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Hamnpasnenne noarorosku: 44.03.02 Ilcuxonoro-nenarorudeckoe 00pa3oBaHue, HaIpaBIeHHOCTD (po¢mib): «IIcuxomorus o6pa3oBaHUs»
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1. LIEJIA M 3AJIAYM OCBOEHM S JUCLUTIAHBI (MO/LYJIST)

Leap u3yyeHusi TUCHMIUIMHBI: (QOopMHpOBaHHE y O00YYAIOIIMXCS YHHUBEPCAJIbHONW KOMIIETCHIMH, CBS3aHHOW CO CHOCOOHOCTHIO
OCYILIECTBIATH ITOUCK, KPUTHUYECKUI aHAIM3 M CHHTE3 MH(GOPMAIMH, IPUMEHITh CUCTEMHBIH MOAXO0J IJISl PELICHHs TOCTaBICHHBIX
3aj1a4 B YCJIOBUSIX HU(PPOBU3AINU 00pa30BaHHUSI.

3agauu u3ydeHWsl JMCHMIUIMHBI: COPMHUPOBATh HABBIKM PEIICHUS THUIIOBBIX 3a/a4 Y4eOHOH u Oynyried mpodecCHOHANbHON
JIESITEIHOCTH C MCIOIb30BAHUEM BO3MOXKHOCTEN 3JIEKTPOHHON HHPOPMAIMOHHO-00pa30BaTEIbHON Cpelbl By3a, HHPOPMAMOHHBIX
pecypcos cetu MHTEpHET.

Obaactb npodeccuoHanbHoii nesTeapHocTH: 01 OOpazoBaHue U HayKa

2. MECTO JUCHMILTUHBI (MOAYJISI) B CTPYKTYPE OBPA3OBATEJBbHOM ITPOTPAMMBbI

Huxn (pazgen) OIL: Bb1.0.06

2.1|Tpe6oBanns K MpeIBapUTEILHOI MOATOTOBKE 00yYAIOIETOCS:

HW3ydeHne TUCIUILTHHBI 6a3upyeTcs Ha 3HAHWUAX, YMEHHUAX, HABBIKAX U OMBITE, MONyIEHHBIX IPU OCBOCHUH IIKOJIBHOTO Kypca
«MHpopmaTHKay.

2.2|AucuumiMHbI (MOAYJIN) U MPAKTHKH, IJIsI KOTOPHIX 0CBOEHHE TAHHOM THCHUIJIMHBI (MOYJIsl) HEOOXO0INMMO KaK
npeaiecTBylouiee:

Bcee JAUCHUIUIMHBI U IPAKTHUKH, BXOAIINEC B y‘{e6HI>II71 IJIaH.

3. KOMIIETEHL[IY OBYYAIOILETOCSl, ©°OPMUPYEMBIE B PE3YJIbTATE OCBOEHMS JUCLIATITAHBI
(MOZYJIS)

YK-1. Cioco0eH oCyliecTBJIsATH MOUCK, KPpUTHYECKHI aHAJIN3 U CHHTe3 HH(OpMALUH, IPUMEHATH CHCTEMHBIN MOIXO0/ IJIsI
pelleHusi MOCTABJIEHHBIX 32724

YK-1.1. Ananuzupyer 3agady, BbIAeJsisl 3TANbI ee PelleHHs, 1eiiCTBUS M0 PelIeHNI0 3a1a9u.

3HaeT: 3Tarbl PEeHNs 3a1a9H C TOMOIIBIO CPEICTB HHPOPMAMOHHBIX TEXHOJIOTHH.
VYMeeT: aHaNIU3UPOBaTh 3a/1auy, BbLIEIsA €€ 0a30Bble COCTABIAIONINE; OCYLIECTBIATh IEKOMIIO3ULIUIO 3aaUH.
BrageeT: MeTogaMu aHaJIM3a THIIOBBIX 33124, PENIaeMbIX C IIOMOIIBIO CPEACTB HHGOPMAMOHHBIX TEXHOJIOTHIL.

YK-1.2. HaxoauT, KpUTHYECKH aHAJU3UPYET U BHIOHPaeT HH(POPMALNI0, HEOOXOTUMYIO IJIsl pellieHUsI MOCTABJIEHH O
3a1a4u.

3HaeT: UCTOYHUKU HH(OpPMAIMU, COOTBETCTBYIOLINE TPEOOBAHUSAM aBTOPUTETHOCTH, HAJIE)KHOCTH, JOCTOBEPHOCTH; BUBI
TpeIcTaBIeH:sT HHYOPMAIMH C TIOMOIIBIO CPEACTB HHOOPMAIIMOHHBIX TEXHOJIOTHIT; CTIOCOOBI M3BICUSHUS HHPOPMALIUH U3
3JIEKTPOHHBIX HCTOYHUKOB; COCTaB U Ha3HAYEHHE AJIEKTPOHHBIX HH()OPMALIMOHHBIX PECYPCOB U MH(OPMALIMOHHBIX TEXHOJIOTHIA
ANIEKTPOHHON HH(POPMAIIMOHHO-00pa3oBaTenbHoM cpensl CI'CITY; mopsinok 3arpy3KkH, YCTaHOBKH U aKTHBALIMH TIPOTPAMMHBIX
MIPUIIOKEHUS [Tl paOOThI C IIEKTPOHHOH HHPOpMaMOHHO-00pa3oBarensHO cpenoit CI'CITY.

YMeet: paboTaTh CO CIyKOO0I CETEeBOTr0 XPaHIIIHIIA, CO3/IaBaTh U 3arpyxath (ailiibl, MpeI0oCTaBIsATh JOCTYI APYTUM
0JIb30BATEIISIM; (JOPMUPOBATH CCHUIKH JOCTYIA K pa3/iesiaM CETeBbIX XPAHWIHIIL, DJICKTPOHHBIM JIOKyMEHTaM; paboTaTh C IEHTPOM
aKaJIeMHYECKOTO MPOTPAMMHOT0 00eCTIeUeHH s, OCYIIECTBIIATh IMIOUCK B OOIEM KaTayore, 3aKa3bIBaTh U 3arpyKaTh JUCTPUOYTHUBBI
MIPOrPaMMHBIX MPUIIOKEHUH, HEOOXOAUMBIX JUIsl yueOHOTO nporecca; paboTaTh ¢ By30BCKOW aJlpeCHON KHUTOH (IN100aJIbHBIM
CIIFICKOM apECOB dJIEKTPOHHOMN TTOYTHI).

Brnaneer: anropurmMamu noucka HHGOpPMAILUK B IOUCKOBBIX CHCTEMax ceTH VIHTepHeT, MHPOPMAaMOHHBIX CHCTEMAX, DJIEKTPOHHOM
nHpOpMaIMOHHO-00pa3oBarenbHo cpeae CI'CITY.

YK-1.3. PaccMaTpuBaeT pa3jiM4Hble BADHAHTHI PellleH!s 3aa4U, OLleHNMBAaeT UX MPeuMYyIecTBA U PUCKH.

3HaeT: He0OXOAUMBIE IIPU PELICHUM TUIIOBBIX 3a/1a4 yueOHo! u Oynymeil npodeccroHanbHON AESTENEHOCTH TEXHOJIOTHH CO3AaHUs,
PEeIaKTHPOBAHNUSA, COXPAHEHNUS H 00pabOTKN HHQOPMAMOHHBIX 00BEKTOB PA3IMYHOTO THIIA C TOMOIIBIO CPEACTB HHPOPMAIIMOHHBIX
TEXHOJIOTHI; BOBMOXXHOCTH CUCTEMHOT0, IPUKIIATHOTO M HHCTPYMEHTAILHOTO IPOrPAMMHOTI0 00€CII€UEHHS; STHUECKUE U IPABOBLIE
HOPMBI TIpH paboTre ¢ HHpopMaIHei.

