMUYECKOTO MPOrPaMMHOT0 00ECIIeUeHHsI, OCYIIECTBIIAThH MOUCK B OOIIEM KaTayore, 3aKa3bIBaTh U 3arpyXKaTh
JUCTPUOYTHBBI MPOTPAMMHBIX MPHIOKEHUH, HEOOXOJUMBIX JIJIsl yueOHOTO Tpoliecca; paboTaTh ¢ By30BCKOM aJipecHOM
KHUTOH (TJI00aJTbHBIM CITUCKOM aJIPECOB AJICKTPOHHOU MOYTHI); (POPMUPOBATH U 00pa0aThIBATH PA3IMYHBIC TUIIBI JOKYMEHTOB
cpencTBamMu O(HCHBIX TIPUIOKEHHIT; HCIIOIB30BATh PAa3IMYHbIEC CPEACTBA CETEBOM KOMMYHHUKAILIUH C YIETOM HX
TEXHOJIOTHIECKHUX, IPABOBBIX, ITHUECKUX OCOOCHHOCTEIT; ONMpeaeNaTh HAOOPbI AIEKTPOHHBIX HHPOPMAIIHOHHBIX PECYPCOB
MHPOPMAITMOHHBIX TEXHOJIOTUH 3JEKTPOHHON MH(pOopMannoHHO-00pa3oBaTenbHo# cpeapl CI'CITY mis perneHust yueOHbIX
3aj1a4; UCIIOIb30BaTh PEKUM pereH3upoBanus (Ha mpumepe Microsoft Word), skypHan Bepcuii, IpOU3BOUTH CPABHEHUE
BepCHil SIEKTPOHHBIX TOKYMCHTOB H HX BOCCTAHOBJICHHE; CO3/1aBaTh M PEJAKTHPOBATH IICMEHTHI JJIEKTPOHHOTO MOPT(OIHO,
MPEIOCTABISITH TOCTYII K 3JIEeMEHTaM NOPT(HOIHO; OCYIECTBIATH KOMMEHTHPOBAHUE U OIICHKY MUChMEHHBIX PadoT,
3arpy’KEHHBIX B JJICKTPOHHOE MOPT(HOIINO; BECTH NEPENUCKY CPEICTBAME BY30BCKOii (KOPIIOPATHBHOI) 3IEKTPOHHOMN MOYTHI,
CO371aBaTh TMOJIb30BATEIbCKUE CIIMCKU PACCHUTOK (CIIMCKU KOHTAKTOB), paboTaTh ¢ KaJleHIapeM, OTIPABIATh U MPUHAMATH
MPUTIIANICHAS HA MEPOIPHUSTHS; TyOIHKOBATh COOOMICHNS I KOMMEHTAPUH B KOPIIOPATHBHOM COLMANBHOM CETH; OLICHUBATH
IUIAHUPYEMBIE TPYI03aTPaThl IPU BEIOOPE KOHKPETHBIX CPECTB HH(POPMAIIMOHHBIX TEXHOIOTHA.

Biiaieet: MeTogamMu aHann3a THOOBBIX 33/1a4, PEIIAEMbIX C TOMOIIBIO CPEACTB HH(POPMAIIMOHHBIX TEXHOIOTHIA;
aITOPUTMAMH MTOUCKA HHQOPMAITHH B TOUCKOBBIX CHCTeMax ceTH MHTepHeT, HHHOPMAIIMOHHBIX CHCTEMAX, JIEKTPOHHON
nH(hopManroHHO-00pa3oBatenbHoi cpeae CI'CITY; npakTuduecKuMu mpueMaMu paboThI C JICKTPOHHBIME JOKYMCHTAMIM;
ONBITOM 0(OPMIICHHS! COOCTBEHHBIX CY)KJCHUH U OLIEHOK B (hOpMeE IEKTPOHHBIX KOMMEHTAPUEB U OLICHOK; IPUEMaMHU
OLICHKH BPEMCHHBIX 3aTPAT HA CO3/IaHUE Pa3IMIHBIX HHPOPMAIIMOHHBIX O0OBEKTOB.

CamocrositenpHas
paboTa (Ha BBIOOD)

CocraBreHne Npe3eHTALNH 110 BEIOPaHHOM
TeMe WHANBUAYAIbHON paboThI

Kpurepuu oleHUBaHUS:

* [Ipe3eHTalus pacKphIBacT KIIOYEBbIC
ACIIEKThI BEIOPAHHOW TEMBI.

* [IpeseHTanus oGopMIIeHa COIIACHO
TpeGOBaHHUSM K JEIOBBIM MPE3CHTALHSAM H
CHa0XeHa HEOOXOAUMBIMU MILTIOCTPALUAMH.

CocraBnenne u odopMIIeHHE AOKIaAa IIo
BbIOpAHHOH TeMe MHAUBUYalbHON paboTh
Kputepuu ouenunBanus:

» Jloxnaa pacKpbIBacT KJIIOYEBBIE ACIEKTHI
BBIOpaHHOH TEMBL.

