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Pabouas nporpaMMa JUCHUIIINHBI

I/IH(l)OpMaIII/IOHHble CUCTEMbI U TEXHOJOTHH

pa3pabotana B cootBercTBur ¢ ®I'OC BO:
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1. IIEJTA ¥ 3AJIAYHA OCBOEHUSI JUCIAIIMHBI (MOLY.JIS)

Heap uzydyenus: nucuunannbl: O0ydeHre 00yJaronInxcs COBpeMEHHBIM HH)OPMAIIMOHHBIM TEXHOJIOTHSIM U

AaBTOMATH3UPOBAHHBIM MH(OPMAIIMOHHBIM CHCTEMAaM, PEaM3YIOLUIMM TEXHOJIOTHIO cO0opa, XpaHeH!s! U 00pabOTKH 0OJbIINX 00BEMOB
JaHHBIX, (JOPMUPOBAHHE HABBIKOB HCIIOJIL30BAHMS NHOOPMALIMOHHBIX CHCTEM PA3JIMYHBIX KIaCCOB, BBIPAOOTKH YMEHHI MPUMEHEHUS
UH(OPMAIOHHBIX TEXHOJIOTUI M aBTOMAaTU3UPOBAaHHBIX HH()OPMAIIMOHHBIX CUCTEM B MPO(ECCHOHATIBHOM eI TeIbHOCTH.

3agaun u3yyeHust AMCUMILVIMHBI: GOpMHUPOBaHHE TOTOBHOCTH K TMPOBENCHUIO pabOT M0 MHCTAJULIIUH MPOTPaMMHOTO oOecrieueHus
MHQOPMAIIOHHBIX CHUCTEM M 3arpy3ke 0a3 JaHHBIX; HacTpoiike mapameTpoB MC ¥ TeCTHPOBaHHIO pE3YJIbTaTOB HACTPOMKH;
OCYIIECTBICHN TEXHHYECKOTO COIPOBOXKACHHUS HH(OPMAIIMOHHBIX CHCTEM B IpOIeCCe €€ OSKCIUTyaTaluu; HH(OPMAIMOHHOMY
obecrieyeHue MPUKIIAJIHBIX TPOLECCOB.

Oobaacth npodeccuoHanbHOi esiTeabHocTH: 06 CBsA3b, MHGOPMAIMOHHBIC 1 KOMMYHHKAIIMOHHBIC TEXHOJIOTHH

2. MECTO JUCLMILIUHBI (MOAY.JI51) B CTPYKTYPE OBPA30BATEJILHOM ITPOI'PAMMBbI
Iuk (paszern) OI: [51.0.04

2.1|TpeGoBanus Kk npexBapHTEIHLHOI TOATOTOBKE 06YYAIOIIEr0Cs:
CoJieprkaHye JUCIMIUIMHBI 0a3UpyeTcsl Ha MaTepuale:
IkonpHEIH Kype «HOOpMaTHKA
2.2|IucuunuHbl (MOAY/IH) U NPAKTUKH, 1JI1 KOTOPBIX 0CBOEHHE JAHHOM JUCHUILINHBI (MOAYJIs1) He00XOAMMO KaK
npealecTByOLIee:
«BBIUnCIHTENBHEIE CHCTEMBI, CETH H TEICKOMMYHHUKAIIIH
«IIpOeKTHBII MPAKTUKYM)»
«MHdopmanmoHHas 6€301aCHOCTb
IIponsBoicTBEHHASI TPaKTHKA (TIPEATUTUIOMHAS TPAKTHKA)

3. KOMIIETEHL{Y OBYYAIOIETOCSl, ©OPMUPYEMBIE B PE3YJIbTATE OCBOEHMS JUCLIATITAHBI
(MOZYJIST)

OIIK-2. Cnoco6eH MOHUMATH IPHHIUIBI Pa00THI COBPEMEHHBIX HH(OPMAIMOHHBIX TEXHOJIOTHii U P OrPaMMHBIX CPEACTB, B
TOM YHCJI¢ 0Te4eCTBEHHOr0 IPOM3BOACTBA, M HCI0JIb30BaTh HX IIPH PelIeHNH 32124 NpodeccHoHAIbHOM JeATeJbHOCTH
OIIK-2.1. 3naeT npuHIMNBI QYHKINOHUPOBAHHS, OCHOBHBIE XaPAKTEePHCTHKH H BO3MOKHOCTH ANMAPATHBIX H MPOTPAMMHBIX
CpelcTB COBPeMEHHBIX HH(POPMAMOHHBIX TEXHOJIOTHI1; TEHACHIIMH PA3BUTHSA CKBO3HBIX HH(POBLIX TEXHOJIOTHIl H
npogeccHoHAILHO 3HAYMMble PellICHUs] HA HX OCHOBE; 3THYECKHE U IIPABOBbI¢ HOPMbI IIpu padoTe ¢ nHGoOpManHeii
3HaeT: poib U MECTO aBTOMATH3MPOBAHHBIX HH(MOPMAIHOHHBIX CHCTEM M TEXHOJIOTHI B JEATCIBFHOCTH COBPEMEHHON OpraHH3allNH,

HOpMaTuBHYIO 6a3y ux npumenenus (MS Office, yruautsr Windows)

OIIK-2.2. YMeeT npuMeHSATH cOBpeMeHHbIe HHPOPMALMOHHO-KOMMYHHKAIIMOHHbIE TEXHOJIOTHY JJIs1 pelIeHust
npogeccHOHANBHBIX 32124 € Y4eTOM crenu (K npeaMeTHONH 00J1aCTH; OCYLIECTBJISATH BHIOOP HEOOXOAMMBIX ISl
oCylIecTBJIeHHs NMPOo(ecCHOHATbHOI AesITeJIbHOCTH ANNAPATHBIX M MPOrPaMMHBIX CPEACTB, MOOMJILHBIX MPUJIOKEHMIA,
CPe/ACTB ceTeBOM KOMMYHHMKAIIMH HA OCHOBE CTAH/IAPTOB M HOPM, IPHHSATHIX B MPOo¢ecCHOHAIBLHOM cpe/e U C Y4eTOM
TpeboBaHnii HHYOPMAIMOHHOIT 6€30MaCHOCTH
VYMeeT: cocTaBIATh H 0(GOPMIATH KOMOHHUPOBAHHBIE TOKYMEHTBI H OTYETHI CPEICTBAMU O(HCHBIX MAKETOB (BKIFOYast CHOCKH, CCBUIKH,

O6ubnnorpaduuecKue CIucKH)

OIIK-2.3. Baageer MeToaMH aHAJIU3a 3(P(PeKTHBHOCTH UCIOJIb30BAHMS NPO(ECCHOHATBHO OPHEHTHPOBAHHBIX AN APATHBIX H
NPOIrPaMMHBIX CPEICTB COBPEMEHHBIX HH(POPMALHOHHBIX TEXHOJIOTHIi, MOOMILHBIX PUJIOKEHHI], CEPBUCOB H PECYPCOB CeTH
HnTepHeT 1J151 cONPOBOKAEHUSI MPO(ecCHOHATBHOM 1esiTeIbHOCTH; TeXHOJIOTHSIMH PellIeHHs] AKTYaIbHbIX
npodrecCHOHATBHBIX 32/124 HA HX OCHOBE
CrnocobeH NpUMEHSATh COBPEMEHHbIE HMH()OPMAIMOHHBIE O(QHUCHBIC TEXHOJOTHH (3apyOeKHOTO M OTEUYECTBEHHOI'O NPOHM3BOACTBA,
KOMMEPUECKHE U CBOOOIHO PacIpOCTPAHSIEMBbIE) B JOKYMEHTO000POTE OIOMXKETHOH OpraHu3alMy, IPU PELIEHUH MPOCTBIX YYETHBIX

3a7a4, IPH OPraHU3alul COBMECTHOM pabOThI

OIIK-3. Cnioco0eH pemaTh CTaHIaAPTHBIE 321a4i PO eCcCHOHAIBLHOI 1eATeILHOCTH HA OCHOBE HH()OPMAIIMOHHON U
O0nod.1morpaduyeckoi KyJbTypbl ¢ IPUMEHeHHeM HHGOPMALIMOHHO-KOMMYHHKAIHOHHBIX TEXHOJIOTHI H C y4€TOM OCHOBHBIX
TpedoBaHuii HHPOPMALMOHHOI 0€30MACHOCTH
OIIK-3.1. 3HaeT NPUMHUHUIBI, METO/ABI M CPEACTBA PelIeHHsI CTAHJIAPTHBIX 32124 NMPoecCHOHATBHOI 1esITeJJbHOCTH Ha OCHOBE
uHdopManHoHHOIl 1 Oubanorpadguyeckoil KyJbTypbl ¢ IPUMEeHeHHeM HH(POPMATMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHIi U C
Y4€TOM OCHOBHBIX TPeOoBaHUii HHGOPMaNMOHHOI (6€30I1aCHOCTH
3HaeT: OCHOBHEIE HOPMATUBHO-TIPABOBBIC NOKYMEHTBI, MCXKAYHAPOAHBIC U OTCYCCTBCHHBIC CTaHAAPTHI B O6J'[aCTI/I I/IH(I)OpMaLII/IOHHbIX
CHCTEM U TEXHOJIOIUi

