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IIporpammy cocraBui(u):

3nbirocreBa AnteiHail KyrbaesHa

[Mpu HamuuK 00yYaArOUIMXCS M3 YHCIA JIUL C OTPAaHWNIEHHBIMU BO3MOXKHOCTAMHE 3JJ0POBBS, KOTOPEIM HEOOXOAUM OCOOBII MOPSIOK
OCBOCHHS AUCUMILIMHBI (MOAYJIS), O UX JKEJIaHUIO pa3pabaThiBaeTCs afalTHPOBaHHAS K OTPaHUUEHHUAM HX 370pOBbs paboyas

porpamMMa JUCLHIUIUHEI (MOILYJIsT).

Pabouas mporpaMma AUCIUIUTHHBL

ITporpamMmHBIe cpencTBa 0(PUCHOT0 HA3HAYEHUS

paspaborana B coorBercTBuu ¢ ®I'OC BO:

DepepabHbIi TOCYAapCTBEHHBIH 00pa30BaTebHBII CTAHAAPT BBICIIEr0 00pa30BaHus — OaKalaBpHaT 110 HAPABICHHUIO TOATOTOBKU
43.03.01 Cepsuc. YTBepkaeH npuka3oM MuHucTepcTBa o0pazoBanue u Hayku Poccuiickoii @eneparmu ot 8 mrons 2017 r. Ne 514.
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Hamnpasnenue noarorosku: 43.03.01 Cepsuc
Hanpagsniennocts (npoduis): «OHUHAHCOBBIN CEPBHUC»

yrBepxkaeHHoro YuénsiM coeroM CI'CITY ot 24.09.2021 npotoxos Ne 2

Pa6ouas mporpamma oro0peHa Ha 3aceanuu Kadeapsl

HNudopmManuoHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIi B 00pa30BaHUU

ITpoTokou ot 26.08.2021 r. Nel
IMepeyTBepxeHa Ha OCHOBaHUH peleHus ydeHoro cosera CI'CITY
[Iporoxoin 3aceganus Yaernoro coBera CI'CITY ot 25.02.2022 1. Ne7.

3aB. kadenpoit O.dD. bpeikcuna

Hauaneauk YOIT

% H.A. lomanuna
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1. HEJIM U 3AJIAYY OCBOEHUS JUCLIUILIMHBI (MOLYJIST)

Heab u3ydeHus: AMCUMILIMHBI:

¢dbopMupoBaHMe IEJIOCTHOO IpeAcTaBiaeHUs o0 wuHopManuu M HMHGOPMALUMOHHBIX OQUCHBIX pecypcax, UH(POPMALUOHHBIX
TEXHOJOTHAX, WX POIM B PEUICHWH OPTaHW3AI[MOHHBIX 3aJad M 3aJad YNPaBICHUS ITOKYMEHTOOOOPOTOM M aHAJIUTHYECKOH
JIEATENIbHOCTHIO COBPEMEHHOI0 orca

3agaun u3yyeHus AMCHMILIMHbBI:

o OCBOCHHUEC THUIIOBBIX U CICIUAJIN3UPOBAHHBIX METO10B pa6OTBI B Oq)I/ICHI)IX TMPUTOXCHUAX,
o OBJIAICHUC IpUEMaMU pe€aIn3aliuu 3aJa4 CO3AaHUs pa3H0(1)0pMaTHLIX JOKYMCHTOB;
L OCBOCHHE ITPOrpaMMHOT'O obecreyeHus JJI aHaJIn3a JaHHBIX.

O0JacTh npodeccHoHATbHOI 1esITeJILHOCTH:
08 ®uHAHCHI M YKOHOMHKA;
40 CxBo3HbBIE BUIbI IPO(ECCHOHATILHOM NESITEIHHOCTH B IPOMBIIIJIEHHOCTH

2. MECTO JUCIHUATIIMHBI (MOJYJISI) B CTPYKTYPE OBPA3OBATEJILHOM ITPOT PAMMBI

Huxn (pazgen) OIT: |B1.0.02

2.1|Tpe603amm K NMpeIBapUTeILHOI NOAr0TOBKE 00y4Yalomerocs:

CoJieprkaHre JUCIMIUIMHBI 0a3upyeTcsi Ha MaTepHrae:

Kkypca «/H}popMaTHKa», OCBOCHHOM Ha CTYIEHH CPEAHEro (MOJIHOT0) 00IIero oopa3oBaHusl

2.2|IacuMnianHbl (MOIYJIH) U NPAKTHKH, I KOTOPBIX 0CBOEHHE JTAHHOM TUCHMILIMHBI (MOIYJIsI) HEOOXOAMMO KaK
npeAlIecTBYIONIee:

I/IHTGpHeT-TCXHOJ’[OFI/II/I B HpO(l)CCCI/IOHaJ'H)HOI‘/‘I JCATCIIbHOCTH

3. KOMIIETEHIIMX OBYYAIOIIEI'OCs, @OPMUPYEMBIE B PE3YJIbTATE OCBOEHUS JUCIIUIIJINHbBI
MOoAayJist)

OIIK-1. Cnioco0eH NpuMeHSITh TEXHOJOTHYEeCKHe HOBAIIMN H COBPeMEHHOe MPOorpaMMHoe o0ecniedeHne B cepe cepBuca

OIIK-1.1.0npenensieT noTpeOGHOCTHh B TEXHOJOTHYECKHX HOBAIUSIX M1 HH(OPMALIMOHHOM o0ecnieyeHnH B cdepe cepBuca

3HaeT: Ha3HaueHUE U QYHKIHOHAIbHBIE BO3MOXKHOCTH ITPOTPaMMHBIX CPENICTB OHCHOTO Ha3HAYEHHS, TEHICHIIIN X PA3BUTHSL.
YMeer: ompenensiTh NOTpeOHOCTh B IPOTPaMMHBIX CPEACTBaX OQGHCHOTO Ha3HAueHWs JUIS pelleHds 3aiady MH()OPMalMOHHOTO
obecrieyeHus NpeANpUATHI HHGOPMALMOHHOTO CEPBHUCA.