VYmeet: hopMupoBaTh U 00padaTHIBATH PA3IMIHbIC TUIIBI JOKYMEHTOB CPEICTBAMU O(GHCHBIX NPUIOKEHUI; NCIIOIb30BaTh
pa3IHUYHbBIE CPEACTBA CETEBOH KOMMYHHKAIIUH C YI€TOM HX TEXHOJOTHIECKUX, IPABOBEIX, STHIECKAX 0COOCHHOCTEH; ONpeeNsITh
HA0OPBI MIEKTPOHHBIX HH(POPMAIIOHHBIX PECYPCOB 1 HH(YOPMAIIMOHHBIX TEXHOJIOTUH 3IEKTPOHHON HH(OPMAIIMOHHO-
obpazoBatenbHoii cpensl CI'CITY i perenus yueOHbIX 3a/1a4.

BrageeT: npakTHYECKHUMU IPUEMaMH PAOOTHI C SIEKTPOHHBIMU JOKYMEHTaMH.

YK-1.4. I'pamoTHO, JIOTHYHO, APTYMEHTHPOBAHHO ()OPMHUPYET COOCTBEHHbIE CYK/ICHHUA U OLleHKH; OTJIN4YaeT (paKThl OT
MHEHU, HHTEPIPETAIUii, OLIEHOK B PACCY:KIE€HUSAX APYTUX YYACTHUKOB JI€ATEILHOCTH

3HaeT: MpaBuia U KyJIbTypy B3aUMHOTO PEIICH3UPOBaHUs (KPOCC-YEKUHT), IEIOBOI AIEKTPOHHOM MEPEICKH.

YMeeT: UCTIOB30BaTh PEXKHUM perieH3upoBanus (Ha mpuMmepe Microsoft Word), sxypHan Bepcuii, IpOU3BOANTH CpaBHEHHE BepCUit
AJIEKTPOHHBIX IOKYMEHTOB M UX BOCCTAHOBIICHHE; CO3J]aBATh M PEIAKTHPOBATH AJIEMEHTHI AJIEKTPOHHOTO MOPTQOIHO,
MIPEJOCTABIATH AOCTYI K JIEMEHTaM NMOPT(OINO0; OCYIIECTBIATH KOMMEHTHPOBAHUE U OLIEHKY ITMCbMEHHBIX padoT, 3arpy>KEHHBIX B
AJIEKTPOHHOE MOPTQOIINO; BECTH NEPEMHUCKY CPEICTBAMH BY30BCKON (KOPIIOPATUBHOMW) SIEKTPOHHOM MOUTHI, CO3/1aBaTh
I10JIb30BATENILCKUE CITUCKH PACCHIIOK (CITMCKU KOHTAKTOB), paboTaTh C KaJeHIapeM, OTIPABIATh U IPUHUMATH IIPHUIJIAIICHUS Ha
MEpOTIPUSATHUS; TyOJMKOBATh COOOIICHHSI 1 KOMMEHTapUH B KOPIIOPATUBHOW COIMATIBHOM CETH.

Brazgeet: omsIToM 0opMIIeHHS] COOCTBEHHBIX CY)KICHHI M OLIEHOK B ()OPME IEKTPOHHBIX KOMMEHTApUEB M OLICHOK.
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YK-1.5. Onpene.ﬂﬂeT H OLICHUBACT NMPAKTUYECCKHE MMOCACICTBUA BO3MOKHBIX BADUAHTOB PCIICHUSA 3aJ1a4Yn

3HaeT: KpUTEPUH OLIEHKH MOCIIEICTBUIA BO3MOXKHBIX BAPHAHTOB PELICHUS 3a/1a4u C IOMOIIBIO CPENICTB NHPOPMALIMOHHBIX
TEXHOJIOTHH.

YMeer: OLeHUBaTh IIJIAHUPYEMBbIE TPYL03aTpaThl IPU BHIOOPE KOHKPETHBIX CPEJICTB HHPOPMALIMOHHBIX TEXHOJIOTHH.
Brnaneer: npuemMaMu OLIEHKH BPEMEHHBIX 3aTpaT Ha CO3JJaHUE Pa3InYHbIX HH()OPMAIIMOHHBIX 00BEKTOB.

4. CTPYKTYPA U COJIEP’)KAHME JUCIHUIIIMHBI (MOLY.JIS5T)

Kon HanmeHoBaHuUe pa3e/10B U TeM /BUJ 3aHATHS/ Cemectp | Yacos | IuTepaxr.
3aHATHS

Paznen 1. UndopmanmoHHbIe TEXHOJIOTHH U CHCTEMBbI

1.1 Pab6ora ¢ paznenamu caiita CI'CITY /JIa6/ 1 2 2

1.2 |Pabota c pa3nenamu caiita CI'CITY /Cp/ 1 2 0

1.3 OCHOBBI paOOTHI C AICKTPOHHBIMU OUOJIHOTEUYHBIMH cUcTeMamu /J1a6/ 1 2 0

1.4 OCHOBBI pabOTHI C AIEKTPOHHBIMUA OUOIMOTEUHBIMU cucTeMamu /Cp/ 1 2 0

1.5 bezonacHas paboTra B 3JIEKTpOHHON MH(pOpMaLMOHHO-00pa3oBaTenbHol cpene CI'CITY 1 2 0
u B cett HTepHer /J1ab/

1.6 bezonacHast pabora B 3JIeKTpOHHON nH(OpMaoHHO-00pa3oBaTensHoi cpene CI'CITY 1 2 0
u B cetnt utepuer /Cp/

1.7 OCHOBHBIC KOMIIOHEHTBI 3JICKTPOHHOH HWH(OPMAIIMOHHO-00pa30BaTEeIbHON  Cpebl 1 2 0
CI'CITY: ux Ha3Ha4eHue U BO3MOKHOCTH /J1ab/

1.8 OCHOBHBIC KOMIIOHEHTBI AJICKTPOHHOH HWH(OPMAIIMOHHO-00pa30BaTEeIbHON  Cpebl 1 2 0
CI'CITY: ux Ha3HaueHue u Bo3mMoxkHoctu /Cp/

1.9 TexXHOJOTMU CHHXPOHHOTO M ACHHXPOHHOTO B3aUMOJICWCTBHS  MOJIb30BaTEINCH 1 2 2
3JIEKTPOHHOH HHpOopMannoHHO-00pazoBarebHoi cpeapl CI'CITY /J1ab/

1.10 |TexHonOrMM CHHXPOHHOTO W AaCHHXPOHHOTO B3aHUMOJCHCTBHSA HOJIb30BaTelCH 1 2 0
3IEKTPOHHOI HHpOpMaIMOHHO-00pa3oBareibHoi cpeapl CI'CITY /Cp/

1.11 |Cucrema snexrponHoro noprdosuo /Jad/ 1 1 0

1.12  |Cuctema snexrponsoro noptdoiuuo /Cp/ 1 2 0

1.13 |IIporpammMHOe oOecrieyeHUE DIICKTPOHHOW HH(POPMAUOHHO-00pa30BATEIBHOW CPEIbI 1 1 0
CI'CITY /JIab/

1.14 |IIporpammMHOe oOecrieyeHHE DIICKTPOHHOW HH(POPMAIUOHHO-00Pa30BATEIBHON CPEIbI 1 2 0
CI'CITY /Cp/

1.15 |[PaGora ¢ DJEKTPOHHBIMM JOKYMEHTaMH B  3JIEKTPOHHOH HH(OPMAIIMOHHO- 1 2 0
obpasoBarenbHoii cpeae CI'CITY /J1ab/

1.16 |[PaGora ¢ D5JEKTPOHHBIMM JOKYMEHTaMH B  3JIEKTPOHHOM HH(MOPMAIMOHHO- 1 2 0
obpasosarenbHoit cpene CI'CITY /Cp/

1.17 |PabGota ¢ moKyMeHTaMH B TEKCTOBOM mporeccope Microsoft Word /J1a6/ 1 2 0

1.18 |Pabota ¢ moKyMeHTaMH B TeKCTOBOM mporeccope Microsoft Word /Cp/ 1 4 0
/3auet/ 1 0 0

5. OneHo4YHbIe 1 MeTOANYECKHE MAaTePHAJIbI 10 AUCHHUIIINHE (MOYJII0)

5.1. Conep:xanue ayTMTOPHOI padoTHI MO TUCHHUILIHHE (MOIYJTIO0)

Pa3nen 1. UndopmanuoHHbIe TEXHOJTOTHH U CHCTEMBbI
Jlaboparopuoe 3ansitTue Ne 1 (2 gaca)
Pabota ¢ paznenamu caiita CI'CITY

Bomnpocs! n 3ananus
1. 3HaKOMCTBO C JIOKaJIbHBIMM HOPMaTUBHBIMU akTamu BY3a.
2. IMouck nadopmanuu Ha caiite CI'CITY.