OIIK-3.2. YMeeT pemiaTh CTAHJAPTHBIE 321244 IPO(eCCHOHAIBHOIl JesiTeJJbHOCTH HA 0CHOBEe HH(POPMALMOHHOI 1
oudMorpadguyeckoii KyJbTypbl ¢ IPUMEHeHHeM HH(POPMAINOHHO-KOMMYHUKALMOHHBIX TEXHOJIOTHH U € Y4€TOM OCHOBHBIX
TpedoBaHuii HHPOPMALMOHHOI (€301aCHOCTH
Ymeer: paboTaTh € 3JIEKTPOHHBIMHU JOKYMEHTaMH, pa3MELIEeHHBIMU B 00JIaYHbBIX cepBHUCaxX Ha npuMepe TexHosoruii Google u Microsoft;
- HCTIOJIL30BaTh OCHOBHBIE CTaHAAPTHBIC PUKJIAJHBIE TPOTPaMMHBIE cpeacTBa onepanronHoit cucrembl Windows (Hoxuungr, IToura,
Kanennaps u ap.); - ¢popMupoBarh TEeKCTOBBIE JOKYMEHTBI CO CIIOKHOW CTPYKTYpoil cpenctBamu Microsoft Word; - co3nmaBath u
o0pabartbiBaTh TaOIUIEL rpaduky, rpadudeckre 2IeMeHTH B JokyMeHTax Microsoft Word
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OIIK-3.3. Baageer HaBbIKaMH IIOATOTOBKH 0030P0B, AHHOTALIUI, COCTABJIeHUS pedepaToB, HAYYHBIX JOK/Ia/10B, Ny0IMKALUI,
u Oubauorpagum o HAyYHO-MCCIe0BaATEIbLCKOI padoTe ¢ yueToM TpeGoBaHUIT MHGPOPMAIMOHHOH §€30IaCHOCTH

BrnaneeT HaBbIKaMU TTOATOTOBKH 0030pOB, aHHOTAIIUi, COCTaBICHUs pedepaToB, HAYIHBIX JOKJIAIOB, MyOIUKalKi, 1 Oubnuorpaduu ¢
UCIIOJIb30BAHHUEM IIIUPOKOTO CIEKTpa CPEIICTB aBTOMATH3AIMU M OpraHU3alliid COBMECTHOH paboThl (oducHble makeTsl, Share Point,
Zoterro)

OIIK-4. Cnioco6eH y4acTBOBaTh B pa3padoTKe CTAHAAPTOB, HOPM M MPABWJI, a4 TAK:KE TEXHHYECKOH TOKYMEHTAIMH, CBA3AHHOM
¢ npodeccHoHAIbHOI AeATETLHOCTHIO

OIIK-4.1. 3HaeT OCHOBHbIE CTAHAAPTHI 0()OPMIICHHS TeXHUYECKOIi JOKYMEHTAIIMY HA PA3JIHYHBIX CTAAUAX KU3HEHHOI'0 HUKJIA
HH(pOpPMAIOHHON CHCTEMBI

3HaeT: CTaHAapThl OQ)OpMHeHI/IH TEXHUYECKOU JAOKYMCEHTAlIUM U €€ COCTABJIAIOIINX (CXeMI)I, l'[J'IaHI)I)

OIIK-4.2. YMeeT IpUMEHATH CTAHAAPTHI 0GopMJIeHHS TeXHNYECKOH JOKYMEHTAIIUM HA PA3JIMYHBIX CTAAUAX KH3HEHHOT 0
IHKJ1a HHGOPMAIHOHHON CHCTEMBbI

YmeeT: 0opMIIATE TEXHIUECKYIO JOKYMEHTAUH C HCIIOJIB30BaHHEM O(QHCHBIX MTAKETOB

OIIK-8. Cnoco0eH NPpUHUMATD y4acTHe B YIIPABJICHUU IPOEKTAMH CO3AaHUS HHGOPMAIMOHHBIX CHCTEM HA CTaANAX
JKM3HEHHOI'0 IIMKJIA

OIIK-8.1. 3naeT 0CHOBHBIE TEXHOJOTHH CO3aHUS U BHeApeHHs MHGPOPMAIMOHHBIX CHCTEM, CTAHIAPTHI yIPaBJie HUS
JKH3HEHHBIM IIUKJIOM HH(OPMALMOHHOI CHCTEMBI

3HaeT: Tpe60BaHI/I$[ K OCHOBHBIM apTe(l)aKTaM, CO3/1aBaCMbIM B )KU3HCHHOM IHMKJIC OHCpaHHOHHOfI CUCTEMBI

OIIK-8.2. YMmeeT ocyleCTBJISITh OPraHU3alMOHHOE O0ecneyeHre BHINMOJTHEHHs padoT Ha BceX CTAAMAX U B Mpolieccax
JKM3HEHHOT'0 IIUKJIA MH()OPMAIMOHHOM CHCTEMBbI

Ywmeer: pazpabarbiBaTh U 0POPMIIATH TOKYMEHTHI (TEXHUYECKOE 3a/laHKe, IUTaH-TpaduK paboT, aKkThl IpUeMa-Tiepeiadr) Ha BCeX 3Tarnax
JKH3HEHHOTO IUKJIA HHPOPMAIIMOHHOH CHCTEMBI

OIIK-8.3. BrageeT HaBbIKaMH COCTABJIEHUS MJIAHOBON U OTYETHOM JOKYMEHTAIMH MO YIPABJIEHUIO MPOEKTAMH CO3TAHUS
HH(OPMANMOHHBIX CHCTEM HA CTATUAX KU3HEHHOT0 IIMKJIA

Brnaneer HaBbikamMu 0OPMIICHUSI OCHOBHOM OTYETHOW W ITAHOBOW JOKyMEHTAalWeH 1o mporeccaMm pa3paboTKu WHPOPMAanMOHHOM
CUCTEMBI

4. CTPYKTYPA U COAEP)XAHUE JUCHUIVIMHBI (MOAYJIS)

Kon HaumenoBaHue pa3iesioB U TeM /BUjA 3aHATHUSI/ Cemectp / Yacos |HuTepakT.
3aHATUSA Kypc

Paznen 1. UndopmanuoHHbie TEXHOJIOTHI

1.1 |BBencuue. OCHOBHbIEC MOHATHS TUCUUILIUHBL. IHQOpMaIIMOHHBIE CHCTEMBI U 2 5 2
TEXHOJIOTHH, MX CBO¥CTBA M Kiaccubukammu /JIex/

1.2 |Beenenue. OCHOBHbBIC MOHATHS TUCHUTUIAHBI /Cp/ 2 27 0

1.3 |MudopmannoHHbIe CUCTEMbI U TEXHOIOTHH, X CBOICTBa U kiaccudukanmu /Cp/ 2 26 0

1.4 |Wudopmanmonusie TexHoaoruu. OCHOBHBIC TIOHSTHS, CBOMCTBA U KIIaCCU(DUKAIHS 2 2 2

WT. Haznauenue, CTpyKTypa U NPUHIUIB! (QYHKIIHOHUPOBAHUS HH(POPMAIIOHHBIX
cucteM. CoctaB HH(POpMALMOHHBIX cucTeM /JIex/

1.5 |MudopmannoHHbIE CHCTEMBI U TEXHOJOTUH, HX CBOHCTBA U KJIACCU(HUKAIHH. 2 0
Hudopmanuonnsle TexHonorud. OCHOBHbIE TOHATHS, CBOMCTBA U KIacCcU(UKaus 4
UT /J1a6/

1.6 |Mudopmannonnsie TexHonorud. OCHOBHbIE IIOHATHS, CBOWCTBA M KITACCUDHUKALS 2 22 0
T /Cp/

1.7 |Ha3naueHwue, CTPYKTYpa U MPHUHIUIBI () YHKIIMOHUPOBAHKS HHPOPMAITHOHHBIX 2 2 0
cucteM. CoctaB nH(popMaoHHbIX cucTeM /J1ab/

1.8 |Hasnauenwue, CTpyKTYpa U MPHUHIUIIBGI () YHKIIMOHUPOBAHKS HHPOPMAITHOHHBIX 2 24 0
cucrem /Cp/

1.9 |CocraB undopmarmonssix cuctem /Cp/ 2 24 0

1.10 |KoncynbTaius nepes 5K3aMeHOM 2 2 0
Paznen 2. UndopmannoHHbIe cHCTEMBbI

2.1 |’Ku3HeHHbIH UK HHPOPMALMOHHBIX CHCTeM. BHeapeHue nH)OpMaHOHHBIX 3 5 2
TEXHOJIOTHH B YIIPaBIEHUECKYIO JEeATeIbHOCTD /JIeK/

2.2 |’KuzneHHslii 1Mk nHGOpMaOHHBIX cucTeM /J1ab/ 3 2 2

2.3 |’KuzHeHHbIi 1uKI nHGOpMaMOHHBIX crcteM /Cp/ 3 29 0

2.4  |Buenpenue nHGOPMAIIMOHHBIX TEXHOJIOTHH B YIPABICHYECKYIO ICATEILHOCTD 3 5 0
/J1ab/

2.5 |Bueapenne nHQOPMAIMOHHBIX TEXHOJIOTHH B yHPaBICHUECKYIO IEATEIEHOCTD 3 24 0
/Cp/

2.6 |Crpyxrypa mH(popMaIMOHHOHN cucTeMb! /JIex/ 3 2 0

2.7  |Ctpykrypa nHpOpMAIMOHHOH cucTeMbl /J1ab/ 3 2 0

2.8 |Crpykrypa napopmannonnoii cucrems /Cp/ 3 22 0
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2.9 |Hutpaner, kak 6a3uc UCTONBb30BaHUS HHPOPMAIIMOHHBIX cHCTeM. Pa3BuTue 3 2 0
UH(POPMAIMOHHBIX CHCTEM U TeXHONIOrHi B cetn MHTeprer /JIex/

2.10 [MHTpaneTt, kak 0a3uC UCIIONH30BAaHUS HH(OPMAIMOHHBIX cHcTeM /J1ab/ 3 2 0

2.11 |Uutpasner, kak 6a3uc UCnob30BaHus HHGopMaImoHHbIX cucteM /Cp/ 3 22 0

2.12 |Pa3BurHe HH()OPMAIMOHHBIX CHCTEM U TeXHOJIOTHi B cetit MHTepHeT /J1ab/ 3 2 0

2.13 |Pa3BurHe HH(pOPMAIMOHHBIX CHCTEM U TeXHoJsoruii B cetn MHTEpHET /Cp/ 3 22 0