OIIK-1.2.0cy1uiecTB/IsIeT MOUCK M BHeAPeHUE TEXHOJIOTMYeCKHX HOBALIMI U COBPeMEHHBIX MPOrPAMMHBIX MPOIYKTOB B
CEPBHUCHYIO IeATeJIbHOCTh OPraHu3aluu

YMeeT: 0CyImeCcTBIAT MOUCK U 0TOOP MPOrpaMMHBIX CpPeJCTB OMHCHOTO Ha3HAYEHHS s MHQOPMAIIMOHHOTO 00eCTIeueHus 1
COIPOBOKAEHUS CEPBUCHON 1ESTENBHOCTU OPraHU3ALHH.

Brnaneer: HaBbIKAMH BHEIPEHHsS ¥ HCIIOIb30BAHMS IPOTPAMMHBIX CpPEACTB O(UCHOrO Ha3HauYeHWs Uil HH(MOPMAIIMOHHOTO
00ecreueHus! U CONPOBOXKICHUSI CEPBUCHOI AESITEIbHOCTH OpraHU3aIMu.

OIIK-1.3.35aeT ¥ yMeeT HCOJIL30BATH TEXHOJIOTMYeCKHe HOBAIMM M COBPeMEeHHOe MPOrpaMMHOe o0ecriedeHue B CepBUCHOM
AesiTeJIbHOCTH OPraHu3aluu

3HaeT: KOHIENIHUIO 3IEeKTPOHHOr0 oduca, pyHKIHMOHATbHBIC BO3MOXXHOCTH H OCOOEHHOCTH IIPOrpaMMHBIX CPEACTB 0UCHOTO
Ha3Ha4YeHHs; 0COOCHHOCTH M 3TAITbl )KU3HEHHOTO IIUKJIA JJOKyMEHTOB, TIpaBIiIa (GOPMaTHPOBAHUS JOKYMCHTOB.

YMeeT: IpUMEHATH IPOrpaMMHBIE CPEACTBA A PEIIeHUs OGHUCHBIX 3aad; CO3/1aBaTh U PeIaKTUPOBATh KOHTEHT, 0(OpMIIITH
JOKYMEHTHI B COOTBETCTBHH C TPEOOBAHHUAMH U CTAHAAPTAMH; BHITIOIHAT MATEMaTHUECKUE U CTATHCTHYECKHE PACUETHI, TPEICTaBIATh
JIaHHBIE B TAOIMYHOM (hOpME U CTPOUTH Ha UX OCHOBE AUArpaMMBl; CO3AaBaTh MH(GOPMAIMOHHbBIE 0a3bl JaHHBIX (BECTH HAIIOJHEHUE
KapTouek 00BEKTOB, (POPMHUPOBAHHE 3aTIPOCOB U T.IL.);

BrnaneeT: HaBbIKAMM PEJAKTUPOBAHMS TEKCTa, Pa3sMETKH U (OpMAaTUPOBAaHMS JOKYMEHTOB; COXPAHEHUS HOKYMEHTOB B Pa3iIMYHBIX
KOMTIBIOTEPHBIX (hopMaTax; METOJaMH paboThI ¢ (hOpMaMH, HNMEKTPOHHBIMHY TaOJIHI[aMH; HAaBBIKAMH H OCHOBHBIMH METOaMH PEIICHHS
JIOTHYECKHX, MaTEMAaTUUECKUX M CTATUCTUUECKUX 3a7ad IMPOrPaMMHBIMH CPEJCTBAaMU O(UCHOTO Ha3HAUEHMs; HABBIKAMH CO3/aHMS U
BeJICHNUS 0a3 JaHHBIX.

4. CTPYKTYPA U COJAEPKAHUE TUCITUIIJIMHBI (MOAYJIS)

Kon HaunmenoBanue pa3jesioB u TeM /BH/L 3aHATUS/ Cemectp | YacoB |HuTepakr.
3aHSTHSI

Pazgen 1. CucremHoe u ci1y:ke0HOe TPOrpaMMHoOe obecriedeHue

11 Knaccudukanus u HazHaueHHe nporpaMMHOro obecnieyenus. OnepanvoHHbIe CUCTEMBI 1 1 0
KaK CPECTBO paclpeielieHus 1 yrnpasiieHus pecypcamu /Jlex/

1.2 Knaccugukanus u HazHaueHHe nporpaMMHOro obecnieyenus. OnepanvoHHbIE CUCTEMBI 1 8 0
KaK CPECTBO pacnpesiesieHus 1 yrpasieHus pecypcamu /Cp/