Jla6opaTopHsle 3auaTust Ne 2 (2 gaca)

OCHOBBI PaOOTHI C 3NEKTPOHHBIMHU OMOIMOTEYHBIMU CUCTEMAMHU

Bompocs! n 3aganus
1. Pabota ¢ anekrponHoii 6ubnuorekoit B coctase INMOC CI'CITY.
2. Perucrpamuss ¥ JocTyn K HH(OpPMAIMU B 3JIEKTPOHHBIX OMOIMOTeKax «YHUBEpPCUTETCKas OMOIMOTEKa OHIAMH» U «e-
LIBRARY.RU».
3. ITouck uHpopManum B 3JIEKTPOHHBIX OUOIMOTEKAX U COCTABJICHUE aHHOTUPOBAHHOI'O KaTajuora.

JlaGoparopHoe 3ansarue Ne 3 (2 gaca)
Bbezonacnas pabora B anekTpoHHO# HH(popMannoHHo-o0pa3oBaTenbHOil cpene (QUOC) CI'CITY u B cetn UHTEpHET
Bormpocs! n 3aganus
1. 3HAKOMCTBO C OHATUSIMHU UACHTUDHUKALH, ayTeHTU(QHUKAIIMK W aBTOPH3AI[MY U COOTBETCBYIOIIMMH Npoueaypamu B pamkax IUOC.
2. Nzyuenne ¢pynkumonana Jlnunoro kadbunera nonszosarens DVOC.
3. M3yuenue npaBui 6e30macHoi paboThl B cetn HTEpHET.
4. ITouck nHGOpMaKH [0 BEHIOPAHHOH TeMe B ceTu MIHTepHeT.

JlaGoparopHoe 3ansarue Ne 4 (2 gaca)
OcHoBHble koMnoHeHTbl DVOC CI'CITY: ux Ha3HaueHHE U BOZMOKHOCTH
Bompocs! u 3aganus
1. U3y4enue cocraBa u HazHayeHus: komroneHToB DMOC CI'CITY.
2. Asropusauun noassosareissi B JUOC CI'CITY.
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3. Pabora B cucteme JInunbiii kabuHeT oOydaronierocs.

Jlab6opaTopHble 3anaTust Ne 5 (2 gaca)
TexHo0TMN CHHXPOHHOTO U aCHHXPOHHOTO B3anMozelcTBus nonszoBateneit JOC CI'CITY
Bomnpocs! u 3aganus
1. 3nakomcTBO ¢ koMnoHeHTamMu DMOC, obecneuynBarOIIMMI CHHXPOHHOE U ACHHXPOHHOE B3aMMOJICHCTBUE TIOJIb30BaTEIICH.
2. PaboTa ¢ KOprOpaTUBHOI 3JIEKTPOHHOMN MOUYTOH U By30BCKOH aipeCHOIl KHUTOH.
3. Pabora ¢ kopriopaTuBHOHU COIMAaNIBbHOM ceThto (Yammer).
4. Pabota c cepsucom «Microsoft Formsy.

Jlab6opaTopHoe 3ausTue Ne 6 (2 gaca)
Cucrema 3neKTpoHHOT0 TIopThonuo. [IporpamMmmHoe odecrniedeHne MEKTPOHHON HHPOpMaMOHHO-00pa3zoBareibHoi cpeasl CI'CITY
Bormnpock! u 3a1anus
1. 3HAKOMCTBO C CUCTEMOM AJIEKTPOHHOTO MOPT(OIHO.
2. Co3paHue U peTaKTHPOBAHHE HICMEHTOB MICKTPOHHOTO MOPTQOIIHO.
3. IIpenocraBienue AOCTyMa K JIeMEHTaM JIEKTPOHHOTO OPTHOIIHO.
4. 3nakoMcTBO ¢ coctaBoM nakera Microsoft Office 365, u3ydyenue npouenypsl 3arpy3ku U yCTAHOBKH.
5. MI3ydeHue cocTaBa MpOrpaMMHBIX TIPOAYKTOB B IIEHTpe akanemuueckoro 1O, mporenypsl 3aka3a U 3arpy3Ku JUCTPUOYTHBOB.
6. YcraHOBKa MOOWJIBHBIX MpHIIokeHuH 1t pabotel ¢ DUOC CI'CITY.

JlaGoparopHoe 3ansatue Ne 7 (2 gaca)
Pabora ¢ 37€KTpOHHBIMU IOKYMEHTaMU B 3JI€KTPOHHOH nH(opManuoHHo-o0pasoBaTenbHoi cpene CI'CITY

Bompocsr u 3aganus
1. 3yuenue cinyx0 1 TEXHOJIOTHH, 00eCIeYNBAIOIIX COBMECTHYIO pabOTy C JIEKTPOHHBIMHU JIOKYMEHTaMHU.
2. Pabota co ciyx060ii cereBoro xpanuiuiia (OneDrive).
3. CoBMECTHOE pelaKTHPOBAHUE 3JIEKTPOHHBIX JTOKYMEHTOB.
4. IlepexpecTHOE pEIICH3NPOBAHIE MIEKTPOHHBIX JOKYMEHTOB.
5. CpaBHEHHE BEpCHii TOKyMEHTA.

JlaGoparopHoe 3anstue Ne 8 (2 gaca)

PaboTa ¢ JOKyMeHTaMH B TeKCTOBOM Iporeccope Microsoft Word

Bompocsr u 3aganus
1. ®opmaTupoBaHHEe M PENAKTHPOBAHHE TEKCTa: BHIOOp MIpH(Ta, HacTpoiika ab3ameB (OTCTYI, BBIpABHHBAHHE, MEXCTPOYHBIH
HWHTEPBA).
2. PenakTupoBaHHE IapaMeTPOB CTPAHHUIBI: paboTa ¢ pasienamu, pasHas OPHEHTALUs JUIl HECKONBKHX CTPaHWI, BBOJ TEKCTa B
HECKOJIBKO KOJIOHOK, HACTPOWKa MOIOKKH, HyMEpalus CTPAaHHMII, HACTPOHKA KOIOHTUTYIIOB.
3. PaboTa B pexuMe PElCH3UPOBAHUS: BHIHOCKH, 00JNACTh IPOBEPKH, IPHMEYAHHs, 3alUTa JOKYMEHTA, CPAaBHCHUE JIOKYMECHTOB U
00BeTMHEHUE UCTIPABIICHUI.