5. OneHoYHbIE H METOIHYECKHE MATEPHAJIBI MO AW CHUILIHHE (MOAYJII0)

5.1. Conep:xanne ayIMTOPHOI padoThI MO AUCHUILINHE (MOIYJII0)

2 cemecTp, 2 JeKINHU, 3 1a00PATOPHBIX 3aHITHA
Paznen 1. UHdopManoHHbIE TEXHOJIOTHU
Jlexuus Nel (2 gaca)
Beenenne. OCHOBHBIE TOHATHS AUCUUILTHHBL. HQOpMalMOHHBIE CHCTEMBI U TEXHOJIOTHH, X CBOMCTBA U KJIaCCU(HKAIHNN.
Bonpocst
. [TonsTHE MHDOPMAITHH.
. OKoHOMMUECKast nHPOpMAaLHSL.
. MadopmMaroHHbIe pecypcehl.
. DKoHOMHYECKast HHPOpMaLus Kak 4acTh MH(GOPMALMOHHOTO pecypca o0IecTBa.
. PazBuTre nudopMaImoHHoit chepbl MPOU3BOICTBA.
. UadopmaTzanms 1 ”HPOPMAMOHHBIE TEXHOJIOTHH.
. NH(bOpMaImOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH.
. Ponb ¥ MecTO aBTOMaTU3UPOBAaHHBIX UH(MOPMAIIMOHHBIX CUCTEM B 9KOHOMHUKE.
. Buzel mHGOpPMaMOHHBIX CHCTEM HUX CO3aHHE H KITACCH(PHKALIUL.
0. Knaccupukanus vHQOPMaLUOHHBIX CHCTEM.
1. KoprnopaTtuBHsie (MHTerprupoBanHbie) HGOPMAIMOHHBIE CHCTEMBI M TEXHOJIOTHH.
Jlexuus No2 (2 vaca)
HNudopmarmonnsie Texnonorun. OCHOBHbIC IOHATHS, CBOiicTBa U kinaccudukaius UT Bonpocsl. Ha3znadenue, cTpykrypa u
MPUHIMIBI () YHKINOHUPOBaHUs UHPOpMaAIMOHHBIX cucTeM. CocTaB HH()OPMAIIMOHHBIX CUCTEM

P POO0O~NOOOIT,WNE

Bomnpocet
OCHOBHBIC NTOHATHS, TEPMUHOJIOTHS U KIIaccu(uKanus.
HcToxu u 3Tansl pa3BUTHI HHOOPMAITHOHHBIX TEXHOJIOTHI.
Nudopmaruka 1 nHGOPMALUOHHbIE TEXHOTIOTHH.
TexHONOTUS U METOABI 00PaOOTKH SKOHOMHYECKOH HH(POPMAIIHH.
OCHOBHBIE KJIACCHI TEXHOIOTHH.
BazoBbie MeTob1 00pa00TKH SKOHOMUYECKOH HH(OPMAITHH.
CrpykTypa 6a30B0i HHPOPMAIIIOHHOI TEXHOJIOTHH.
KonuenryansHbIH ypoBeHs ONMCaHus (CoepIKaTebHBIN acmekT). 6. Jlornueckuii ypoBeHb (popMaanzoBaHHOE/MOIETHEHOE
OTIMCaHUE).
9. Ouznueckuil ypoBeHb (IPOrpaMMHO-aNapaTHas pean3anus).
10.  CocraB nH(GOPMAIIMOHHBIX CHCTEM.
11.  OyHKUMOHAJbHBIE TOJCUCTEMBI HHPOPMAMOHHBIX CUCTEM.
12. OOecneunBaronye MoJCUCTEMBI HHPOPMAIMOHHBIX CUCTEM.
13.  Texuunueckoe obecreueHne (KOMIUIEKC TEXHUYECKHX CPEACTB)
JTaboparopHoe 3ansitie Nel-2 (4 gaca)
WudopmarioHHbIe CHCTEMbI U TEXHOJIOTHH, HX CBOMCTBa U kiaaccudukanuu. udopmanmonssle TexHonoruu. OCHOBHBIE
MOHATHSL, CBOMCTBA U Ki1accudukanus UT

NGO~ WNE

Bomnpocs! 1 3aganus:

1. Hcnone3oBanue MHGHOPMAIIMOHHBIX TEXHOJIOTHI B IESTEIFHOCTH OPraHOB rOCYAapCTBEHHON W MyHUIIMIIATIBHON CITY>KOBI

2. Visual Basic for Application B mokymenrax Microsoft Word 2010 u Microsoft Excel 2010

3. CrangapTHble IporpaMMHBIE CPENICTBA OMEepaMoHHON cuctembl Windows 7

4.  OO6uiee 3HaKOMCTBO € TEKCTOBBIM IporieccopoM Microsoft Word 2010

JlaGoparopHoe 3ansitue Ne3 (2 yaca)
Hasnauenue, cTpykTypa ¥ NpUHLIUINE! (YHKIMOHUPOBAHUS HHGOPMAIIMOHHBIX cucTeM. CocTaB HHPOPMALIMOHHBIX CUCTEM

Bompocs! 1 3agaHus:

1. O0paboTka 3KOHOMUYECKOH HHPOpMaALUH

2 DopMUpOBaHUE JOKYMEHTOB CO CIIOXKHOM CTpyKTypoit cpeactBamu Microsoft Word 2010

3. Hcnonk3oBanue Tadbnuil, rpagukoB, rpaduuecKux 3JIEMEHTOB B JokyMeHTax Microsoft Word 2010
4 Pa6ora ¢ Microsoft Equation B cpexe Microsoft Word 2010

3 cemecTp, 3 TeKnHH, 5 1a60PATOPHBIX 3AHATHI
Paznen 2. UngopManmoHHbIe CHCTEMBI
Jlexuus Nel (2 gaca)
JKu3HeHHBIN LUK MHQOPMALMOHHBIX CUCTeM. BHepenre nHhOpMaluOHHbBIX TEXHOIOTHI B YIIPABIEHUECKYIO JEATEIbHOCTh
Bompocer
1. Ku3HeHHbIH HUKI HHYOPMALIMOHHBIX CUCTEM.
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OCHOBHBIE MOHATHS IOKYMEHTAIHOHHOTO 00ECTICYEH s yIPABICHUECKOM eI TENbHOCTH.
HudopmaimonHoe o0ecricyeHre B CUCTEME YIIPABICHUS TIPEIIPUSITHEM.
Bupl HHQOPMAIIMOHHBIX CHCTEM YIIPABJICHHS JOKYMEHTAIMOHHBIM 00eCTIeYeHHEM MIPETPHSATHSL.
OpraHuzaiys 3JIeKTPOHHOM CHCTEMBI YIIPABICHUS JJOKYMEHTOO0OPOTOM.
Jla6opatoproe 3austue Nel (2 daca)
JKu3HEHHBIH UK HHOOPMAIHOHHBIX CHCTEM

arwn

Bormpocs! 1 3a1aHus:
1. ABTomaruyeckas 3anuch MakpocoB B Microsoft Excel 2010
2. Pabora ¢ makpocamu B Microsoft Excel 2010

Jla6opatoproe 3austue Ne2 (2 daca)

BHenpenue nHGOPMaNMOHHBIX TEXHOJIOTHH B yIPAaBICHUECKYIO JEITEIEHOCTD
Bompocs! u 3amanmst:
1. OpraHu3aIys 3IeKTPOHHOM CHCTEMEBI YIIPABICHUS TOKYMEHTOO0OPOTOM.
Jlexuus No2 (2 gaca)
CTpyKTypa HHPOPMAIIMOHHON CHCTEMBI

Bompocer
VYnpasnenue B3auMooTHOIIEHUIMH ¢ iotpedurenem (CRM).
TTmaHupoBaHue pecypcoB B 3aBUCHMOCTH OT noTpeOHocTH KineHTa (CSRP).
HenpepsiBHas nHGOpMaLMOHHAS NIOIepKKa TOCTAaBOK U >ku3HeHHoro ukia (CALS).
Oco0eHHOCTH XpaHeHUsT HH(POPMAIIUH.
AHAJTUTHYECKHE CPECTBA IPOTPAMM.
Buzyanmzanms pe3ynbTaToB.

SRR .

JlabopaTopHoe 3ausitue Ne3 (2 qaca)
CrpykTypa HH)OPMAIIHOHHON CUCTEMEI
Bomnpocs! u 3aganHust:
1. OCHOBBI THIIEPTEKCTOBOM pa3MeTKH TokyMeHTOB (Ha ocHoBe HTML)
2. Cozpanue npocreitmux HTML crpanui
3. ®opmupoBaHue CTPYKTYpHI caiiTa (Ha ocHoBe HTML cTpaHHII H THIIEPCCHIIOK)

Jlexiust No9 (2 yaca)
HuTtpaner, kak 6a3uc UCTIOIB30BaHUS HHPOPMALMOHHBIX CHCTeM. Pa3BuTHE HHPOPMAIIMOHHBIX CHCTEM U TEXHOJIOTHI B CETH
Wutepner
Bomnpocst
1. KopniopaTuBHas ceTb UHTPAHET.
2. Hudopmanronnsie 6a3pl KOPIOPATHBHBIX HHOOPMAIIHOHHBIX CHCTEM.
3 basbr nannbix. Xpanwuiina naaHeix (DW). 4. Ananurudeckas 00paboTka JaHHBIX.
5 On-Line Analytical Processing (OLAP). Data Mining (DM).
6. HHTemtekryansHble HHOOPMAIIMOHHBIE TEXHOJIOTHH.
7 Texnonorus MuTepHer.
8 Wudpactpykrypa MuTEepHET.
9. OnexTpoHHAas KOMMEpLUsL.
10. ToHsATHS M ONpeNeNIeH S IIMEKTPOHHOH KOMMEPIIHH.
11. CTpyKTypa phIHKA 3JIEKTPOHHOH KOMMEPIIUH.
12. DakTOPbI CHIKEHHS M3IePIKEK TIPH MCTIOTBE30BaHUH dJIEKTPOHHONH KOMMEPIIHH.
13. bazoBble TEXHOJIOTHH AIIEKTPOHHOM KOMMEPLIUH.