1.3 Oneparmonnas cuctema Windows. Ipunoxenus OC Windows /J1a6/ 1 2 0

1.4 OnepanmonHas cuctemMa Windows. Ipunoxenns OC Windows /Cp/ 1 8 0

15 Cxarue nmaHHbIX. [IpreMbl U MeTOABI pabOTHI CO CHKATHIMH JAHHBIMU. ApPXHUBAIIVS 1 2 1
naHHbIX /J1a6/

1.6 Cxartue nmaHHbBIX. [IpreMbl U MeTOABI pabOTHI CO COKATHIMH JTAaHHBIMHU. ApPXHUBAIIHS 1 6 0
JaHHbIX /Cp/

1.7 KommbioTepHsle BUpychl. AHTUBHPYCHBIE TIporpaMmbl /Cp/ 1 8 0
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Pa3znen 2. O6padoTka TekcToBol HHGopmManuu Ha IBM. TekcToBblii penakrop MS
Word
2.1  [Konnermus snexrponHoro oduca /Jlex/ 1 1 0
2.2 Konuernius snexktpornoro oduca /Cp/ 1 8 0
2.3 |PopmarupoBaHue TekcTa. [[pOCTaHOBKA 3ar0JIOBKOB, HyMEpAIlUU CTPAHHII, IEPEHOCOB H 1 2 1
co3manue oriasieHus /J1a6/
24 ®dopmatupoBanue Tekcta. [I[pocTaHOBKa 3ar0JIOBKOB, HyMEPAILlMU CTPAHHMII, IEPEHOCOB 1 1 8 0
co3zianue oryasienus /Cp/
2.5 Pabora ¢ Tabnuiiamu 1 nzo0paxkerusmu /Cp/ 1 8 0
2.6 Pabora co crickamu, Gpopmynamu, koaoHTutyaamu /Cp/ 1 8 0
2.7  |BcraBka ¢uryp u odonexroB SmartArt /Cp/ 1 8 0
2.8 Co3yanne JOKYMEHTOB METOJIOM CITHSIHHsI. 3aIllUTa TEKCTOBBIX TOKYMeHTOB /J1ab/ 1 2 0
2.9 Co3anue JOKYMEHTOB MeToioM ciusiuust /Cp/ 1 8 0
2.10 |3ammra TEKCTOBBIX JOKYMEHTOB /Cp/ 1 8 0
2.11 |OcnoBuble mapametpsl periensupoBanus /Cp/ 1 8 0
3ager ¢ onenkoi /3auerCON/ 1 4 0
Pa3nen 3. O6padoTka unciaoBoii nupopmanun na IBM. Tabanunslii mpoueccop
MS Excel
3.1 ®dopmartupoBanue Tabaunbel. Popmynsl. Martematuueckue (yHKIuU. JuarpaMmbl. 2 2 1
Anpecarus /J1ab/
3.2 dopmatuposanue Tabiuibl. Dopmyssl. Matematnueckue GyHkuuu /Cp/ 2 6 0
3.3 |Auarpammsl. Anpecarus /Cp/ 2 8 0
3.4  |Popmaruposanue gaHHbIX /Cp/ 2 6 0
3.5 OyHKIMKM 00pabOTKH CTPOK, 1athl, BpeMeHu /Cp/ 2 8 0
3.6 CopTrpoBka U HunbTpaius faHHbIx. CBoHbIe TabauIs! /J1ab/ 2 2 1
3.7 |CoptupoBKa u ¢punbTpanus faHHbx /Cp/ 2 6 0
3.8 3anauu ontumusanuu /Cp/ 2 6 0
3.9 Cpsi3annble Tabmuib! /Cp/ 2 8 0
3.10  |Copanble Tabauus /Cp/ 2 6 0
Pa3znen 4. CucteMbl ynpapjenusi 6a3aMu JaHHBIX
4.1 Bazer pmanseix (BJl). Knaccugukaims 0a3 manHbiX. CHCTEMBI yIpaBieHHs 0a3aMu 2 2 0
naHHbIX (CYBJ1). OcHoBHBIE GyHKIIMH, BO3MOKHOCTH 1 HazHaueHne CYBJI /Jlex/
4.2 Co3znmanne ogHOoTabaMuHOM 1 MHOTOTaOIMuHOM BJ /J1a6/ 2 2 0
4.3 Co3znanue MHorotabnmuyuoii BJ1 /Cp/ 2 8 0
4.4  |Cxems! nanubix. @opmsl. Coszganue 3anpocos /J1ab/ 2 2 0
4.5 Cxembl nanHbIx. @opmel /Cp/ 2 8 0
4.6 Cosnanue 3amnpocos /Cp/ 2 6 0
4.7 Coszpnanue otuetoB /Cp/ 2 6 0
4.8 TIpoektuposanue bl (nunuBunyanpHoe 3ananue) /Cp/ 2 7 0
Dk3ameH /OKk3/ 2 9 0

5. OuneHo4YHbIe U MeTOAHYECKHEe MATEPHAJIBbI 10 JUCHUIIJINHE (MOAYJII0)

5.1. Conep:xanue ayTuTOPHOI padOTHI O JUCHHUILINHE (MOAYJIIO)

1 cemecTp, 1 Jexknus, 4 1a00paTOPHBIX 3AHATHS
Paznen 1. CucreMHoe U ci1y:KeOHOE IPOrpaMMHOe ofecredyeHne
Jlextust Ne 1 (1 gac)
Knaccudukanus u HazHaueHUe IporpaMMHOro obecnedyenust. OnepalvoHHbIe CUCTEMBI KaK CPEICTBO PACHpeIeNICHUs U YIPaBICHUS

pecypcamu
Bomnpocsr:

. IIporpammHuoe oGecrieuenue: oduiee 1 crenralbHoe

. Knaccugukanus nporpaMMHoro odecrieueHus o ypoBHAM

. CucreMHoe, ciy)xe0Hoe, TPUKIIaIHOE MPOrpaMMHOE 00eCTIeYeHNE: Ha3HAYCHHUE, BUJIBI

. Ilonarue u Ha3HauUeHHUE ONEpaAlMOHHON cucTeMbl. Hanbomnee momynspHble onepanoOHHbIE CUCTEMBI U UX CPaBHUTENIbHAS
xapakrepuctuka. OC Kak CpeACcTBO paclpeeieHUs U YIIPaBICHUs PeCypcaMu.

. Pa3Burue n ocHoBHbIe QyHKIHH OC.

. TTonstue untepdeiica.

. OpHo3anaunele 1 MHoro3agaunsie OC. Muoronosns3osarensckue OC.

J Tonstue daitnoBoii cuctemsl. J{paiiBepbl M MX Ha3HaUEHHE. Y THUINTHI U HX Ha3HAUYCHHE.

JlabopatopHoe 3ausitue Ne 1 (2 gaca)
Oneparonnas cucrema Windows. [lpunoxenust OC Windows

Bomnpocsr:
° CemeiicTBO omnepanuoHHbIX cucteM Windows.
. OCHOBHBIC 3JIeMEHTHI HHTepdeiica onepanroHHoi cucremMbl Windows (paboumii CTOJI, MaHe b 3a/iay, IIIaBHOe CHCTEMHOE
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MEHIO, TUKTOTrpaduyeckoe MEHI0, JTJOKAILHOE MEHIO, SIPJIBIKH).