4. Pabota co crumsamu. Hactpoiika aBrocobupaemoro ornapienust. Co3gaHue peJMEeTHOro yKaszaTels. BcraBka OyKBHUIIBL.

5.2. Conep:xanne caMOCTOATEIbLHON PaGoOThI MO AUCHHUIJIMHE (MOAYJIIO)

Copep:xaHne 00513aTeJIbHOI CAMOCTOSITEIbLHOI PaGOTHI M0 JHCHUILINHE

Ne n/n TeMbl JHCIUILTHHBI Cojep:kaHue caMOCTOSATENLHOI PaGoThI TTpoAyKTbI NeATeNLHOCTH

1. [PaGora ¢ pa3aenamu caiita Pabora c paznemamu caitra CI'CITY Ortuert o naboparopHoii padote
CI'CITY

2. |OCHOBHI paboOTEI € [Touck IuTEpaTypHBIX UCTOYHUKOB B Otyer 1o 1abopaTOpHOit padoTe
QJICKTPOHHBIMHU DJICKTPOHHBIX 61/16J'II/IOTC‘{H]>IX CHUCTEMaAX,
OMOIMOTEYHBIMH CHCTEMaMH  [opopMiieHre OnbIHorpamIecKux CChUIOK

3. |be3omacHas paboTta B [onck nHGOpPMALUK B COOTBETCTBHH C Otyer 1o 1ab0OpaTOpHOIt padoTe
DJIEKTPOHHOU TpeOoBaHUAMH UH(POPMAITOHHON
MH(POPMAITHOHHO- 0e3011aCHOCTH
00pa3oBaTebHOI cpere
CI'CITY u B cetn MHTEpHET

4.  |OcHOBHbBIE KOMIIOHEHTBI Pabota ¢ komnonenramu DMOC: enuHast Ortuer o naboparopHoi padote
DIIEKTPOHHOM rouka Bxoma B Office 365, Kanennaps,
MH()OPMAIIMOHHO- 3agaun, KOPHOPATUBHBIN BUIEOXOCTHUHT,
00pa3zoBaTENLHON CPEIBI Sway, cepBuc kopotkux ccbutok CI'CITY,
CI'CITY: ux Ha3Ha4YeHUE U nmuuHbId KabuHet oOyvaromerocs CI'CITY
BO3MOYKHOCTH

5. [Texnosoruu cuHXpoHHOro U [PaboTa ¢ KOPIOPATUBHOW HJIEKTPOHHOU Ortuer o naboparopHoi padbote
ACHHXPOHHOTO [OYTOM, KOPIOPATHBHON COLUAIBHON CEThIO
B3aUMOJICHCTBUS Yammer, hopmamu «Microsoft Formsy st
[10JIb30BaTENEH NEKTPOHHON  [CO3AaHMs aHKET U OIPOCOB
MH()OPMAIIMOHHO-
00pa3oBaTENBLHOMN Cpeabl
CI'CI1Y

6. |Cucrema 31€KTpOHHOTO 3aroyiHeHHE 3JIEKTPOHHOTO TOPTHOIHO Ortuer o naboparopHoi padote
opTd oo

7.  [[Iporpammuoe obecrnieyenne  [PaboTa ¢ LIEHTPOM aKaJleMHYECKOTO Ortuer o naboparopHoi padote
PIIEKTPOHHOM [IPOrpaMMHOTO 00eCTIeUeHHs], YCTAaHOBKA
MH()OPMAIIMOHHO- MOOHJIBHBIX IPHIIOKEHUH U1l pabOTHI C
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00pa30BaTEIbHOMN Cpeb QIICKTPOHHOM HH()OPMAIIHOHHO-
CI'CITY oOpasoBaresnbHoii cpenoit CI'CITY
8.  [Pabora ¢ 3JeKTPOHHBIMH Co3nanue J0KyMEHTOB B KOPIOPAaTHBHOM Otuer o n1abopaTopHOil paboTe
TOKYMEHTaMH B 3JIEKTPOHHOH |CeTEBOM XPaHMIIHIIE, COBMECTHAs paboTa ¢
MH()OPMAIIMOHHO- TOKyMEHTaMU
00pa3oBaTenbHOI cpee
CI'CITY
9. |Pabora c JOKyMEHTaMH B dopMaTHpPOBaHUE U PEIaKTUPOBAHUE TEKCTA. Ortuer o naboparopHoi padote
TEKCTOBOM IIpoIIeccope PeakTHpOBaHUE TAPAMETPOB CTPAHHUIIBL.
Microsoft Word Pabora B pexxnme periensupoBanms. Pabora
CO CTHJISIMU.

Copep:kaHue caMOCTOSITeJIbHOI padoThbI 10 JUCHUIIJINHE HA BbIOOD

Ne n/n TeMbl JUCHUILIHHBI Cozep:kanue caMOCTOSATEIbHOI PaGoThI HpoayKThI AesTe LHOCTH

1.  [PaboTa ¢ 31eKTPOHHBIMU VuacTre B oJMIHaax, KOHKypcax KonkypcHas paboTa
TOKyMEHTaMH B JJICKTPOHHOM
MH()OPMAIIMOHHO-
00pa3oBaTenbHOI cpee
CI'CITY

5.3.06pa3oBaTtesibHbIE TEXHOJIOTHHU

IIpu opranu3anuy U3y4eHus! TUCUUIUIMHBI OyIIyT UCIIOJIL30BAHBI CIIEYIOIINE 00pa30BaTEIbHbIE TEXHOJIOTHH:
UH(POPMAIIOHHO-KOMMYHHUKAIIIOHHbIE TEXHOJIOTUH, TEXHOJIOTHS OPTaHH3alUU CAMOCTOSTEIBHON PadOThI, TEXHOJIOTHS
pediekcHBHOTO 00yUYEeHUS, TEXHOJIOTUS MOAYJIFHOTO 00yYIeHH s, HHTEPaKTHBHBIE TEXHOJIIOTHH, TEXHOJIOTHS IIPOOIEMHOT0 00yYeHHS,
TEXHOJIOTHS OPTaHH3alKU Y4eOHO-HCCIIeI0BATEIbCKON IEATEILHOCTH, TEXHOJIOTHS IPOEKTHOTO 00yYEeHNUs1, TEXHOJIOTHS Pa3BUTHS
KPUTHYECKOTO MBIIICHHS.

5.4. Texyuuii KOHTPOJIb, MPOMEKYTOUHBIH KOHTPOJIb M MPOMEKYTOUHAS ATTeCTALUS

BannbHO-peiiTHHTOBas KapTa AUCHMILIMHBI 0popMIIeHa KaK MPHIIOKEHUE K pabouei mporpaMMe TUCIUIUINHBIL.
®DoHJ OLIEHOUHBIX CPEICTB JUIS IIPOBEICHNUS IIPOMEXYTOUHOH aTTeCTAlMU 00yJaIOMUXCs M0 AUCHUTLTHHE 0POPMIICH OTACIBEHBIM
JIOKYMEHTOM.

6. YHEBHO-METO/IMYECKOE U THO®OPMAIIMOHHOE OBECIIEYEHHE

6.1. Pexomennyemas iuTepatypa

6.1.1. OcHoBHas JUTEpaTypa

ABTODBIL, COCTaBHTENH | 3ariaBue, CCHUIKA HA SJIEKTPOHHYIO OMOINOTEYHYIO CHCTEMY WznarenscTBO, IO

JI1.1 |Kucenes, I'. M. MNudpopmanmoHHbIe TEXHOJIOTHH B negarorndeckom|Mocksa : Jlamkxos u K°, 2021
00pa3oBaHUU: y4eOHUK
URL.: https://biblioclub.ru/index.php?page=book&id=684291