JlaGopatopHoe 3ansTre Ned (2 vaca)
WuTepHer, kak 6a3uc UCTIONBb30BaHU UHPOPMAIIHOHHBIX CHCTEM
Bomnpocs! u 3aganus:

1. Pabora ¢ o6nauyHbIMU cy)k0aMH Ha IpUMEpEe MPOrpaMMHBIX poaykToB Google. OO1iee 3HAKOMCTBO.
2. IouroBas ciayx6a Gmail. Peructpanus ydaerHoii 3anucu. OOnIre NpHHIKAIB paboThI
3. 3HaKoMCTBO co ciayx00if Google Doc. PaboTta ¢ TekcToBBIME M TaOIMUHBIMU JoKyMeHTamu B Google Doc.

JlaGopatopHoe 3ansTue Ne5 (2 vaca)
PasBuTie HHPOPMALMOHHBIX CUCTEM M TEXHOJIOTUH B ceTn IHTEpHET
Bomnpocs! u 3aganus:

1. Pabota ¢ popmamu B Google Doc. Opranusanus COMHOIOTHIECKOTO UCClieIoBanus cpenctsamu ¢popm B Google Doc.

2. Pabora ¢ xanengapem Google. Co3nanue kanengapeid. [Ipegocrapnenue goctymna K kaneHaapro. Opranu3anms COBMECTHBIX
MEpONPUITUI

3. Pabora co ciyx60it xpanenus rpaduyeckoro konrenta Google.

4. Pabora ¢ conpanbabiM cepBucoM Google Plus. Coznanue crpanui B Google Plus..

5.2. Conep:xanne caMOCTONATeIbHON PaGoThI MO AUCHMILJIMHE (MOAYJIIO)

Coaep:xanue 00s13aTeJIbHOM CAMOCTONATEIbLHON PaGoThI 10 AUCUMILJINHE

Ne i/ T — CoaepsxkaHue caMOCTOSITeIbHOI padoThI IIpoayKThl esiTeILHOCTH
CTY/ICHTOB
1 Bsenenune. OcHOBHBIE Pabora ¢ marepuanamu cucTeMsl Otuer B cucTeMe yrpaBieHUs
TIOHSTHUS JUCLMIUIAHEI YIIpaBIEeHUS dIEKTPOHHBIM 00ydEeHHEM I10 o0ydeHremM
teme «BBenenue. OCHOBHbIE TOHATHUS
JVCIUIUINHED.
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2 HNudopmarmonHbie PaGota ¢ Marepuanamu CUCTEMBI OTuer B cUcTEME yIPaBICHHUS
CUCTEMBI U TEXHOJIOTHH, YIIpaBJIEHHS 3JIEKTPOHHBIM 00yUYEHHEM I10 o0yJeHnemM
UX CBOMCTBa TeMe «MH(OpMaMOHHBIE CUCTEMBI U

TEXHOJIOTHHU, UX CBOWCTBA U

3 Wndopmanuonssle Pabota ¢ MaTepuanaMu CUCTEMBL Ortuer B cUcTEME YIPABICHUS
TexHosoruu. OCHOBHBIE YIIpaBJIEHUS 3JIEKTPOHHBIM 00yUEHHEM I10 o0ydeHneM
HOHSTUS, CBOICTBA U TeMme «MH(OpMaIIOHHbIE TEXHOIOTUH.
knaccugukarys UT OCHOBHEIE TIOHSITHSI, CBOICTBA U

knaccuukanust UT».

4 Ha3znauenwue, ctpyktypa u | PaboTa ¢ MaTrepuanamu CCTEMbI OT4er B cUCTEMe yIpaBICHUS
TIPUHIIMIIBI YIIpaBJIE€HUS 3JIEKTPOHHBIM 00yUEHUEM I10 o0yueHueM
(GYHKIIMOHUPOBAHHUS teme «HazHaueHue, CTpyKkTypa U IPUHLIUIIBI
MHPOPMAMOHHBIX (yHKIMOHUPOBaHUS HHHOPMALIMOHHBIX
CUCTEM CHCTEM.

5 Cocras Pabora ¢ MaTepuanaMu CUCTEMBL Ortuer B cucTEME YIPABICHUS
MHPOPMAITHOHHBIX YIPaBJICHUS JIEKTPOHHBIM 00yUEHHEM 10 o0y4yeHnem
CHUCTEM teme «CocTaB MHPOPMAIMOHHBIX CHCTEM.

6 JKU3HEHHBIN LUKII Pabora ¢ MaTepuanaMu CUCTEMBI Ortyer B cUcTEMe YIPaBICHUS
MHPOPMAITHOHHBIX YIPaBJICHUS IEKTPOHHBIM 00yUCHHEM 10 o0y4yeHnem
cUcTeM TeMe «Kn3HeHHBII UK HHPOPMALMOHHBIX

CHCTEM.

7 Buenpenue Pabota ¢ MaTepuanaMu CUCTEMBI Ortyer B cucTEMe YIPaBICHUS
MHPOPMAITHOHHBIX YIPaBJICHUS IEKTPOHHBIM 00yUEHHEM 10 o0y4yeHnem
TEXHOJIOTHH B TeMe «BHenpenue nH(opMamoHHbIX
YIPaBJIEHYECKYIO TEXHOJIOTHH B YIPaBJICHYECKYIO
JeATeIbHOCTD JeATEeIIbHOCTDY.

8 CrpykTypa PaGoTa ¢ MarepuanaMu CUCTEMBI OT4eT B cUCTEME yIIPaBICHUS
nH(OopMaLOHHON YIIpaBJIEHUS 3JIEKTPOHHBIM 00yUYEHUEM I10 o0ydeHuemM
CHUCTEMBI teme «CTpyKTypa HHPOPMAMOHHOH

CHCTEMBD).

9 Wurpaner, kak 0a3uc Pabota ¢ MaTepranaMu CUCTEMBI Ortyer B cucTeMe YIPaBICHUS
HCTIONIb30BaHUSA YIIpaBJIeHUs YIEKTPOHHBIM 00yYEHUEM I10 o0y4yeHnem
nH(OPMALMOHHBIX teme «/HTpaHeT, Kak 0a3uc UCIOJIb30BAHUS
CUCTEM MH()OPMALIMOHHBIX CHCTEM).

10 Pa3Butne Pabora ¢ MaTepuanaMu CUCTEMBI Ortyer B cucTeMe YIPaBICHUS
HH()OPMAIMOHHBIX YIIpaBJIeHUs YIEKTPOHHBIM 00yYEHUEM I10 o0y4yeHnem
CUCTEM M TEXHOJIOTUH B teme «Pa3Burie HHOPMAIIMOHHBIX CUCTEM
cetu MHTEpHET ¥ TEXHOJIOTHH B ceTn MIHTEpHET.

Copepikanue caMOCTOATEIbHOI Pa0oThI 0 AMCHUIIJIMHE HA BLIOOP CTyAeHTA
Ne i/ e L N — Copep:kaHue caMOCTOATEIbHOI padoThI IIpoayKThI eATeIbHOCTH
CTY/ICHTOB

1 Baenenune. OcHOBHEIE Coznanue nmpe3eHTaluy o TeMe IloaroroBnenHas u pa3MenieHHas B

MTOHATHS TUCLUIUTAHBI «BBenenne. OCHOBHbIE OHATHS “H(OPMAOHHO-00pa30BaTENbHOM
JUCIUIUINHBDY. cpeze mpe3eHTaIus

2 Wndopmanmonssie Co3panue npe3eHTaluy 1o TeMe IlonroroBneHHast u pa3MellleHHas B
CHUCTEMBI U TEXHOJIOTHH, «MHpOopMaLMOHHBIE CUCTEMBI U “H(POPMALMOHHO-00pa30BaTeNbHON
HX CBOWCTBA U TEXHOJIOTHH, UX CBOWCTBA U cpelie Ipe3eHTanus
KJ1accupuKauu KIacCH)UKALUIY.

3 WNudopmarmoHHbie Coznanue mpe3eHTaluy mo TeMe IlogroroBnenHas u pa3MenieHHas B
TexHosoruu. OCHOBHBIE «MHpOopMaLIMOHHBIE TEXHOJIOTHH. “HPOPMALMOHHO-00pa30BaTeNbHON
MOHSTHUS, CBOMCTBA K OCHOBHBIE TTOHSTHS, CBOKWCTBA U cpeze npe3eHTanus
knaccudukarms UT knaccudukarms UTy.

4 Hasnauenwue, ctpyktypa u | Co3naHue npe3eHTaluy 1o TeMe IlogroroBnenHas u pa3MenieHHas B
TIPUHIUIIEL «HaznaueHnue, CTpyKTypa U IPHUHLIUIIBI “H(POPMALMOHHO-00pa30BaTeNbHON
(GYHKIIMOHUPOBAHUS (GYHKIIMOHUPOBaHMS MH(GOPMAITMOHHBIX cpele mpe3eHTanus
MH(POPMALMOHHBIX CHCTEM.

CHCTEM

5 CocraB Coznanue npe3eHTanuu mo teme «Cocras IloagroroBnennas u pa3menieHHas B
MHPOPMALMOHHBIX MH(OPMALMOHHBIX CUCTEM). nH(OpMaLOHHO-00pa30BaTeNIbHOM
CUCTEM cpele mpe3eHTanus

6 JKusHeHHbIH UK Co3aHue npe3eHTaluy 10 TeME IToaroroBneHHas U pa3MeIlEHHAs B
MHPOPMAITMOHHBIX «OKu3HeHHbIH UK THOOPMAIIMOHHBIX MHPOPMALMOHHO-00pa30BaTENbHOM
CUCTEM CHCTEM. cpezie pe3eHTalus
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7 Buenpenne Co3znanue npe3eHTauy mo TeMe IloagroroBnennas u pa3menieHHas B
MHPOPMAITMOHHBIX «Buenpenne nHPOPMAITMOHHBIX MHPOPMALTMOHHO-00pa30BaTEIbHOM
TEXHOJIOTHI B TEXHOJIOTH B YIIPABICHUECKYIO cpejie mpe3eHTaIus
YIIPaBIEHIECKYIO JeSATELHOCTDY.