. TexHonorus paboTsl ¢ ¢aitnosoii cuctemoit B Windows.
. Hactpoiika mapametpoB pabouero cToia.
. Hacrpoiika rmaBHOTO MEHIO.
. Hacrpoiika mapaMeTpoB pabOThl «MBIIIN.
. Pabora ¢ ¢aitnamMu ¥ nankamu.
. IIporpamma IIpoBoaHuK.
. IIporpamma Kanbkymnsrop.
. TexcToBrlit penakTop biIoKHOT.
. TexcroBslit penakrop WordPad.
. I'paduueckuii peqakrop Paint.
Jla6opaTopHoe 3anstue Ne 2 (2 yaca)
Cxarue 1aHHBIX. [IpreMbl 1 MeTOAbI pabOThI CO CKATHIMH JaHHBIMHU. APXUBALUS JaHHBIX
Bomnpocsr:
. Ha3snauenue apxusanuu.
. [IporpaMMbI-apXUBaTOPHI.
. Co31aHue apXUBOB C PA3HOU CTENEHBIO CXKATUSL.
. MHOroTOMHBIN apXuB.
. CaMmopacnakoBBIBAIOIIUIICS apXUB.
Paznen 2. O6padoTka TekcToBoii nHpopmanuu Ha IBM. TekcroBblii penakrop MS Word
Jlextust Nel (1 gac)
Konuenmus snexkTpoHHOro oduca
Bompocsr:
. Konuenmus snexTpoHHOro oduca
. Oranbl co34aHus TOKYMEHTa
. IpeumymiecTBa 00JaYHBIX TEXHOJOTHH JUTS OPraHU3alUH MPOIYKTHBHONH COBMECTHOM IeATeTbHOCTH
. IIporpammel 06paboTku Tekcta. Hasnauenue. OcHoBHbIE BO3MOXKHOCTH. IIpuniun WYSIWYG. Pegakropsl 10KyMEHTOB U
u3garenbckue cucteMbl. CTaHIAPTHBINA HA0OP, ONEpaIHii C TEKCTOM M €r0 pacluIupeHus. PeqakTophl ClielUalbHBIX TEKCTOB.
. TexctoBslil pegakrop MS Word. OcHOBHbIE BO3BMOXKHOCTH.
. CucTeMbl MAaIIMHHOTO NIEPEBO/IA.
. CkaHUpOBaHUE TEKCTOB M MpobIieMa pacrio3HaBaHus 00pa3oB. [TakeTsl ckaHupoBaHus U pacriozHaBanus TekcTa (FineReader,
CuneForm).

Jlabopatophoe 3anstre Ne 3 (2 gaca)
®opmarupoBanue Tekcra. [IpocTaHOBKa 3aroI0BKOB, HyMEpaluy CTPAHULL, IEPEHOCOB U CO3/1aHHE OTJIABICHUS
Bomnpocsr:

. IpudroBbie HACTPOUKH.
. Hactpoiiku a03ara.
. Hactpoiiku crpanupl.
. Vmnopruposanue naHasix B MS Word
. Co3aHue JOKyMEHTOB pa3HbIX BUIOB (pe3loMe, IPUKa3 U T.J.)
. IIpocraHoBka 3aroJ0BKOB
. Hymepanus cTpaHni, aBToMaTndeckoe popMHUPOBAHIE OTJIABICHUS
. H3meHeHne napaMeTpoB CTPaHUIbI
. H3meHeHue napaMeTpoB CTUIIEH
. Paccranoska nepeHocoB
JlaGoparopHoe 3anstue Ne 4 (2 yaca)
Co3aHue JOKyMEHTOB METOJOM CIUSHUS. 3alllUTa TEKCTOBBIX JOKYMEHTOB
Bomnpocsr:

. HacTtpoiika 0CHOBHOTO TOKyMEHTA.
. TlonkiroueHre JOKYMEHTa K MCTOYHUKY JaHHBIX
. YTo4yHEeHHEe crMCcKa NoTydaTeneil nim 3J1eMEeHTOB
. JloGaBneHne B TOKYMEHT TEKCTOBBIX 3allOJIHUTENEH (TT0ei CIusHusA)
. IIpenBapuTenbHBII IPOCMOTP U 3aBEPILICHUE CIUSHUS
o Bos3mosxnoctn 3alIUTBI TCKCTOBBIX TOKYMEHTOB. CocTaBuUTh KOHCIICKT-TTaMATKY (B OJICKTPOHHOM BI/UIC).
. Ha npumepe 3amuThl TEKCTOBOTO IOKYMEHTA YCTAHOBUTH MAPOJIbHYIO 3aIIUTY HA JOKYMEHT OT IPOCMOTPA, PeAaKTUPOBAHUS
u 1.1. HacTpouts aBTOCOXpaHeHue (3amura ot c0ost)
2 cemecTtp, 1 Jexuus, 4 J1a00paATOPHBIX 3aHATHIL
Pazgen 3. O6padoTka yucioBoii nHpopmanuu Ha IBM. Tabauunbiii npoueccop MS Excel
JlaGoparopHoe 3anarue Ne 1 (2 gaca)
®opmatupoBanue Tabnuibl. opmyssl. Marematuyeckue GyHKuun. JluarpaMMel. Anpecans

Bomnpocsr:

. ABTodopmaTupoBaHHe TabIUIIBI
. BBox nanubIX U hopMyII.