JI1.2 |bapanosa E.B. Inudporoe 0OpazoBaHue B TEPMUHAX: YUCOHO-METOIMYECKOE C-I16.: Poccuiickuit
noco6ue [DnekTpoHHbIH pecypc]. — Pexum gocryma: rOCyZIapCTBEHHBIH
https://biblioclub.ru/index.php?page=book&id=692454 MearOrMIeCKHil YHUBEPCUTET

um. AW. T'epuena (PTTIY), 2020

6.1.2. lonoiHuTEIbHAS TUTEPATypa

ABTOpBL, COCTaBUTENH | 3aryiaBue, CChUIKA HA 3IEKTPOHHYIO OMOIHOTEUHYIO CUCTEMY WznarenscTBO, ro1
JI12.1 |Ilomosa C.A. Iudposast obOpaszoBaTenbHas cpena: HCXOAHble mMOHATUS u|M.: U3narenbckuii jom « MLy,
KOHLIENTYaJILHOE TPOEKTHPOBaHHE [DNeKTpoHHBIH pecypc]. —[(2021.
Pexxum JIOCTYyTIA:
https://biblioclub.ru/index.php?page=book&id=622032
J12.2  |Jlamauk M.IL. HopMmartuBHo-MeToanuECKE OCHOBBI uHpopmatuzammu |Omck: OMCKui
oOpazoBanus: yueOHOe IocoOue [DIEeKTpOHHBI pecypc]. —|rocymapcTBEHHbIH
Pexum JOCTYyMa: [Iearornyeckuii yHUBEpCUTET
https://biblioclub.ru/index.php?page=book&id=688027 (OMI'ITY), 2021.
6.2 Ilepeyenb MpOrpaMMHOro odecrevdeHust
- Acrobat Reader DC
- Dr.Web Desktop Security Suite, Dr.Web Server Security Suite
- GIMP

- Microsoft Office 365 Pro Plus - subscription license (12 month) (ITaker nporpamm Word, Excel, Access, PowerPoint, Outlook,
OneNote, Publisher, Teams, OneDrive, Yammer, Stream, SharePoint Online).

- Microsoft Windows 10 Education

- XnView

- Apxusarop 7-Zip

6.3 Ilepeuenb MHGPOPMALMOHHBIX CIIPABOYHBIX CHCTEM, PO ecCHOHAIbHBIX 023 JaHHBIX

- OBC «YHuBepcurerckas OubIMoTeKa OHIIAWH

- bassl mannbIx Springer eBooks

7. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHHWE JUCHUIIJIMHBI (MOIY JIS)

7.1|HaI/IMeHOBaHI/I€ CIICOHUAJIbHOI'O ITOMCIICHUA: yqe6Ha$[ AyAUTOpHA IJId TPOBECACHUA J'Ia60paT0pHI>IX 38.Hf{TI/II71, TpYIITOBBIX
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KOHCYJIbTallUi, UHAUBUAYAIBHBIX KOHCYJIBTALUM, TEKYIIET0 KOHTPOJIS, IPOMEXYTOUHOU arrectanuy, KoMbroTepHbIit

knacc. OcHameHHOCTh: Kommekt yueOHoi mebenu, [TK-12mT., MarauTHO-MapKepHas Jocka- 1 mT.

7.2|HanMeHOBaHHE CIICHUATLHOTO TIOMEIICHHS: IOMEIICHUE ISl CAMOCTOSATENIbHOM paboThl, YnTanpHbIil. OCHAICHHOCTS:

[MK-4mt. ¢ BO3MOXKHOCTBIO MOJKITIOYCHHUS K ceTH «HTepHeT» 1 00ecredeHueM JOCTYIA B AJICKTPOHHYIO

nH(opMaLoHHo-00pa3oBarenbHyto cpeny CI'CI1Y, IIucpMmeHHsI cToa-4 mt., [Tapra-2 mr.

7.3|HauMeHOBaHHE CIICIMATBHOTO IOMEIICHHS: TIOMEIICHHE Ul XPAHSHUsI U MPOPHITAKTHYECKOTO 00CTY)KUBAHUS y4eOHOTO

o0opynoBanusi, Kabuner otaena nporpaMMHo-TexHHYeckoro odecrnieueHus. OcHameHHocTb: [TK-1mr., MOY-1mr.

8. METOAUYECKHUE YKA3AHUA IO OCBOEHUIO JTUCHUIIJIMHBI (MOY JIA)

Pabota Hag TEOpPETHIECKHM MaTepHaIOM MIPOHCXOIUT KPATKO, CXEMAaTHYHO, ITOCIIEA0BATENHHO (PUKCHPOBATH OCHOBHBIE TTOJIOKEHHS,
BBIBO/IbI, (hOPMYJIMPOBKH, OOOOIIEHHUS; OMEYaTh BAXKHBIE MBICIH, BBIIENATH KIIIOYEBbIE CJIOBA, TEPMUHBI. [IpoBepka TEpMHHOB,
MOHATHI C TIOMOIIBIO SHIUKJIOTICNI, CIIOBApEH, CIIPABOYHUKOB C BBIITUCHIBAHUEM TOJKOBaHUH B TeTpaab. OO03HAYNTH BOIPOCHI,
TEPMUHBI, MaTepuall, KOTOPBIH BBI3BIBAET TPYAHOCTH, IOMETUTH U IONBITATHCA HAWTH OTBET B peKOMEHAyeMoill nureparype. Eciu
CaMOCTOSTEIbHO HE YAaeTcs pa3o0paThcs B MaTepurale, Heo0X0JuMO ChOpMyIMpOBaTh BOIIPOC M 331aTh NPEIOAaBATENIO.
IIpopaboTka paboueld mporpammbl AUCHUUILIMHBI, YAEIssE 0co0Oe BHHMaHUE LEIsIM M 3aJadaM, CTPYKTYpEe U COJEpIKaHUIO
JUCIUIUIMHEL. KoHCIeKTHpoBaHHe HMCTOYHHMKOB, IOJArOTOBKA OTBETOB K KOHTPOJBHBIM BOIIPOCAM, NPOCMOTP PEKOMEHAYEeMOMH
JUTEpaTypbl, pabora ¢ ”HPOPMAIIMOHHBIMU UCTOYHUKAMHU B Pa3HBIX (opMaTax.

Taxoke B mporecce N3y4eHHs! TUCHUIUIMHBI METOANYECKHE PEKOMEHAAIMU MOTYT OBITh M3/IaHbl OTAEIHLHBIM JOKYMEHTOM.
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IIpunoxenue
BayneHO-pefiTHHTrOBast KapTa JUCHUILTHHEI «TH(DOpMAIIOHHBIE TEXHOJIOTHH 1 CHCTEMBD)
Kypc 1 Cemectp 1
Bun xkoHTpOIS MuHHEMAaNTBEHOE KOIUYECTBO MaxkcumansHoe
GaoB KOJIMYECTBO 0ayuIoB

Paznen 1. UndopmanuoHHbIe TEXHOJIOTHH U CHCTEMBI
Texymuii KOHTPOJIb O pa3feny:
1 AynmutopHas paborta 5 10
2 CamocrosTenbpHas paboTa (CHeluanbHble 00s13aTeNIbHbIE (POPMBI) 10 20
3 CamocrositenbHas paboTa (crenuanbHbie POPMBI Ha BBIOOD) 5 10
KOHTpOJIBHOE MEPOIIPHUSTHE 110 Pa3ziely - -
ITpoMeKyTOYHBIH KOHTPOJIb 20 40
ITpoMexxyTodHas aTTecTalus 36 60

Hroro: 56 100

Bunpr kouTpOIS

Ilepedens wim mpuMeps! 3aJaHHH,
KPUTEPHHU OLICHKH U KOJIMYECTBO OAIIIOB

TeMsl 1 U3y4eHHs: 1 00pa30BaTeNbHBIE PEe3YIbTATHI

TeKyIIII/lﬁ KOHTPOJIb IO pasaenay «I/IH(l)OpMaIII/IOHHLIe TE€XHOJIOI'MA U CUCTEMbD>

1 | AyauropHas pabora

JlabopaTopHas padota (x9)

IIpumep 3ananus

BeimucaTh  KOMIIOHEHTBI  3JIEKTPOHHO-
o0pazoBaTeIbHON cpensl CIrcIny,
JOCTYIHBIE sl OOYyJaloIMXCs, a TaKKe
XapaKTCPUCTHUKH 3TUX KOMIIOHCHTOB
Kpurepwuii orleHUBaHUSL:

1 ©ann — BhIMoJIHEHA J1abopaTopHas pabora
NeNe 1-8, 2 OGamia BBINOJIHEHA
naboparopHas padora Ne 9,