» Jlokmag o¢opMIEH B COOTBETCTBHH C
3aJaHHBIMU TPeOOBaHUSAMU.

Tewmbr:

OcCHOBBI pabOTHI CO CITPABOYHO-TIPABOBBIMH CUCTEMaMHU

Beszonachas padora ¢ DMMOC CI'CITY u B cetu UHTepHET

Iporpammuoe obecnieuenne INMOC CI'CITY

OCHOBBI PaOOTHI C AIEKTPOHHBIMU OHOJIMOTEYHBIMU CUCTEMAMH

PenaxrupoBanue u GpopMaTupoBaHHe JOKyMEHTOB B TEKCTOBOM Iiporeccope Microsoft Word

OO0pa3oBbIaTeIbHBIE PE3YIIBTATHL

3HaeT: ITaIbl pelIeHns 3a1a9¥ C MOMOIIBIO CPEACTB HHYOPMAIMOHHBIX TEXHOJIOTHH; HCTOYHUKH HH(POPMAIIHH,
COOTBETCTBYIOLIHE TPEOOBAHUSIM aBTOPUTETHOCTH, HaACKHOCTH, JOCTOBEPHOCTH; BUIBI MIPEACTaBICHUS HH(OpMALIIH C
MIOMOIITBIO CPEACTB HH(POPMAIIMOHHBIX TEXHOJIOTUI; CIIOCOOBI H3BIICUCHNS MH(YOPMAIHH U3 3JEKTPOHHBIX HCTOYHUKOB;
HEOOXOIUMBIE ITPH PEUICHUH TUIIOBBIX 33/1au y4eOHOH 1 Oyayiieil mpodecCHOHANBHON ACATENLHOCTH TEXHOJIOTUU CO3aHus,
PEJAKTUPOBAHUS, COXPAHEHUS U 00pabOTKU HH(OPMALOHHBIX 00BEKTOB PA3IMYHOrO TUIIA C IOMOLIBIO CPEJICTB
nH(OPMALIMOHHBIX TEXHOJIOTHH; BO3MOXKHOCTH CUCTEMHOTO, IPUKJIAJAHOTO U HHCTPYMEHTAIBHOTO IIPOrPaMMHOTO
00eCIIeUeHNST; STHIECKHE U MPaBOBBIE HOPMBI IIPH padoTe ¢ HH(popMaIHe.

YMeeT: aHanu3UPOBaTh 3a/1a4dy, BhLACISAA €€ 0a30Bble COCTABIAIONINE; OCYLIECTBIATE IEKOMITO3UIHUIO 3aa41; PaboTaTh CO
CITy’k00H CEeTEeBOT0 XpaHUIIHINA, CO31aBATh U 3arpyKaTh (aiiibl, IPETOCTABIATE JOCTYI APYTUM IIOIH30BATEIIM;
¢$opMupoBaTh U 00pabaTHIBATE Pa3IMYHbIE TUIIBI JOKYMEHTOB CPEICTBAMH O(QHCHBIX IPHI0KEHHH;.
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Hamnpasnenue noaroroku: 44.03.05 Ienaroruueckoe oopazoBanue (¢ AByMs MpOMUISIMH ITIOATOTOBKH)
Hamnpasnennocts (mpoduis): « 9koHOMHKa» U «/IHOCTpaHHBIH SI3bIK) (AHITHICKHI)
Paboyast nporpamma JuciuIinHEbl «MHpOpPMAIIMOHHbIE TEXHOIOTUH U CHCTEMbI»

* OOyuaromuiicss BBICTYIIWJI C JOKIazoM | Branmeer: MeTosamu aHalin3a TUIIOBBIX 3314, PEIIaeMbIX C TIOMOIIBIO CPEACTB HH(POPMAIIMOHHBIX TEXHOJIOTHIA;
mepe ayguTOpHEH M OTBETWI Ha BCE | aNrOPUTMaMH MOMCKA MH(GOPMAIMU B IOMCKOBBIX CHCTEMax ceTd MHTepHeT, HHPOPMalMOHHBIX CHCTEMAX, SIEKTPOHHOM
MOJTy4E€HHBIE BOIPOCHI. nHpopMamoHHo-o0pa3oBarensHoi cpeae CI'CITY; npakTHyecKuMu prueMamMu paboThI C 3JIEKTPOHHBIMU JOKYMEHTAMU.

Kaxcablil kputepuit onieHuBaeTcs B 2 6asmia.
Hroro — 2x5=10 Gamos

Kontponsnoe
MEpONPUATHUE IO paszeily

[IpomexyTouHBIH
KOHTpOJb  (KOJHUYECTBO
6aJuIoB)

MuHnManbpHOe KoaudecTBo 6amios — 20,
MakcumaiasHoe — 40

[Ipomexyrounas
aTTecTalus

IpexncraBnens! B (hoHAE OIEHOYHBIX CPEICTB ISl IPOMEKYTOYHON aTTECTAllNH T10 JUCIUIUINHE
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