° DopMaTUPOBAHUE TUEEK.
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. Jlornueckne pynkmnu MS Excel
. Crarucrunueckue ¢pyakimu MS Excel
. Pemenue 3a/1a4 ¢ MCIOJIb30BaHUEM JIOTHUECKUX U cTaTHCTHUeCKuX (yHkimit Excel
. Bunpr nuarpamm
. IMocTpoeHue quarpamm.
. CriocoObI asipecaiuu siueek (aOCOMI0THAS, OTHOCUTEINIbHAS, CMEIIIAHHAS ).
. Pemenue 3anau
Jla6opaTopHoe 3anstue Ne 2 (2 yaca)
CoptrpoBka U GpuiibTpanust JTaHHbIX. CBOTHBIEC TAOIHIIBI
Bomnpocsr:
. Copruposka nannbix B MS Excel.
. Ounbrpanus naHHeix B MS Excel.
. Pacumpennsiit puabTp
. Co3aHue U HACTPOiKa CBOJTHBIX TAOJIHIL
. ®dopmaTHpOBaHUE CBOJIHON TaOIUIIBI
. AHaNH3 TaHHBIX CBOJHOW TaOIHIBI
. Co3znanmne CBOIHON AHarpaMMbl
Pa3nen 4. CucreMbl ynpaBjeHust 6a3aMu JTaHHBIX
Jlexmmst Ne 1 (2 gaca)
Bazbr nannbix (BJI). Knaccudukanus 6a3 nanusix. Cucremsl yrpasienus 6azamu qanHbeix (CYB/). OcHoBHBIE QyHKIINH,
BO3MOXKHOCTH 1 HazHaueHue CYB]]
Bompocsr:
° basbl maHubIx.
. Knaccugukanus 6a3 JaHHBIX.
. Cucremsl yrpaBieHus 6a3aMu TaHHBIX.
. OcHoBHbIe QYHKIMH, BO3MOKHOCTH U HasHaueHue CYB]]
JlaGoparopHoe 3anstue Ne 3 (2 yaca)
Co3pnanue ofHOTA0IMYHON U MHOTOTaONM4HOM BJ]
Bompocsr:
. Cosnanue Tabmauil 0a3bl JaHHBIX B peskuMe «KoHCTpyKTOp».
. BBog naHHBIX B TaOnumy.
. CoxpaHeHHe H 3arpy3ka 0a3bl JaHHBIX
° Co3nanue B/I.
. Co3naHue CTpYKTYpbI TaOJIHII.
. Co3naHne MHIEKCHBIX U KIFOYEBBIX MOJIEH.
. 3anonHeHue Tabnui.
. YcraHoBKa CBsi3el MexXIy TabauLaMu.
. Kackannoe ynanenue.
JlaboparopHoe 3ansTHEe Ne 4 (2 yaca)
CYBJ MS Access. Cxemsl nanubsix. @opmel. Cozanue 3anpocoB
Bomnpocsr:
. 3anoiHeHne U peJakTUpOBaHHue TaOIHI] 0a3bl JaHHBIX;
. CopTupoBKa 3Ha4E€HU1 TaOIHILIBI
. IMouck 3anmceii o o6pasiy, GuiIbTpanus
. Cosnanue hopm
. Cosnanue 3ampocoB B MS Access.
. 3anpocs! Ha BEIOOPKY.
. [lapameTpruyeckuii 3apocCkl.
5.2. Conep:xanne caMoOCTOSATEIHHOW PaGoThHI MO TUCHHUILIMHE (MOLYJIIO0)
Copep:xaHue 00513aTeJIbHOI CAaMOCTONATEILHON PadOTHI 10 THCHMILIINHE
Ne n/m TeMbl IHCIHMILIHHBI Copep:kaHue caMOCTOATEIbHOH padoThI IIpoayKThl 1esiITEILHOCTH
1 Krnaccupukanus u HasHavyenue | [Ipodaute kypc «OnepaumuonHas cuctema | CepTH(HUKAT O MPOXOKICHUH
MIPOrPaMMHOT0 obecneuenus. | Windows» B VHTepHeT yHHBepCHTETE Kypca
OrnepalioHHbIe CHCTEMBI KaK CPEICTBO | WHPOPMAIMOHHBIX TEXHOJIOTHI
pacnpeneneHus u ynpasnenus | (Www.intuit.ru)
pecypcamu.
2 OmneparionHast  cuctema  Windows.
[punoxenust OC Windows
3 Cxarue panHbX. IIpuemsl n Metoxsl | IIpoiioute Kkypc «AHTHBUpYycHas 3ammra | CepTHdUKAT 0 IPOXOKICHUH
paboOTBl  CO  CKATBIMH  JIAaHHBIMH. | KOMITBIOTEPHBIX ~CHCTeM» B  VIHTepHer Kypca
ApxuBanus JaHHbIX YHUBEpPCUTETE MH()OPMALIOHHBIX
4 KomrsrorepHsie BUPYCHL | TeXHOJOrmi (WWW.intuit.ru)
AHTHUBHPYCHbIE IPOTPAMMBI
5 Konneniuys 31eKTpoHHOr0 oduca Ipoiimute  xypc «MS Word 2010» B | CepruduKar 0 IpOXOKICHUH
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6 dopmarupoBanue TeKkcTa. | MHTepHeT-yHUBepcuTeTe MH(GOPMAIIMOHHBIX Kypca
IIpocTaHOBKa 3aroJIOBKOB, HyMEpAaIMH | TeXHOJOTHH (WWW.intuit.ru)
CTpaHHWIl, TIEPEHOCOB M  CO37aHHE
OTJIABJICHUS
7 Pabota ¢ Tabnuiamu 1 H300paKeHUSIMH
8 PaGora co cmuckamu, ¢opmyliamH,
KOJIOHTHUTYJIAMH
9 Bcragka guryp u o0bexkToB SmartArt
10 CoznaHue  JIOKYMEHTOB ~ METOJIOM
CIVSTHUS
11 3aimTa TeKCTOBBIX JIOKYMCHTOB
12 OcHOBHbBIE napameTpsbl
pELEeH3UPOBAHUS
13 ®opmatupoBanue Tabiauibel. @opmynsl. | JlaboparopHble  paboOTBl O pasaeny Hoxymentst MS Word ¢
MatemaTudeckre HyHKIUH «O0paboTka TEKCTOBOW WH(POPMANMK HA | BBINOJHEHHBIMH 3aJaHUSIMH
14 JluarpaMMel. Ajpecarus OBM TekcroBbiit pegakrop MS Word» o
TeMaM:
. Pabora c TabnunaMu u
U300paKeHUAMU
. PaGota co cnuckamu, hopmyrnamu,
KOJIOHTUTYJIAaMH
. BeraBka ¢uryp u  00BeKTOB
SmartArt
. OcHOBHBIE HapameTpsl
peleH3upOBaHHUS
15 dopmMaTHpOBaHUE JAHHBIX Ipoiigute kype «Pabota B MS Excel 2010» B | CepTudukar o IpoxoxJIeHUH
16 ®ynkiuu  06paboTKU  CTPOK, jaThl, | VIHTEpHET-yHUBEpCHTETE HH()OPMALHOHHBIX Kypca
BpEMEHH TEeXHOJOrHH (WWW.intuit.ru)
17 CopTHupoBKa U GriIbTpanus JaHHBIX
18 3agauy ONTUMH3ALNU JlaGopaTopHble  paboTBl IO  pasieny Hoxymentst MS Excel ¢
19 CBs13aHHBIE TaOIUIIBI «O0paboTka uucIOBOH WHPOpPMAIK Ha | BBINOJIHCHHBIMH 33JJaHUSAMH
20 CBOIHBIE TAOIULIBI OBM. Tabauusslii nponeccop MS Excel» no
TeMaM:
. dopmaTrpoBaHue JaHHBIX
. OyHkiuu 00paboTKH CTPOK, JAThl,
BpEMEHU
. 3aa4n ONTUMHU3AIIH
. CBs13aHHBIE TaOJIHIIEI
21 Cospanne MHOrotabnuunoi BT Ipoiigute kype «Pabota ¢ 6a3amu naHHBIX» | CepTH(UKAT O IPOXOKICHUH
22 CxeMbl JaHHBIX. DOPMBI B Hurteprer YHUBEPCUTETE Kypca
UH(OPMAIIMOHHBIX TEXHOJIOTHH
(www.intuit.ru)
23 Co3ziaHue 3a1pocoB [poextupoBanue BJ]  (MHOUBHIYaTIbHOE ®aiin 6a3bl JaHHBIX
24 Co3J1aHne OTYETOB 3aJaHue).
25 IIpoeKTHpoBaHHe BJ] | Paspaboraiite  KoHUENTYyanbHYI0 —MOZENIb
(MHIMBHIyaIbHOE 331aHNE) 0a3pl JaHHBIX KIMEHTOB IPEINPHATHSA,
COCTOSILICH M3 TPEX CBA3aHHBIX TaOJUI] C
Y4€TOM HIKENPUBEACHHBIX 3aJaHHUH.
Copep:kaHue caMOCTOSITeJIbHOI padoThbI 10 IMCHUIJIMHE HA BbIOO
Ne n/n TeMbl IHCIHUILITHHBI Coaep:xaHne caMOCTOAATEIbHONH Pa00ThI IpoayKThl NesiITEILHOCTH
1 Krnaccupukanus u HasHayeHue | Cospaiite AHHOTUPOBAHHBIN KaTaJor | AHHOTHUPOBAaHHBIN KaTauor
MPOTrPaMMHOTO obecnieyeHus. | HHTEPHET-pECypcoB 1o oqHoi u3 TeM (8-10 pECypcoB B TIOKYMEHTE
OrnepalMOHHBIE CUCTEMBI KaK CPEJICTBO | PECYpPCOB): oOuiero gocrymna
pacnpeneneHus u yIpaBJICHHS | ® OrmnepaloHHbIE  CHCTEMBI,
peCypcamu. ) AHTHUBHPYCHBIE TIPOTPAMMEI;
2 Cyxathe JaHHBIX. [IpHeMbl U METOHbI | o CoBpeMEHHBIE CpEJCTBA  CHKATHUS
paboTbl  cO  CKaTbIMM  JAaHHBIMH. | JaHHBIX
ApXHBaIHsl TAaHHBIX . H Ip.
3 Kommnbrorepusie BUPYCBI.
AHTHBHPYCHBIE IPOTPAMMBI
4 KoHuenmus 31eKTpOHHOTO odrca Co3nate WHGOPMAIMOHHBI TNPOAYKT IS WunbopMamoHHBII