JICATSIBHOCTD
8 Crpykrypa Co3znanue npe3eHTauy o TeMe IloaroroBnennas u pa3MenieHHas B
UH()OPMAIIOHHON «CtpykTypa HHOOPMAIIIOHHON CUCTEMBI». nH(pOPMAIIOHHO-00pa30BaTeNbHOI
CHCTEMBI cpezie mpe3eHTaIus
9 WHTpaHeT, kak 6a3uc Co3aHue mpe3eHTaluH Mo TeMe IoAroToBieHHAs U pa3MEIlICHHAs B
UCTIOJIb30BaHHS «MHTpaHer, kak 0a3UC UCHOIB30BaAHHS MHPOPMALTMOHHO-00pa30BaTEIbHOM
UH()OPMAITOHHBIX UH()OPMAIIOHHBIX CHCTEMY. cpejie mpe3eHTalus
CHCTEM
10 PasButue Co3aHue mpe3eHTaluH Mo TeMe IoAroToBieHHAs U pa3MEIlIeHHAs B
UH(POPMAIOHHBIX «Pa3Burue HHPOPMALIMOHHBIX CUCTEM U MHPOPMALTMOHHO-00pa30BaTEIBLHOM
CHCTEM U TEXHOJIOT Uil B TEXHOJIOTHH B ceTH HTEepHET. cpejie mpe3eHTaIus
cetn UHTEpHET

5.3.06pa3oBaTte/ibHbIE TEXHOJIOTHHU

IIpu opranu3anuy U3y4eHUs! TUCUUTUIMHBI OyIyT UCIIOJIB30BaHbI CIIEyIOUIHe 00pa30BaTeIbHbIC TEXHOIOTHH:
“HGOPMATMOHHO-KOMMYHHKAITHOHHBIE TEXHOJIOTHH, TEXHOJIOTHS OPTaHU3alUH CaMOCTOSTEIbHON paboThI, TEXHOJIOTUS
pedaekcuBHOTO 00yYEeHHUS, TEXHOJIOT U MOAYIIEHOTO 00yYeHH s, TEXHOJIOTHSI HTPOBOTO 00YUEHHsI, TEXHOJIOTHHU TPYIIIOBO
JUCKYCCHH, HHTEPaKTHBHbIC TEXHOJIOTUH, TEXHOJIOTHS MPOOJIEeMHOr0 00y4YeHUs, TEXHOJIOT Ul OPraHU3aluu
y4eOHO-HCCIIeI0BATENbCKOM NesITeIbHOCTH, TEXHOJIOT sl IPOEKTHOTO 00YUYEHUs], TEXHOJIOT Ul Pa3BUTHSI KDUTHIECKOTO MBIIUICHHSL.

5.4. Texyuuii KOHTPOJIb, MPOMEKYTOUHBII KOHTPOJIb U MPOMEKYTOUHASI ATTECTALUSA

BannbHO-peiiTHHTOBast KapTa AUCIMILIMHBI 0popMIIeHa KaK MPHIIOKEHUE K pabouei mporpaMMe TUCIUIUIUHBIL.
®DoHJ OLIEHOUHBIX CPECTB JUIS IIPOBENCHHUS TPOMEKYTOUHOM aTTeCTAluK 00YJaIOIINXCS IO TUCHUILIAHE 0)OPMIIEH OTIETbHBIM
JIOKYMEHTOM.

6. YHAEBHO-METOJNYECKOE H UTHOOPMAIIMOHHOE OBECIIEYEHHE

6.1. Pexomennyemasi 1urepatypa

6.1.1. OcHoBHas JUTEpaTypa

ABTOpLI, COCTaBUTEIIN

3arnaBHe, CCBhbUIJIKA Ha 3JICKTPOHHYIO 61/I6III/IOT€‘IHYIO CUCTEMY

I/ISHHTCHLCTBO, rong

JI1.1

noJ; o0, pex.
Axytunoi, C. I1.

WudopmanonHble cucTeMsl U TexHonoruu — Yacts L.
URL.: https://biblioclub.ru/index.php?page=book&id=232096

Mockaa: Ilepo, 2011

6.1.2. JlonosTHuTeIbHAS JIUTEPATYPA

ABTOpLI, COCTaBUTEIIN

3arnaBHe, CCBbUIJIKAa Ha 3JICKTPOHHYIO 61/I6III/IOT€‘IHYIO CUCTEMY

MSI[&TCJILCTBO, rong

JI2.1 |JIuxauesa, I'. H. Mocksa: EBpasuiickuii OTKpPBITBIH

HHCTHUTYT, 2011

WHdopMalioHHbIe CUCTEMbI U TEXHOJIOTHU: Y4eOHO-
MeTO,I[I/IIIeCKI/Iﬁ KOMIIJIEKC
URL: https://biblioclub.ru/index.php?page=book&id=90543

6.2 IlepeyeHb mMporpaMMHOro odecrevyeHust

- Acrobat Reader DC

- Dr.Web Desktop Security Suite, Dr.Web Server Security Suite

- GIMP

- Microsoft Office 365 Pro Plus - subscription license (12 month) (ITaker mporpamm Word, Excel, Access, PowerPoint, Outlook,

- Microsoft Windows 10 Education

- XnView

- Apxusarop 7-Zip

6.3 Ilepeuyens HH(POPMALMOHHBIX CIPABOYHBIX CHCTEM, MPO(eCcCHOHATBHBIX 023 JaHHBIX

- OBC «YHuBepcuterckas OnbIMoTeKa OHIIAH

- baser mannbix Springer eBooks

7. MATEPUAJIBHO-TEXHUYECKOE OBECIHEYEHHUE JUCIHUIIJIMHBI (MOAY JIs1)

7.1|HaumeHOBaHME CLIELUAIBHOIO IIOMEIIEHUs: yueOHast ayAUTOpUs U1 IPOBEJCHYS 3aHATUH JIEKIIMOHHOIO TUIIA,
NPAaKTUYECKUX 3aHATUH, TPYNIOBBIX KOHCYIbTALMN, HHAMBUAYAIbHBIX KOHCYJIBTALUM, TEKYIIEr0 KOHTPOJIS,
IPOMEXYTOYHOM aTTecTanuu, YueOHas ayautopus. OcHalleHHOCTb: MenoBas f1ocka-1mrt., KoMiuiekT yue6Hoi Mmebenu

7.2|HaumeHOBaHuUE CIICIMATIBHOTO MOMEIICHHS: MOMEIICHUE Ul CAMOCTOSITENbHOM paboThl, UntansHbiil. OcHameHHOCTh: [TK
-4r., [TucemenHslii cton-4 wr., [Tapra-2 wr.
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8. METOAUYECKHUE YKA3ZAHMA IO OCBOEHUIO JTUCHUIIJIMHBI (MOJY JIA)

Pabota Hax TEOPETHYECKUM MaTepHaIOM MPOUCXOINUT KPATKO, CXEMaTUIHO, ITOCIIEI0BATENHHO (HPUKCHPOBATH OCHOBHBIE MOIOKEHUS,
BBIBOZIBI, ()OPMYIIMPOBKH, 000OOIIEHUS; TOMEYaTh Ba)KHbIC MBICIH, BBIACIATH KIIOUEBBIE CJIOBa, TepMUHBI. [IpoBepka TepMHHOB,
MOHATHIA C TIOMOIIBIO SHIUKIIONEANH, CII0OBapeH, CIIPAaBOYHMKOB C BBIIHCHIBAHUEM TOJIKOBaHUH B TeTpaab. O003HAYHUTH BOIIPOCHI,
TEPMHUHBI, MaTepuall, KOTOPbI BBI3BIBAECT TPYIHOCTH, [IOMETUTH U IONBITATHCS HATH OTBET B PEKOMEHAYyeMoil nureparype. Eciu
CaMOCTOSITETIEHO HE YAaeTCsl pa300parhCs B MaTepralie, Heo0X0IuMo chopMyIUPOBATH BOIIPOC U 3aJ1aTh MPENOAaBaTeIo.
[IpopaboTka paboueil mporpaMMbl JTUCHUIUIMHBI, YAEIsSsl 0co0Oe BHMMAaHME LENsIM M 3ajadaM, CTPYKTYpe U COJACp)KaHHIO
JTUCHUIUTMHEL. KOHCHEKTHpOBaHHE HCTOYHHUKOB, MOATOTOBKA OTBETOB K KOHTPOJIBHBIM BOIPOCAM, MPOCMOTP PEKOMEHIyeMOit
JUTEpaTypsl, pabota ¢ HHPOPMAITMOHHBIMU UCTOYHUKAMHU B Pa3HBIX GopMaTax.