HUroro: 8x1+2=10 6asoB

Temsr:
Pa6ota ¢ paznenamu caiita CI'CITY
OCHOBBI PaOOTHI C AIEKTPOHHBIMU OHOJIIMOTEYHBIMU CUCTEMAMH
Beszonachas pabora B 31eKTpoHHOI MH(pOpMannoHHO-00pazoBaresbHoi cpene CI'CITY u B cetu MHTEpHET
OcHOBHBIE KOMITOHEHTHI AJIEKTPOHHOI nH(opMaroHHo-00pa3oBarensHoit cpeapl CI'CITY: nx Ha3HaYeHHE U BO3MOXXHOCTH
TeXHOJIOrHH CUHXPOHHOTO M ACHHXPOHHOTO B3aUMO/ICHCTBHS M0JIb30BATENCH JIEKTPOHHOH HHPOPMAIIHOHHO-
obpasosarenbroii cpeapt CI'CITY
Cucrema 3J1eKTPOHHOT0 NOPT(HOINO
IIporpammMHoe obecrieueHue EKTPOHHOM HH(POpMaIMOHHO-00pa3oBaTenbHO# cpensl CI'CITY
Pabota ¢ 31eKTPOHHBIMU TOKYMEHTAMH B 3JIEKTPOHHON HHpOpMaLmoHHO-00pa3oBaTenbHol cpene CI'CITY
Pabora ¢ JoKyMeHTaMu B TEKCTOBOM Mporeccope Microsoft Word

O6pa3oBaTenbHBIE Pe3yIbTaThI:
3HaeT: 3Tanbl PEIeHNS 3aJa4y C IOMOIIBIO CPEICTB HHPOPMALMOHHBIX TEXHOJIOTHI; HCTOYHUKH HH(POPMAIINY,
COOTBETCTBYIOIINE TPEOOBAHUSAM aBTOPUTETHOCTH, HAISKHOCTH, JOCTOBEPHOCTH; BU/BI IPECTaBICHNS HH()OPMAIIIH C
TIOMOIIBIO CPELICTB I/IH(l)OpMaLU/IOHHBIX TCXHOJ’IOFHﬁ; CIIOCOOBI U3BJICUCHUS I/IH(l)OpMaLII/II/I 13 3JICKTPOHHBIX HCTOYHUKOB,
COCTaB M Ha3HAYEHHE JJIEKTPOHHBIX HH(POPMAIIMOHHEIX PECYpPCOB M MH(POPMAIIMOHHEIX TEXHOJIOTHI SJIEKTPOHHON
nHdopmanmonHo-oopaszoBarensHoi cpeasl CI'CITY; mopsmox 3arpy3ku, yCTaHOBKH M aKTHBAIIMN TPOTPAMMHBIX
TPIIIOKEHUS JUTS pabOTHI ¢ 3IeKTPOHHOH HH(OpMaOHHO-00pa3oBarenbHoit cpenoit CI'CITY; HeoOXoMuMBIe IPH PEIICHAN
THUIOBBIX 337a4 y4yeOHOH U Oyaymiel npodecCHOHaNbHON AeITeIbHOCTH TEXHOJIOTHU CO3aHuUs, PEAaKTHPOBaHNUS,
COXpaHeHHUS U 00pabOTKN HH(YOPMAIMOHHBIX 00BEKTOB PA3IMYHOTO THIIA C MOMOIIBIO CPEACTB HHPOPMAIIMOHHBIX
TCXHOJ’IOFHﬁ; BO3MOXXHOCTHU CUCTCMHOTI'0, IIPUKIIAAHOIO 1 HHCTPYMCEHTAJIBHOI'O ITPOTPaAaMMHOI'0 OGCCHG‘{CHH?{; OTHUYCCKUE U
IIpaBOBEIE HOPMBI ITPH padoTe ¢ nHpOpMaIHeil; IpaBuiIa H KyIbTYpy B3aUMHOTO peIleH3HPOBaHNUs (KPOCC-UEKUHT), JeIOBOH
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JIEKTPOHHOM MEePENICKU; KPUTEPUH OLICHKU ITOCTIEACTBIH BOZMOXHBIX BApHAHTOB PELICHHS 33a1a4l C TIOMOILBIO CPECTB
MH()OPMAITHOHHBIX TEXHOJIOTHH.

YMeeT: aHanU3UPOBATh 337149y, BBLAEISS e€ 0a30Bble COCTABIAIONINE; OCYLIECTBILTE IEKOMITO3UIHMIO 3a/1aul; paboTaTh CO
CITy00# CEeTEeBOro XpaHWIHUINA, CO3/]aBaTh U 3arPYKaTh (ailiibl, IPEIOCTABIATH JOCTYIT IPYTHM IOJIb30BATENSM;
(OpMHUPOBATH CCHUIKH AOCTYIA K Pa3enaM CEeTEeBBIX XPAHHMIIHII, YJICKTPOHHBIM JOKyMEHTaM; paboTaTh C LEHTPOM
aKaJIeMHUYECKOTO MPOrPaMMHOT0 00eCIeueHNs, OCYNIECTBISITH MIOUCK B OOIIEM KaTajore, 3aKa3bplBaTh U 3arpyKarh
JUCTPUOYTHBBI MPOTPAMMHBIX MPHIOKEHUH, HEOOXOIUMBIX JIJIsl y4eOHOTO Tpoiiecca; paboTaTh ¢ By30BCKOW aJipecHON
KHUTOH (TJI00aTbHBIM CITUCKOM aJIPECOB JJIEKTPOHHOU MOUTHI); (POPMUPOBATH U 00pabaTHIBATH PA3TMYHbIC TUTIBI
JOKYMEHTOB CPeJCTBAMU O(MHCHBIX NPHII0KEHHH; HCIIOIB30BATh PA3INIHBIC CPEACTBA CETEBON KOMMYHHUKALIMH C YYETOM HX
TEXHOJIOTHYECKUX, TPABOBBIX, ITHIECKUX 0COOCHHOCTEHT; OMpeAeNaTh HAOOPHI AIEKTPOHHBIX HHPOPMALIHOHHBIX PECYPCOB
MHPOPMAITMOHHBIX TEXHOJIOTUH 3JEKTPOHHON MH(QOpMaIMOHHO-00pa3oBaTenbHo# cpenpl CI'CITY mis perieHus yueOHbIX
3aj1a4; UCIIOJIb30BaTh PEXUM pereHsupoBanust (Ha npumepe Microsoft Word), skypHai Bepcuii, IPOM3BOIUTH CPABHEHHE
BEPCHI 3JIEKTPOHHBIX TOKYMEHTOB 1 HX BOCCTaHOBIICHHE; CO3/aBaTh U PENAKTUPOBATH JIEMEHTHI JJIEKTPOHHOTO TOPTQOIIHO,
MPEIOCTABISITH TOCTYI K 3JIEeMEHTaM NOPT(HOIHO; OCYIECTBIATH KOMMEHTHPOBAHUE U OIICHKY MTUChMEHHBIX Pa0oT,
3arpy’KeHHBIX B 3JIEKTPOHHOE MOPT(HOIINO; BECTH MEPEIICKY CPEIICTBAMU BY30BCKOW (KOPIIOPATHBHOM) 3JIEKTPOHHOM MOYTHI,
CO3/1aBaTh TMOJIb30BATEIbCKUE CITMCKU PACCHUIOK (CITHCKU KOHTAKTOB), paboTaTh C KaJlleHIapeM, OTIIPABIIATh U IPUHUMATH
MIPUTJIAIIEHNsT Ha MEPOTIPHUATHS; ITyOIMKOBATh COOOLICHNSI 1 KOMMEHTApUH B KOPIIOPATHBHON CONMANBHON CETH; OLCHUBATh
IUIAHUPYEMBIE TPYI03aTPaThl IPU BEIOOPE KOHKPETHBIX CPEICTB HH(POPMAIIMOHHBIX TEXHOJIOT U,

BrnageeT: MeToaMu aHAIM3a THIIOBBIX 32124, PEIIAEMBIX C TOMOIIBIO CPEICTB MH(POPMAIIMOHHBIX TEXHOJIOTHH; alrOpUTMaMH
rmorcka HHGHOpPMaIMK B TOMCKOBBIX CUCTEMax ceTH MHTepHeT, HHPOPMAIMOHHBIX CHCTEMAX, IMEKTPOHHOH HHHOPMAIIMOHHO-
obpasosaresbroii cpene CI'CITY; mpakTHUeCKUME pueMaMu paOOThI C 3JIEKTPOHHBIMH JIOKYMEHTAMH; OTIBITOM O(OPMIICHHUS
COOCTBEHHBIX CY)KJCHUI U OLIEHOK B (hOPME ANIEKTPOHHBIX KOMMEHTAPUEB M OIICHOK; MPUEMaMH OIIEHKH BPEMEHHBIX 3aTpaT
Ha CO3[aHUe PA3IMYHBIX HHPOPMAIIMOHHBIX 00HEKTOB.