LIKOJIbHUKOB (MEHTaIBHYIO KapTy, KJacTep,
¢umboyH, npeseHTanuio, HHGporpaduxky u
Jp.) 1o BeIOpaHHOi1 TeMe (80).

NPOJYKT, BBIOJHEHHBIN B
OHJIaiH-cepBHCe
(MeHTanbHas KapTa, KJlacTep,
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IIpumepHbIe TEMBI:

. Knaccupukanuss  nporpaMMHOro
obecneueHus;

. Hasnauenue OIepallOHHbIX
CHCTEM;

. AHTUBHPYCHBIE IPOIPAMMBI;

o Jlenta BpEMEHH “Hcropus
CO3MaHUs OIEPAIMOHHBIX cHCTeM’  (WMIIH
Jpyroro KJacca IPOrpaMMHOIO
obecrieyeHust).

. Hcropus unHbOpMaTUKU B JIMLAX

(JteHTa BpEeMEHH WM TIPE3CHTALINS Ha OHJIAH
cepBuce);

. OnnaitH mnepeBOJUMKH  (aHAIN3
pecypcoB,  TIPEINCTABICHHBIA B BUJC
MIPE3CHTALUHN HJIH...);

. Hacronpubie n3AaTeIbCKUe
CHCTEMBI,

. MaremaTH4yecKie NaKkeThl;

. CoBpeMEHHBI Opaysepsl:
CpaBHHUTENbHASI XapaKTePHCTHKA

. CoBpeMEHHBIC CpEJCTBa  CXKAaTUs
JTaHHBIX

U IpyTHE.

¢uboyH, nmpe3eHTanus,
uHdporpaduxa)

CopTHpoBKa U GrIbTpanus JaHHBIX

3aaun ONTHUMU3AIUN

CBsi3aHHbBIE Ta6J'[I/ILII)I

[ R NE Ko N4, ]

CBopnble TaOIHIIBI

IIpakTuueckas pabota o o6pabOTKe JaHHBIX
B TaONUIIHOM MPOIECCOpPe MPEATPHUSITHSI
CepBUCHOM  JieATenbHOCTH. BpimonHeHne
3a7aHus TMPEAyCMaTpPUBaeT HCIOIb30BaHHE
dopmyn, cranmaptHeIx ¢GyHKnni Excel (me
MeHee 5), IOCTpOeHHE auarpaMm (He MeHee
JIBYX Pa3HOTO THIIA)

Ortuer o pabote u
BBITIOJIHEHHOE 3a1anne B MS
Excel

9 Bce Temsbl kypca (Ha BBIOOp)

OcymecTBUTE  OTOOpP  TEOPETHUECKOTO
MaTepHana 1o OJHOM U3 TeM Kypca (Tema
COIJAacOBBIBAETCS € IIPENOAABaTENEM).
BoicTynuTs ¢ g0K1aJ0M 110 TEME

Jloxnaza ¢ HCIoap30BaHUEM
BU3YaJIbHOTO psijia

5.3.00pa3oBaTe/ibHbIE TEXHOJIOTHH

HpI/I OpraHu3alnu HU3YUYCHUA JAUCIHUILINHBL

JACATCIBbHOCTH, TCXHOJIOTHUA IIPOCKTHOI'O 06yquI/151, TEXHOJIOTHUS PA3BUTHUA KPUTHICCKOI'O MBIIIJICHUS.