Taxoke B mmporiecce U3y4eHHs TUCIUIIMHBI METOANYECKIE PEKOMEHIAMN MOTYT OBITh U3/1aHbI OTJEIbHBIM JOKYMEHTOM.
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Hamnpasnenne noarorosku 09.03.03 INpuxnagnas uadopmartika
Hanpasnennocts (npo¢mis): «lIpukinaaHas nHGpoOpMaTHKa B TOCYAapPCTBEHHOM U MyHHIMITAIBHOM YIIPABICHHI
Pa6ouas nporpamma JucuInabl « MTHPOPMAIMOHHbBIE CHCTEMBI M TEXHIIOTHI

[Ipunoxxenune
BayutbHO-peHTHHIOBast KapTa JUCHUININHEL « TH(DOPMAIIHOHHBIE CHCTEMBI M TEXHOJIOTHH
Kypc 1 Cemectp 2
Bun koHTpOISA MuHHMANTBEHOE KOJIMYECTBO MaxkcumansHoe
0asioB KOJIYECTBO 0aJLIOB

HaunmeHnoBaHue pasgena
Texynuii KOHTPOJIb IO pa3feny:
1 AynutopHas pabota 13 26
2 CamocrosrenbHas paboTa  (cnelnuanabHble 00s13aTeNnbHble (OPMBI) 5 10
3 CamocrosrenbpHas pabora (crnenuaibHble OPMBI Ha BEIOOD CTY/ICHTA) 2 4
KoHTposbHOE MEPONPHSTHE 110 Pa3aety - -
ITpoMeXyTOUHBIN KOHTPOJIb 20 40
ITpomesxyTouHast aTTecTanus 36 60

Hroro: 56 100

Bunbr koHTpOIS

[lepeuens wmu mpuMepsI 3aAaHAN, KPUTEPUH OIIEHKH 1
KOJINYECTBO 0aJJIOB

TeMmsl U1 H3ydeHUS U 00pa30BaTeNIbHbIEe Pe3yIbTaThl

Tekyumii KOHTPOJIb MO pa3iery

1 | AyauropHas pabora BeicTymieHue ¢ npe3eHTanueit mo reMaM Moayis (x4) Temsr:
. Jloknaz packpbIBaeT KIIOYEBble acleKThl BoiOpanHOIl | 1. Beenenue. OCHOBHbIE OHATHS AUCLUILIMHBI
TEMBL. 2. lndopManmoHHbIE CHCTEMBI H TEXHOJIOTHH, NX CBOHCTBA U KJIACCU(DHUKAIIIN
. ITpocaexuBaercs CBI3b MEXIY HMOHATUSAMU U Joruka | 3. HbopMalnnoHHbIE TEXHOJIOTHU. OcHOBHbIE MTOHSATHS,
H3II0’KEHUS MaTepHuaa. cBoiicTBa U knaccudukarus UT
. BriOpanbl 1OCTOBEpHBIE HCTOUHUKY MHGOpManuy, ux | 4. Hasnauenue, CTpYyKTypa u MPUHIIMIIBI (YHKIIMOHUPOBAHUS
criucok opopmire o 'OCT. MH()OPMAIIMOHHBIX CHCTEM
. Beigepskana  CTpyKTypa — mpes3eHTanuu,  cTiib | 5. CocTaB MHGOPMALMOHHBIX CUCTEM.
COOTBETCTBYET TEME H3JI0KECHHSI. O0pazoBaTenbHbIE PE3YIbTATHL:
. CTyzeHT OTBETUII HA BCE 3aJaHHBIE BOIIPOCEHL. 3Haer:
Kaxnpiii kpurepuii oueHnBaercst B 1 Oami, uroro 5x4=20 | - poib U MECTO aBTOMaTH3HPOBAHHBIX HHPOPMAMOHHBIX
OaioB CHCTEM U TEXHOJIOTHH;
IoaroroBieH OTYET MO JTAOOPATOPHOH paboTe MO 33JAHMIO | - OCHOBHBIE HOPMATHBHO-NIPaBOBBIE  JTOKYMEHTHI, MEXKIYHAapOIHBIE W
npenojasarens (x2) OTEUECTBEHHBIC CTaHIAPTBl B OOJacTH MH(POPMALMOHHBIX CUCTEM U
. IpexncraBineHo Heckonbko (2 u Goiee) BO3MOXKHBIX | TEXHOJOTHH;
pelIeHus, Cpeiu KOTOPBIX BEIOPAHO ONTUMAJIbHOE - OCHOBHBIC METO/IbI U TEXHOJIOTHH 00pabOTKH HHPOPMALIUY;
. OnruMaisHOe pelieHre o(pOpMIICHO B COOTBETCTBUH | - OCHOBHBIE TIOHSTHS JIOKYMEHTAIIMOHHOTO
CO CTaHAAPTaMH OTpaciy (TaOJHUIIbI, THATPAMMBI) o0ecrieyeHus ynpaBIeHYECKON ACATEIbHOCTH.
. CryzeHT cBOOOIHO OTBEYAET Ha BOMPOCH AyAUTOPUH
n npenofasatenst Kaxaslii kpurepuii onenuBaercst B 1 Oas,
uroro 3x2=6 6amioB
Wroro — 26 GayuioB

2 | CamocrositenbHas pabota (00s3aTesbHbIE [TonroToBNIEHBI TEKCTOBBIE OTUETHI 10 338JaHUIM Temsr:

hopmer) nabopaTopHBIX paboT. 1. BBenenue. OCHOBHBIE MOHATHUS TUCIUTUINHBI

Ot4eTsl coziepkaT pe3yabTaThl BRIOIHEHUS BCEX 3aJaHuUi 2. WudopmarioHHbIe CUCTEMbI U TEXHOJIOTHH, X CBOMCTBA U
11a00paTOpPHBIX PaboT. KJIACCU(PUKAITUT
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Hamnpasnenne noarorosku 09.03.03 INpuxnagnas uadopmartika

Hanpasnennocts (npo¢mis): «lIpukinaaHas nHGpoOpMaTHKa B TOCYAapPCTBEHHOM U MyHHIMITAIBHOM YIIPABICHHI

PaGouas nporpaMma IMCUUIIIIMHBI ((HH(I)OpMaLIHOHHBIe CHUCTEMBI U TEXHJIOTUHNY

B nokyMeHTe npuBeIeHbI CHUMKH 9KpaHa KITI0YEBBIX
MOMEHTOB PaboT.

Ortuerts! conepxaT odopmiennsit no FOCT
OoubIMorpadMuECcKil CIIMCOK.

TekcT pabOTHI ¥ WILTFOCTPALX O0(QOPMIIEHBI COTIIACHO
tpeboBanusimM ['OCT.

OrT4eT OTIpaBIICH MPENOIABATEIIIO B YCTAHOBJICHHEIC
CPOKH/3arpy’KeH Ha IPOBEPKY B CUCTEMY YIPABICHHUS
o0yuyeHueMm.

Kaxnpiii kpurepuit oriennBaercs B 0-2 6asa.

3. WndopmanmoHHbie TEXHOJIOTHH. OCHOBHEIE

MOHATHSI, CBOWCTBA U Kiaccudukarus UT
4, Haznauenwue, cTpyKkTypa U NIPHHLIUIB! ()YHKIIMOHUPOBAHUS
HH(POPMAIIOHHBIX CHCTEM
5. CocraB uadopmMaioHHsix cucteM. OOpa3oBaTesbHbIE PE3YJIbTaThI:
3Haer:

OCHOBHBIE 0COOCHHOCTH YCTAaHOBKH MPHKIATHOTO MPOTrPaMMHOTO
o0ecreyeHus B paMKax olepalroHHo cructeMbl Windows;

OCHOBHBIC TEXHOJIOTHHU CO3JIAHUS TSKCTOBBIX U TAOJIHYIHBIX JJOKYMEHTOB B
mporpaMMHbIX nipojiykrax Microsoft Office;

OCHOBHEIC MHCTPYMEHTBI CO3JJaHUsI U UCTIONIL30BaHUs (POpMYIT B
penakrope Microsoft Equation u Bblie;

OCHOBHBIE (bYHKIIMOHATBHBIE BO3MOYXHOCTH
SmartArt.

00BEKTOB

3 | CamocrosTenbHas paboTa (Ha BBIOOp CTYACHTA)

TEME.

IMoarorosnens! Matepuansl B ¢popmate HTML no 3amanHoi

Crynent noarorosu Marepuai B popmare MS Word.
IMoxrorosneHo rpaduueckoe ohopmieHHE MaTepraa
CdopMHpOBaHEI 3JIEKTPOHHBIC TAOIMIIBI K MATEPHATY
Marepuan kouBeptHpoBaH B ¢opmar HTML wu

pasmerter B DMOC By3a Kaxapliif kpurepuii onieHuBaercs B 1
6amn. Uroro — 4x1=4 6amna

Tewmbl:

Beenenune. OcHOBHBIC IOHATHUS AUCIIATUTHHEL

WNHdopManmoHHbIE CHCTEMBI U TEXHOJIOTHH, UX CBOICTBA 1 KiIaCCU(UKAIINN
HNudopmaimonnsie TexHooruu. OCHOBHBIC MOHATHSI, CBOWCTBA U
knaccudukanus UT

Ha3znauenue, CTPYKTYpPa M IPUHIHITH () YHKIHOHUPOBAHUS
uHPOpMaOHHbBIX crcteM CocTaB HHPOPMAIIMOHHBIX CHCTEM.
O0pazoBaTenbHBIE PE3YIIBTATHL:

‘YMeer: UCToIb30BaTh OCHOBHBIC CTaHAapPTHBIC MPUKIIAIHbBIE TPOTPaMMHbIE
CpEenCTBA ONEepallMOHHON CUCTEMBI

Windows (Hoxuutsl, [Touta, Kanenaaps u np.);

dhopmupoBartb TEKCTOBBIE JIOKYMEHTBI co CIIOXHOMN
CTpyKTypoii cpeactBamu Microsoft Word;
co3/1aBaThb u oOpabaTbiBaTh  TaOJIULEBL, rpadukuy,

rpaduuecKue IeMEeHTHI B JIoKyMeHTax Microsoft Word; pemars
MPAKTHIECKHE 3a/1a4H (C UCTIOIh30BAHUEM TEKCTOBBIX, MATEMATUIECKHX,
cratucTryeckux GyHkumii) ¢ ucrnonp3oBanuem Microsoft Excel.