CamocrosiTenbHas
pabota
(oGs3aTenbHBIE

(hopmeI)

[oaroToBieHb  TEKCTOBBIE  OTYETHl  IIO
3aJaHUsIM JTA0OPATOPHBIX padoT (x9)

Kpurepun onenuBanus s J1aOOpPaTOPHBIX
pabot NeNe 1-8:
. OtueTsl cozepKar pe3yJIbTaThl
BBITNIOJTHEHMST BCEX 3aJaHuil J1abOpaTOPHBIX
pabor (1 6amn).
* Ot4er 0h)OpPMIICH COTIIACHO TPEOOBAHKSIM U
3arpy)keH Ha  TPOBEPKY B  CHCTEMY
yIpaBiieHHsT O0yYeHHEM B YCTAHOBJICHHBIC
cpoku (1 Gasmn).

Kpurepun oueHuBanus 11 J1a00paTOpHOH
paboter Ne 9:

Kpurepuu onenupanus:

* OTYeT COOEPIKUT PE3YNbTATH! BBINOIHEHUS
BCeX 3amaHui JabopaTopHOW paboTsl (1
Oam).

* Oryer 0(hOpMIIEH COTIIACHO TPEOOBAHUSAM U
3arpy)keH Ha TIPOBEpKY B  CHCTEMY
yIpaBieHus oOydeHHEM B YCTaHOBJICHHBIC

Tewmsr:
Pabota ¢ paznenamu caiita CI'CITY
OCHOBBI PaOOTHI C AIEKTPOHHBIMU OHOJIMOTEYHBIMU CUCTEMaMH
Beszonachas pabora B 311eKTpOHHOM HHpOpMaLMOHHO-00pa3zoBarebHoi cpeae CI'CITY u B cetu MHTEpHET
OcHOBHBIE KOMITOHEHTHI AJIEKTPOHHOI nH(opMaroHHo-00pa3oBarensHoit cpeapl CI'CITY: nx Ha3HaueHHe ¥ BO3MOKHOCTH
TeXHOJIOrHH CUHXPOHHOTO M ACHHXPOHHOTO B3aUMO/ICHCTBHS M0JIb30BATENCH JICKTPOHHOH HHPOPMAIIHOHHO-
obpasosaresbroii cpeapt CI'CITY
Cucrema 3J1eKTPOHHOT0 NOPT(HOINO
IIporpammMHoe obecrieueHue EKTPOHHOM HH(POpMaIMOHHO-00pa3oBaTenbHO# cpensl CI'CITY
Pabota ¢ 31eKTpOHHBIMU TOKYMEHTaMH B 3JIEKTPOHHON HHpOpMaLMoHHO-00pa3oBaTenbHol cpeae CI'CITY
Pabora ¢ JoKkyMeHTaMu B TEKCTOBOM Tiporieccope Microsoft Word

OO0pazoBaTenbHbIE PE3YIIBTATHL:
3HaeT: 3Tanbl PEIeHUs 3aJa4y C IOMOIIBIO CPEICTB HHPOPMALMOHHBIX TEXHOJIOTHI; HCTOYHUKH HHPOPMAIINY,
COOTBETCTBYIOIIE TPEOOBAHUSAM aBTOPUTETHOCTH, HA/ISKHOCTH, JOCTOBEPHOCTH; BU/BI IPECTaBICHNS HH()OPMAIIIH C
TIOMOIIBIO CPELICTB I/IH(l)OpMaLU/IOHHBIX TCXHOJ’IOFHﬁ; CIIOCOOBI U3BJICUCHUS I/IH(l)OpMaLII/II/I 13 3JICKTPOHHBIX HCTOYHUKOB,
COCTaB M Ha3HAUCHUE HJIEKTPOHHBIX HHPOPMALUOHHBIX PECYPCOB U HH(GOPMALMOHHBIX TEXHOJIOIUH JIEKTPOHHOM
nHdopmamonHo-o0pazoBarensHoi cpeasl CI'CITY; mopsmok 3arpy3ku, yCTaHOBKU M aKTUBAIUHU IPOTPaMMHBIX
TIPIIIOKEHUS JUTS pabOTEHI C 3IEKTPOHHOH HH(OpMaOHHO-00pa3oBarenbHoit cpenoit CI'CITY; HeoOXoUMBIe IPH PEIICHIN
THUIOBBIX 337a4 y4yeOHOH U Oyaymiel npodecCHOHaNbHON AeITeIbHOCTH TEXHOJIOTHU CO3JaHuUs, PEAaKTHPOBaHNUS,
COXpaHEHUs U 00paboTKH HH(POPMALMOHHBIX OOBEKTOB PA3IMYHOIO TUIA C HOMOIIBIO CPEJCTB HHPOPMALUOHHBIX
TCXHOJ’IOFHﬁ; BO3MOX>XHOCTHU CUCTCMHOI'0O, IIPUKJIAAHOI'O 1 MHCTPYMECHTAJIBHOI'O NPOrpaMMHOTO OGCC]’[G‘IGHH?{; OTHYCCKUEC U
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cpoku (1 Gasmn).

o JlokNaa pacKpbIBacT KIIOYEBBIC ACHEKTHI
BbIOpaHHOM Tembl (1 Gam).

o Jloknang o(OpMICH B COOTBETCTBHH C
3aJaHHBIMU TpeboBanusMHu (1 6am).

Uroro: 2x8 + 4 =20 6amos

IIPaBOBBIC HOPMBI TIpH paboTe ¢ HHPOPMALIUCH; IPABUIIA M KYJIBTYPY B3aHMHOTO PELICH3UPOBaHUS (KPOCC-UEKUHT), AETOBOH
3NIEKTPOHHON MEPEITICKI; KPUTEPHH OLICHKHU MTOCIIECICTBHI BOSMOXKHBIX BApPHAHTOB PEIICHNUS 331a4H C IOMOIIBIO CPEIICTB
HH(OPMALIMOHHBIX TEXHOJIOTHH.