OyoyT  HCIONB30BaHBl  CHEAyIomHe  0Opa3oBaTeNbHBIE  TEXHOJOTHH:
UH()OPMAIIIOHHO-KOMMYHUKAIIUOHHBIE ~ TEXHOJIOTMH, TEXHOJIOTMS OpraHU3alUM  CaMOCTOSATEIbHOH palbOoThl, TEXHOJIOTHS
pedIIeKCHBHOTO 00y9eHHs, TEXHOJIOTHS MOAYIEHOTO 00YUeHNS, TEXHOIOTHS HTPOBOTO 00yJIEHHNS, TEXHOIOTHHU TPYIIIOBOH AUCKYCCHH,
UHTCPaKTUBHBIE TEXHOJIOTMU, TEXHOJIOTHS HPOOJEMHOro OOy4YeHHs, TEXHOJOTUS OpraHU3aluM Y4eOHO-HCCIIE0BATENbCKOM

5.4. Texyuuii KOHTPOJIb, MPOMEKYTOUHBIH KOHTPOJIb M MPOMEKYTOUHAS ATTeCTAIUS

bannpHO-peHTHHTOBas KapTa AUCUUILIMHBL 0(OpMIIeHa KaK IPUIOKEHUE K pabouel mporpaMme AUCIUILUINHEL.
@OoH/ OLECHOYHBIX CPEICTB AT NMPOBEACHUS NMPOMEKYTOUHOH aTTECTANMH OOYJAIONIMXCS MO AUCIHUILINHE O(OPMICH OTACIBHBIM

JIOKYMEHTOM.

6. YHEBHO-METOANYECKOE 1 THOOPMAIIMOHHOE OBECIIEYEHHUE

6.1. PexoMennyemasi turepatypa

6.1.1. OcHoBHas TUTEpPaTYpa

ABTOpBI, cocTaBuTeNH | 3ariaBue, CChUIKA Ha 3JIEKTPOHHYIO OHOINOTEUHYIO CHCTEMY

W3narenbCcTBO, TON

JI1.1 |I'pomes A.C. Hudopmaruka: yueonuk s By3os / A.C. I'pores.
URL.: http://biblioclub.ru/index.php?page=book&id=428591

Mocksa ; bepaun : Iupext-Menua,
2015. —484 c. : n.

JI1.2 [Konoxonsuukosa A.M. |[udopmaTuka : yue6Hoe nocodbue / A.M. KonokonbHUKOBA. —
2-¢ U3J1., UCTIP. | JOIL
URL.: http://biblioclub.ru/index.php?page=book&id=596690

Mockga ; bepaun : dupext-Meaua,
2020. — 289 c. : mi1., TabII.

JI1.3 |Lapes P.1O. [IporpamMMHbIe 1 anmapaTHble cpeicTBa HHPOPMATHKH :
yueOnuk / P.1O. Ilapes, A.B. [Ipokonenko, A.H. KH:3bKOB ;
Cubupckuii henepaibHbIil yHUBEPCUTET.

URL.: http://biblioclub.ru/index.php?page=book&id=435670

Kpacnosipck : Cubupckuii
(enepanbublii yausepcuret (COY),
2015. — 160 c. : Tabi., cXeM., HII.

6.1.2. JlonoJiHNTeIbHAS JTUTEPATypa

ABTOpI)I, COCTAaBUTCIIN 3aFHaBI/I€, CCBhIJIKa Ha 3JICKTPOHHYIO 6I/I6J'II/IOT6‘IHyIO CUCTEMY

HS,HaTeJ'H)CTBO, oM

JI2.1 |CmupHoB A.A. [IpuknanHoe nporpaMmHOe obecrieueHue : yueOHoe nocodue /

A.A. CMupHOB.

Mockga ; bepaun : dupext-Meaua,
2017. - 358 c. : ni., Tabm.
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URL.: http://biblioclub.ru/index.php?page=book&id=457616

JI2.2 |Hcakosa A.W. OCHOBBI THPOPMAIIOHHBIX TEXHOJIOTHI : ydeOHoe nmocobue / [ Tomck : TYCVYP, 2016. — 206 c. :
AMN. Vcakosa.
URL.: http://biblioclub.ru/index.php?page=book&id=480808

J12.3 |Cenuenxo I1.B. Opranuzanus 6a3 1aHHBIX : yueOHoe nocodue / Tomck : TYCVYP, 2015. - 170 c. :

I1.B. Cenuenko ; Tomckuii ['ocynapcTBeHHBII YHUBEPCUTET — |CXeM., TaOI., HII.
cucteM ynpasieHus u paauodnextponuku (TYCYP),
@akynpTeT AUCTAHIMOHHOTO O0YUCHHSI.

URL: http://biblioclub.ru/index.php?page=book&id=480906

6.2 Ilepeuens mporpaMMHOro oéecrneveHust

- Acrobat Reader DC

- Dr.Web Desktop Security Suite, Dr.\Web Server Security Suite

- GIMP

- Microsoft Office 365 Pro Plus - subscription license (12 month).

- Microsoft Windows 10 Education

- XnView

- Apxusarop 7-Zip

6.3 IlepeueHb HHGOPMALMOHHBIX CIPABOYHBIX CHCTEM, IPO(ecCHOHAIBHBIX 023 JaHHBIX
- OBC «YHuBepcuterckasi OMOIHMOTEKa OHIAHH»
- Baser mannbix Springer eBooks

- 1IC:UTC ITPOD BY3
- CIIC «I'”APAHT-AHnanuTuk»
- CIIC «Koucynprant-ITmocy

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIJIMHbBI (MOYJIST)

7.1|HaumeHOBaHUE CIIEIMAILHOTO IIOMEILEHUS: IIOMELIEHHE JJIsl CaMOCTOSTeNbHOH paboThl, UuranbHeli 3a1. OCHAIIEHHOCTb:
TIK-4mrT. ¢ BO3MOXKHOCTBIO TIOAKIIOYEHUS K ceth «MHTepHeT» © oOecreueHHeM JOCTyla B JJICKTPOHHYIO
uH(OpMaIoHHO-00pa3oBaressHyto cpeny CI'CITY, ITucbMenHsli cton-4 wr., ITapra-2 mr.