KoHTposbHOE MEPONpUATHE 110 PA3AeTy

[TpoMeKyTOYHBIH KOHTPOJIb (KOJTHIECTBO OaJLIOB)

MuHrMaEHOE KoandecTBO 6amioB — 20, MakcuManbHoe — 40

[IpomerxxyTouHast aTTecTaus

[IpencrasieHsl B GOHAE OLIEHOYHBIX CPEJICTB I IPOMEKYTOYHOH aTTECTALUH 110 JUCLIUILINHE
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Kypc 2 Cemectp 3

Hamnpasnenne noarorosku 09.03.03 INpuxnagnas uadopmartika

Hanpasnennocts (npo¢mis): «lIpukinaaHas nHGpoOpMaTHKa B TOCYAapPCTBEHHOM U MyHHIMITAIBHOM YIIPABICHHI

PaGouas nporpamMma JUCHUIIITMHBI ((HH(I)OpMaLIHOHHBIe CHUCTEMBI U TEXHJIOTUNY

Bun koHTpOISA MuHHMANTBEHOE KOJIMYECTBO MaxkcumansHoe
6amioB KOJIMYECTBO OaIoB

HaumeHoBaHHe pa3jena

Texynuii KOHTPOJIb IO pa3feny:

1 AynutopHas pabota 13 26

2 CamocrosrenbHas paboTa (cnelnuanabHble 00s13aTeNnbHble (OPMBI) 5 10

3 CamocrosrenbHast pabora (crennaibHble GOpMbI Ha BEIOOP CTYICHTA) 2 4

KOHTpOJIBHOE MEPOIIPHUSITHE 110 Pa3fIely - -

ITpoMexXyTOUHBIN KOHTPOJIb 20 40

[TpomesxyTouHast aTTeCTalus 36 60
Hroro: 56 100

Bunbr koHTpOIIS

[lepeuens wm mpuMepEI 3a1aHAN,
KPUTEPHH OLIEHKHU U KOJIMYECTBO
OaoB

Tewmsb! U1 u3yueHus 1 00pa3oBaTeNbHbIE PE3YIbTAThI

Texymuii KOHTPOJIb N0 pa3fery

1

AynutopHas pabota

BreicTynnenne ¢ mpeseHTanuen 1o
TeMaM Moy (x4)

. Hoxmnan pacKpbIBaeT
KJTIOUEBBIE aCTIEKTH BEIOPAHHOI TEMBI.
. IIpocnexusaercs CBA3b

MEXIy  IOHATHUSAMH W JIOTHKa
U3JI0KEHHSI MaTepuaa.

. BriGpansr JIOCTOBEPHBIE
UCTOYHUKN HH(OpMAIMU, UX CIHCOK
odopmiten o T'OCT.

. Berinepxana CTPYKTypa
MIPEe3EeHTallil, CTWIb COOTBETCTBYET
TeMe U3JI0XKEHHUSI.

. CryneHT OTBeTHSI Ha Bce
3a7laHHbIE BOIIPOCHL.

Kaxnmeiii kputepuii onennBaercs B 1
6aut, utoro 5x4=20 6anaoB
[MoaroTosieH oTYET 1O Ta0OPATOPHOIT
paboTe MO 3aJaHUI0 MNperoJaBaTess
(x2)

. IIpeacTaBneHo HeckombKo (2
u 6oJiee) BO3MOXKHBIX PEIICHUs, CPeau
KOTOPBIX BBIOPAHO ONTHMAaIbHOE

. OnrumaineHoOe pelieHne
opopMI€eHO B  COOTBETCTBHUH  CO
CTaHIapTaMy  oTpacid  (Tabmuipl,
JIarpaMMBbl )

Temsl:

1. XKuzHeHHbI# UK HHPOPMALUOHHBIX CHCTEM

2. Buenpenue UH()OPMALIOHHBIX TEXHOJIOTHH
3. CtpykTypa HHPOPMAIIHOHHOM CUCTEMBI

4. NHTpaneTt, KaKk 0a3uc UCI0JIb30BaHUS HH(OPMAIIMOHHBIX CUCTEM

5. Pa3BuTHe HHOPMAIIMOHHBIX CHCTEM M TEXHOJOTHII B ceTn IHTEpHeT.

O0pazoBaTenbHbIE PE3YIIBTATHL:

3HaeT: poJb ¥ MECTO aBTOMATH3UPOBaHHBIX HH()OPMAIIMOHHBIX CHCTEM M TEXHOJIOTHH B IESATEINEHOCTH
COBPEMEHHOI OpraHu3aluu, HopMaTuBHyIo 6a3y ux npuMenenus (MS Office, yrunutsr Windows);
YMeeT: cocTaBIATh U 0QOPMIISITE KOMOMHUPOBAHHBIE JOKYMEHTHI M OTYETHI CPENICTBAMU O(HCHBIX
[IAKETOB (BKJIIOYasi CHOCKH, CCBUIKHU, OMOIMorpaduieckue CIMCKu)

Crioco0eH MpUMEHSTh COBpeMEHHbIe HH(OPMAIMOHHBIE O(DUCHBIE TEXHOJIOTHH (3apy0eKHOTO U
OTEUECTBEHHOT'O IPOM3BOCTBA, KOMMEPUYECKHE 1 CBOOOIHO PacIpoCTpaHsIeMbIe) B
JIOKyMEHTO000pOTE OI0KETHOI OpraHn3alyy, P PEIICHUH MPOCTHIX YYETHBIX 3a1a4, IpH
OpTaHM3aIMU COBMECTHOH paboOThI

3HaeT: OCHOBHBIE HOPMATHBHO-TIPABOBHIE JOKYMEHTHI, MEXIyHAPOJHbIE H OTE€USCTBEHHBIE CTaHAAPTHI
B 0071acTH MH(OPMAIIMOHHBIX CUCTEM U TEXHOJIOTHIA;

YMeet: paboTaTh C ANEKTPOHHBIMU JOKYMEHTaMH, Pa3MEIICHHBIMH B 00JIAYHBIX CEPBHCAX HA IPUMeEpe
texHonoruit Google n Microsoft; - ncronabp30BaTh OCHOBHBIE CTaHAAPTHBIE MPUKJIAJHBIC IPOTPaMMHBIE
cpenctBa onepauuonnoil cucremsl Windows (Hoxxaunsl, [Toura, Kanernnaps u ap.); - hopmMupoBath
TEKCTOBBIE JJOKYMEHTHI CO CJIOXKHOM CTPyKTypoii cpeactBamu Microsoft Word; - co3naBath u
00padaThIBaTh TaOMUIIEL, TpadUKH, rpadHIecKue JIEMEHTHI B ToKyMeHTax Microsoft Word;

BrageeT HaBbIKaMU MOATOTOBKH 0030pOB, aHHOTAIIHH, COCTaBICHUS pedepaToB, HAYUHBIX TOKIAIOB,
myOnuKanuii, n 6ubnuorpaduu ¢ UCIOJIB30BAHUEM HMIMPOKOTO CIEKTPa CPEICTB ABTOMATU3ALUH U
OpTaHM3aIMU COBMECTHOI paboThI (0ducHBIe makeThl, Share Point, Zotero)

3HaeT: ctaHaapThl 0QOPMIICHHS TEXHHUYECKON IOKYMEHTAIMH U €€ COCTABISIOIIUX (CXEMBI, TLIAHbI)
Ymeet: 0hOpMIISITh TEXHHYECKYIO JOKYMEHTALMH C UCTIOJIb30BaHHEM O(UCHBIX TAKETOB

B YIIPaBJICHYECKYIO NCATCIIbHOCTD
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Hanpasnennocts (npo¢mis): «lIpukinaaHas nHGpoOpMaTHKa B TOCYAapPCTBEHHOM U MyHHIMITAIBHOM YIIPABICHHI

PaGouas nporpaMma IMCUUIIIIMHBI ((HH(I)OpMaLIHOHHBIe CHUCTEMBI U TEXHJIOTUHNY

. CryneHt cBoOOJHO OTBEYaeT
Ha BOIIPOCHI ayTUTOPUU u
npenogasarens Kaxapli kputepuid
onenuBaerca B 1 Gasmi, uroro 3x2=6
OasoB

Htoro — 26 Gamnos

3HaeT: TpeOOBaHUS K OCHOBHBIM apTe(hakTaM, CO3/1aBaeMbIM B KH3HCHHOM LIUKIIE OTIEPAI[HOHHON
CHCTEMBIL.

YmMeeT: pa3pabarsiBaTh 1 0QHOPMIIATH TOKYMEHTHI (TEXHHIECKOE 3aJaHue, TUaH-TpaduK padoT, aKThI
npHeMa-mepeavn) Ha BCeX dTalax JKH3HSHHOTO IUKIIAa HHDOPMALOHHOW CHCTEMBI.

Brageer HaBbIKAMH O(GOPMIICHHS OCHOBHOW OTYETHOW W IUIAHOBOM NOKyMEHTAIMeH MO mpoleccam
pa3paboTKH HHPOPMAITUOHHON CUCTEMBI

CamocrosrenbHas paboTa (00s3aTeNbHbIE
(hopmbr)

IToATOTOBIICHEI TEKCTOBBIE OTYCTHI 110
3aJJaHUsIM JTA0OPATOPHBIX paboT.
OT4eTHI cosiepKat pes3ynbTaThl
BBITIOJTHEHHUS BCEX 3alaHUH
J1a00paTOPHBIX PadoT.

B nokymeHTe npuBeIeHb CHUMKI
9KpaHa KJII0YEBBIX MOMEHTOB paloT.
OTueTsl cosiepkat ohOpMIICHHBIH MO
I'OCT 6ubnuorpaduyeckuii CIUCOK.
TexcT pabOTHI ¥ HILTFOCTPAIIIH
0(OpMIIECHBI COTTACHO TPEOOBAHUSIM
I'OCT.

Ortyer OTIpaBIIeH NPEnoaBaTelio B
YCTaHOBIICHHBIE CPOKH/3arpy»eH Ha
IPOBEPKY B CUCTEMY YIIPABICHHUS
o0yJyeHueMm.

Kaxaplil kpurepuii onexnusaercs B 0-2
Ganna.