VYMeerT: aHaITM3HPOBATh 3aa4y, BBIICIA e€ 6a30BbIC COCTABILIOIINE; OCYIIECTBISATH CKOMIIO3UIUIO 3a/1a4H; pabOTaTh CO
CITy’k00H CeTeBOro XpaHWIHUINA, CO3aBaTh M 3arPyKaTh (haiiibl, MPEJOCTABIATE JOCTYI IPYTHM I0JIB30BATENISM;
(OpMHPOBATh CCBUIKH HOCTYIIA K Pa3/iellaM CETeBbIX XPAHIIINI, SJIEKTPOHHBIM JOKYMEHTaM; paboTaTh ¢ IEHTPOM
aKaJeMHUYECKOTO MPOrpaMMHOT0 00eciedeH s, OCYIIECTBIATh MOUCK B OOIIEM KaTaiore, 3aKa3bIBaTh 1 3arpyXKaTh
JUCTPUOYTHUBBI IPOrPAMMHBIX IIPUIIOKEHUH, HEOOXOUMBIX A1 y4eOHOTo TIpoliecca; paboTaTh ¢ By30BCKOU aJpecHOM
KHUTO# (TTI00a7IbHBIM CITCKOM aJIpECOB AIICKTPOHHOW MOYTHI); (POPMHUPOBATH U 00pabaThIBATh PA3IMUHBIC THITBI
JOKYMEHTOB CPEACTBAMHU O(UCHBIX MPHIIOKCHUI; HCIIOIb30BATh PA3JIMYHBIC CPEICTBA CETEBOI KOMMYHHUKAITUHU C YYETOM X
TEXHOJIOTHYECKHUX, TPABOBBIX, STHUECKUX OCOOCHHOCTEH; ONpeAesiTh HaOOPhI AIEKTPOHHBIX HHOOPMAIIHOHHBIX PECYPCOB H
MH(OPMAIOHHBIX TEXHOJOTHH 3JIEKTPOHHOH HH(pOopManoHHO-00pa3oBaTensHol cpensl CI'CITY s perneHnst y4eOHbIX
3a/1a4; UCIIONIB30BaTh PEXUM pereH3upoBanust (Ha npumepe Microsoft Word), sxypran Bepcuii, IPOM3BOIUTH CPAaBHEHHE
BEPCHIf 2JIEKTPOHHBIX JOKYMEHTOB M X BOCCTAHOBJICHHE; CO3/1aBaTh M PEIAKTHPOBATH 3JIEMEHTHI 3JIEKTPOHHOTO OPT(HOIIHO,
MIPEIOCTABIATE TOCTYI K 3JIeMEHTaM HOPT(HOINO; OCYIIECTBISATH KOMMEHTHPOBAaHUE U OIIEHKY ITMCHbMEHHBIX PadoT,
3arpy’KEHHBIX B JJICKTPOHHOE IMOPT(OINO0; BECTH IIEPENUCKY CPEICTBAMH BY30BCKOH (KOPIOPATHBHON) 3JIEKTPOHHOM MOYTHI,
CO37I1aBaTh TOJIL30BATEIHCKUE CIIHCKHU PACCHUIOK (CIIMCKU KOHTAKTOB), paboTaTh ¢ KaJleHIapeM, OTIIPABIIATh M IPUHAMATh
HPUTTIANICHAS Ha MEPONPHUSTHS; TyOIMKOBATh COOOIEHHS 1 KOMMEHTAPHH B KOPIIOPATHBHOM COIMATIBHOM CETH; OLICHUBATH
IUIAHUPYEMBIE TPYI03aTPaThl IPH BEIOOPE KOHKPETHBIX CPECTB MH(POPMAIIMOHHBIX TEXHOIOTHH.

Bitazieer: MeTogaMu aHanM3a THIOBBIX 33/1a4, PEIIAEMbIX C HOMOIIBIO CPEACTB HH(POPMAIIMOHHBIX TEXHOJIOTHIA;
IITOPUTMAaMH ITOWCKa MH(GOPMALNHK B TOUCKOBBIX CHCTeMax ceTH MHTepHeT, MH)OPMAIIMOHHBIX CUCTEMaXx, YJIEKTPOHHON
nH(OpMaOHHO-00pa3oBaTensHoi cpene CI'CITY; npakTHYeCKUMHU IIpHEMaMH PabOTHI C AJIEKTPOHHBIMH JOKYMCHTAMH;
OITBITOM O(OPMIIEHHUS] COOCTBEHHBIX CY>KAEHHH M OLIEHOK B ()OPME MIIEKTPOHHBIX KOMMEHTapUEB U OILIEHOK; IIPHEMaMHU
OIICHKH BPEMCHHBIX 3aTpaT Ha CO3aHUEC pas3sjIMIHbIX I/lHq)OpMaLU/IOHHle 06"I>CKTOB.

3 | CamocrosrenbHas
pabora (Ha BEIOOD)

VY4acTtue B onuMnuagax, KOHKypcax

Kpurepun onenupanus:
III mecto — 5 GaIoB

II mecTo — 8 OamnoB

III mecto — 10 OamnoB

Temsr:
PaboTa ¢ 37eKTpOHHBIMH JJOKYMEHTaMH B 3JICKTPOHHON HH(OpMaIMoHHO-00pa3oBaTenbHoit cpeae CI'CITY
O0pazoBaTenbHbIE PE3YIIBTATHL:
3HaeT: 3TaIbl penIeHns 3a1adl ¢ TOMOIIBI0 CPEACTB HHYOPMAIHOHHBIX TEXHOJIOTHH; HCTOUYHUKH HH(OPMAIINH,
COOTBETCTBYIOLIHE TPEOOBAHUSIM aBTOPUTETHOCTH, HAACKHOCTH, JOCTOBEPHOCTH; BU/IbI IPECTaBICHUS HH(OpMALIHY C
TIOMOIITBIO CPEACTB HH(POPMAIIMOHHBIX TEXHOJIOTHI; CIIOCOOBI H3BICUCHNUS HH(POPMAIUU U3 HICKTPOHHBIX HCTOYHHUKOB;
HeoOXO0JMMBbIe NIPU PEIICHUH TUIIOBBIX 3a7a4 yuyeOHOH u Oyayiiel npodeccHoHaNnbHOH NeaTeIbHOCTH TEXHOIOT U CO3/JaHus,
PEIaKTHPOBAHNUS, COXPAHEHHUS 1 00pabOTKN MH(OPMAIIIOHHBIX 00BEKTOB Pa3IMIHOTO THIIA C TIOMOIIBIO CPENICTB
HUH(OPMAIIMOHHBIX TEXHOJIOTUI1; BO3MOXKHOCTH CUCTEMHOT'0, IPUKJIAJHOTO U HHCTPYMEHTAILHOTO IIPOrPAMMHOIO
00ecTIeueHNST; STHIECKNE U PaBOBbIE HOPMBI IIPH padoTe ¢ HHpOopMaIHe.
YMeeT: aHanu3UPOBaTh 3a/1auy, BbLAEIsA €€ 0a30BbIe COCTABIAIONINE; OCYLIECTBIATE IEKOMIIO3ULIUIO 3aa41; pPaboTaTh CO
CITy>k00H CEeTEeBOT0 XpaHUIIHINA, CO31aBATh U 3arpyKaTh (ailIbl, IPEIOCTABIATH OCTYII APYTHM MOJIB30BATEIIIM;
(dbopMupoBaTh U 00pabaTHIBATE PA3IMYHbIE TUIIBI JOKYMEHTOB CPEICTBAMH O(HCHBIX IPHII0KEHHH;.
Brageet: MeTomamMu aHanM3a THIOBBIX 33/1a4, PEIIaeMbIX C MOMOIIBIO CPEACTB HH(POPMAIIMOHHBIX TEXHOJIOTHIA;
JITOPUTMaMH ITOUCKa UH(HOPMALIMH B TOUCKOBBIX CHCTeMax ceTH MHTepHeT, HHYOPMAIIMOHHBIX CUCTEMAaX, YIEKTPOHHON
nHdopMaoHHo-00pazoBarenbHoil cpeae CI'CIIY; npakTHUECKUMH IpHeMaMu paboThl € 37€KTPOHHBIMU JIOKYMEHTAMHU.

Kontponbnoe -

MEpOIIPHUSTHE 10 pa3ieLy

[IpomexyTouHbIi MuHIMalIbHOE KOJMuecTBO OayioB — 20,
KOHTPOJb  (KommuecTBO | MakcuMmaibHOe — 40
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0aJUIOB)

IIpomesxyrounas
aTTecTarms

HpeZ[CTaBJ'IeHI)I B (1)OHZ[€ OLCHOYHBIX CPEACTB AJId HpOMe)KyTO'iHOﬁ aTTeCTalluy 110 JUCHHUIIIINHE
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