Tewmsl:

1. JKuzHeHHBIH UK HTHOOPMAIIMOHHBIX CUCTEM

2. BHuenpenue UH()OPMALTMOHHBIX TEXHOJIOTHI B
YIIPaBIEHUECKYIO IeATeNbHOCTh

3. CrpykTypa HH)OPMAIIMOHHON CUCTEMBI

4. WuTpaHeT, kak 06a3uc UCMONb30BaHU HHOOPMAIIOHHBIX CHCTEM

5. PasButre HHOOPMAIIMOHHBIX CHCTEM M TEXHOJOTHIT B ceT IHTepHET.

O0pazoBaTenbHBIE PE3YIIBTATHL:

3HaeT: poJb U MECTO aBTOMATU3UPOBAHHBIX HH(OPMALIMOHHBIX CUCTEM M TEXHOJIOTHH B IEATEIBHOCTU
COBpPEMEHHOM OpraHMu3alluy, HOpMaTHBHYIO 0a3y ux npumenenus (MS Office, yrunutet Windows);
Ymeer: cocTaBnsTh U 0QOPMIIITH KOMOWHHPOBAaHHBIE TOKYMEHTHI M OTYETHI CPEICTBAMHU O(UCHBIX
MaKeToB (BKIIIOYAas CHOCKH, CCBUIKH, OMOITHOrpaduyecKre CIHUCKH )

CriocoOeH NpUMeHSTh COBpEeMEHHbIE HH(OPMALIMOHHBIE O()UCHBIE TEXHOJIOTUH (3apYOEIKHOTO U
OTEYECTBEHHOTO IIPOM3BOICTBA, KOMMEPYECKHE 1 CBOOOTHO pacipocTpaHsIeMbIe) B
JIOKYMEHT0000pOTe OF0/PKETHOH OpraHW3alliH, IPH PELICHUH IIPOCTHIX YUETHBIX 3a/1a4, TIPU
OpTaHM3AIMN COBMECTHOM pabOThI

3HaeT: OCHOBHBIE HOPMATHBHO-TIPABOBHIC JJOKYMEHTBI, MEXK/[yHAPOIHbIC 1 OTEYECTBEHHbIC CTAHAPThI
B 00J1aCTH UHPOPMAIIIOHHBIX CHCTEM U TEXHOJIOTHIA;

YMeet: paboTaTh C AMEKTPOHHBIMHU JOKYMEHTaMH, Pa3MENIeHHBIMU B 00JIAYHBIX CEpBHCAX Ha MPUMepe
texHonorui Google n Microsoft; - ncronabp30BaTh OCHOBHBIE CTAaHAAPTHBIE MPUKJIAJHBIC IPOTPaMMHbIE
cpexctBa onepanuonnoil cucremsl Windows (Hoxxuuner, [Toura, Kanernaps u ap.); - hopmMupoBath
TEKCTOBBIE JJOKYMEHTBI CO CIIOXKHOU CTPYKTYpoit cpenctBamu Microsoft Word; - cosnaBats u
00pabartbiBaTh TAONMUIIBI, TpadUKH, TpaduUecKre JIEMEHTHI B JokyMeHTax Microsoft Word,

Bnaneer HaBbIKaMU MOJrOTOBKU 0030pPOB, aHHOTAIMH, COCTABICHHs pepepaToB, HAYUHBIX JOKJIA/IOB,
myONMKanyii, 1 OubImorpaduu ¢ HCIOJIB30BaHHEM HIMPOKOTO CHEKTPa CPENICTB aBTOMATHU3AINN 1
OpTaHM3allMU COBMECTHOH paboThl (oducHbIe nakeTsl, Share Point, Zotero)

3HaeT: craHgapThl 0QOPMIICHUS TEXHUYECKOH JOKYMEHTAIUH U €€ COCTABILIFONIHNX (CXEMBI, ILIaHbI)
Ymeer: opopMIIATh TEXHUYECKYIO IOKYMEHTAIMY C UCIIOIb30BaHHEM O(UMCHBIX TTAKETOB

3HaeT: TpeOOBaHUS K OCHOBHBIM apTe(dakTaM, CO3J1aBaeMbIM B KH3HECHHOM LIUKIIE OTIEPallHOHHON
CUCTEMBI.

YMmeet: pazpabaThIBaTh 1 0QOPMIATH JOKYMEHTHI (TEXHUYECKOE 3aaHue, ITaH-rpaguK padoT, aKThl
nprUeMa-nepeiadn) Ha BCeX Tarnax )XHU3HEHHOTO IMKJIa HH()OPMAIIMOHHOW CHCTEMBI.

BrageeT HaBbIKaMU 0(OPMIICHUS] OCHOBHOM OTYETHOM W IUTAHOBOW TOKYMEHTAIIMEH IO Mpoleccam
pa3paboTKH HHPOPMALMOHHON CUCTEMBI

CamocrosrenbHast paboTa (Ha BEIOOp CTy/EHTa)

IMoaroToBieHsl MaTepHaibl B popMare
HTML no 3ananHoi Teme.

. CryneHt OATOTOBUI
Mmarepuain B popmare MS Word.

Tewmsl:

JKu3HEHHBIN LUK MHPOPMALIMOHHBIX CUCTEM

BHenpenre nHPOPMALMOHHBIX TEXHOJIOTHI B yIIPAaBIEHUECKYIO JEATEILHOCTD
CTpyKTypa HHPOPMAIMOHHON CUCTEMBI
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Hanpasnennocts (npo¢mis): «lIpukinaaHas nHGpoOpMaTHKa B TOCYAapPCTBEHHOM U MyHHIMITAIBHOM YIIPABICHHI
Paboyas nporpamma JmcuuIInabl « MHPOpMAIMOHHbBIE CHCTEMbI M TEXHIJIOTHI»

. Ioarorosneno rpadpuueckoe | MuTpaner, kak 6a3uC UCIIOIb30BAaHUS HHPOPMALUOHHBIX CUCTEM

othopmIleHIEe MaTepHana Pa3BuTne nHGOPMAITMOHHBIX CHCTEM U TEXHOJIOTHIA B ceTn IHTepHeT

. CcdopmupoBaHb O0pazoBaTenbHbIE PE3YNbTATHL:

JNIEKTPOHHBIE TAOIHIIBI K MaTepHaIy 3HaeT: pob ¥ MECTO aBTOMATH3UPOBAHHBIX HH(OPMAIIMOHHBIX CHCTEM H TEXHOJIOTHH B JeATEIbHOCTH
. Marepuan KOHBEPTUPOBaH B | COBPEMEHHOW OpraHU3alliy, HOpMaTUBHYIO 0a3y ux npumenenus (MS Office, yrumurel Windows);

¢dopmar HTML u pasmerien B OUOC | Ymeer: coCTaBnsATh U 0OpPMIISTH KOMOMHHPOBAHHBIE JOKYMEHTBI M OTUETHI CPEICTBAMU O(DUCHBIX
By3a KaxIplii KpuTepuil OlleHUBAeTCs | MAKeTOB (BKIIIOYAs CHOCKH, CChUIKH, OHOIMOrpaduuecKue CIuCKN)

B 1 6am. Uroro — 4x1=4 Gayna CriocoOeH NMpUMEHSTh COBpeMEHHbIE HH(OPMAIIMOHHBIC O()UCHBIE TEXHOJIOTUH (3apYOEIKHOTO U
OTEYECTBEHHOTO IIPOM3BO/ICTBA, KOMMEPUYECKHE U CBOOOJHO PacIpOCTpaHsIeMble) B
JIOKyMEHT0000pOTE OI0KETHOI OpraHNU3aliy, IPH PELICHUH MPOCTHIX YUETHBIX 3a1a4, IpU
OpraHM3aIMi COBMECTHOI paboThI

3HaeT: OCHOBHBIE HOPMATHBHO-TIPABOBBIE JOKYMEHTHI, MEXKIyHAPOJHBIE H OTEUSCTBEHHBIE CTaHAAPTHI
B 001aCTH MH(OPMAIIMOHHBIX CHCTEM U TEXHOJIOTHf;

YMeet: paboTaTh C ANIEKTPOHHBIMHU JOKYMEHTaMH, Pa3MEIeHHBIMH B 00JIaUHBIX CEPBHCAX HA IPUMeEpe
texHojorui Google n Microsoft; - MCIOIB30BaTh OCHOBHBIC CTaHAAPTHBIC MPHKIIAAHBIC TIPOTPAMMHEIC
cpenctsa oneparonnoi cucremsl Windows (Hosxnusl, [Toura, Kanennaps u ap.); - popmuposatsb
TEKCTOBBIE JJOKYMEHTHI CO CIJI0XKHOU CTPYKTYpoii cpeactBamu Microsoft Word; - co3naBats u
00pabatbiBaTh TAONUIIBI, TpadUKH, TpaduIecKre JIEMEHTHI B JokyMeHTax Microsoft Word,;

BraieeT HaBBIKaMHU MTOATOTOBKU 0030pOB, aHHOTAIIMH, COCTaBJICHUS peepaToB, HAYIHBIX JOKIIAOB,
nyOIMKaIwmii, 1 6ubnuorpaduu ¢ UCIIOIH30BAHUEM HIHPOKOTO CIIEKTPa CPEICTB aBTOMATH3AINHN U
OpraHM3alluU COBMECTHOH paboThl (oducHbIe nakeTsl, Share Point, Zotero)

3HaeT: craHgapThl 0QOPMIICHUS TEXHUYECKOH JOKyMEHTAIUH U €€ COCTABILIIONINX (CXEMBI, ILIaHbI)
Ymeer: opopMITATh TEXHUYECKYIO JOKYMCHTAIMH C HCIIOIb30BaHUEM O(HCHBIX ITAKETOB

3HaeT: TpeOOBaHUS K OCHOBHBIM apTe(dakTaM, CO37[aBaeMbIM B KH3HEHHOM LUKIIE OTIEPAllHOHHON
CHCTCMBI.

YMeet: pazpabaTeIBaTh 1 0QOPMIATH JOKYMEHTHI (TEXHUYECKOE 3aaHue, IaH-rpaguk padoT, akThl
npueMa-nepeaadn) Ha BCeX Tarnax )XU3HEHHOTO [UKJIA HH)OPMAIIMOHHOW CUCTEMBI.

Brageet HaBbIKaMU 0pOPMIICHUSI OCHOBHOHN OTYETHOH U IUTAHOBOH TOKYMEHTAIIMEH IO Mpoieccam
pa3paboTku HHGPOPMALOHHON CHCTEMBI

KoHTposbHOE MEPONPUATHE 110 PA3AETy -

ITpoMeKyTOYHBINH KOHTPOITH (KOJMIECTBO OalIoB) MuHHMaITEHOE KOJIMYECTBO OAIIOB —
20, makcumainsHoe — 40

[IpomerxxyTounas aTTecTaus [IpencrasieHsl B GOHAE OLIEHOYHBIX CPENICTB I IPOMEKYTOYHOH aTTECTALNH 110 JUCLIUILINHE
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