7.2|HaumeHOBaHUE CIIENMAILHOTO IIOMELIEHUs: yueOHas ayqUuTOpHUs I MPOBEICHUS JEKLUOHHBIX 3aHATHUH, J1JaOOPaTOPHBIX
3aHATHH, TPYNIOBBIX KOHCYJIBTAUH, HHANBUIYAIbHBIX KOHCYJIbTAIMN, TEKYILETO KOHTPOJIS, IPOMEXKYTOYHOM aTTecTaluy,
HOMelLIeHHe Il XpaHeHHs U NpoQUIAKTHYEeCKOro oOCTyKUBaHUS yueOHOro oO0OpymoBaHUs, YueOHas ayIuTOpHs.
OcHnamienHocts: MenoBas  jmocka-lmr., Kommuiekt yueOHOW Mebenu, HOYTOYK, MNPOEKIMOHHOE 000pyIOBaHUE
(MyJIBTUMEUIHBINH TPOEKTOP M SKPaH).

8. METOAUYECKHUE YKA3AHUS IO OCBOEHUIO JUCHHUIIJIMHBI (MOY JIST)

Pabota Hax TeOpeTUUECKUM MaTepHaNIoOM IPOUCXOAUT KPATKO, CXEMaTUYHO, TOCIEA0BATEIILHO (PUKCUPYIOTCS. OCHOBHBIE TTOJIOXKEHUS,
BBIBOZIBI, (DOPMYIMPOBKH, OOOOIIECHHS; ITOMEYaTh BayKHBIC MBICIH, BBIACTATH KITIOYEBBIC CIIOBA, TEPMHHEL IIpoBepka TEpMHHOB,
HOHTUH ¢ MOMOIIBIO SHIMKIONEIUH, CIOBapel, CIPaBOUYHUKOB C BBHINUCHIBAHMEM TOJIKOBaHMN B TeTpaab. O003HAUUTH BOIPOCHL,
TEpMUHBI, MaTepHall, KOTOPbI BBI3bIBAET TPYIAHOCTH, IIOMETUTh U IOMBITATHCS HAWTH OTBET B peKOMeHIyeMoil nureparype. Ecnu
CaMOCTOSATENBHO He y/laeTcs pa3o0paThcs B MaTepuale, He00X0JuMo chOPMYIUPOBATH BOMPOC U 337aTh MPEMOIaBaTENIo0.
Ipopabotka paboueilt mporpaMMbl IUCHUIDIMHEL, yHENsAs oco0oe BHUMAHHE IENAM M 3aJadaM, CTPYKType U COAEpKaHHIO
qucuuiuiuHbl.  KoHCeKTUpoBaHHME HMCTOYHMKOB, IMOJIOTOBKA OTBETOB K KOHTPOJIBHBIM BOIPOCAaM, IMPOCMOTP PEKOMEHIyeMOU
JHUTEpaTyphl, paboTa ¢ HHPOPMAIMOHHBIMH HCTOYHHKAMH B Pa3HBIX (opMarax.

Taxke B Ipoliecce U3y4eHUs JUCHUIIMHBI METOANUECKHE PEKOMEHAAIIMU MOTYT OBITh M3JIaHbl OTAEIbHBIM JOKYMEHTOM.
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Kypc 1 Cemectp 1

[Ipunoxenue

Bun xoHTpOIS MuHNMallbHOE KOJIMYECTBO | MakcUMaabHOE KOJIUYECTBO
6aynoB 6aynoB
HaunmeHoBaHue pa3jena: «CucteMHoe H ci1yxe0Hoe IPOrpaMMHoe ofeciedyeHue»
Texymuii KOHTPOJIb 110 pa3femy:
1 AynutopHas paborta 10 20
2 CamocrostenbHas pabota  (cnenuanbHble 00s3aTeNnbHbIE (POPMBI) 10 16
3 CamocrositenbHas pabota (crienuaabHbie GOpMBI Ha BEIOOD) 5 8
KoHTponpHOE MEpONpHATHE TI0 Pa3iely
IIpomesKkyTOUHBII KOHTPOJIb 25 44
HaumeHoBaHue pa3nea: «Oopadorka TekcToBoii nHGopmanuu Ha IBM TexkcroBblii perakrop MS Word»
Texymuil KOHTPOJIb IO pa3Aey:
1 AynutopHas paborta 9 15
2 CamocrostenbHas pabora (cnenuaibHble 00s13aTeNnbHbIe (OPMBI) 17 33
3 CamocrosiTenpHas pabota (crenuanbHbie GopMbl Ha BEIOOP) 5 8
KoHTponpHOE MEpOIpHATHE IO PA3HEIy
ITpoMexyTOUYHBINH KOHTPOJIb 31 56
IIpomerxyTodHas aTTecTarus
Hroro: 56 100

Buzsl koHTpOJIS

HepequL WJIW IPUMEPBI SH,HaHHﬁ, KPUTCPUHN OLICHKH U KOJIMYCCTBO OatoB

Tembl JJI U3YUCHHUA U 06paSOBaTCJILHLIe PE3YIBTATHI

Texyumii KOHTPoJIb N0 pa3aeay«CucreMHoe U cl1y:ke0HOe NPOrpaMMHOe odecniedeHne»

1 | AymuropHas pabora

Co3paiite OTYETHI O BBIMOJHCHUH IPakTHYecKuX pabor «OmepanuonHas cucrteMa
Windows», «IIpunoxenus OC Windows» (7 6. x 2 pabotsi= 14 6.)

Kpurepun:

. OTUET MOJHOCTHIO OTPaXKaeT OCHOBHBIE MoiokeHust paboTel B OC (20);

. oOydaromuiicst 9€TKO | SICHO 0OBSCHSAST Ha3HaYeHHEe M MPUHIUIBI paboTsl B OC
(26);

° oOyyaromuiicss JI€MOHCTPUPYET NPUMEPHI  BBIIMOJIHEHHBIX ITPAKTUYECKUX
3ananuii B OC (30).

Tema: OmnepanyOHHBIE CHCTEMBI KaK CPEACTBO DACIpEieNeHHs U
ymopaBieHus pecypcamu. OmnepanuonHas cucrema Windows.
Ipunoxenus OC Windows

O6pa3oBaTenbHbIE Pe3yIbTaTHI:

YMeeT: OoCyHIeCTBISATh MOUCK M OTOOp MHPOrpaMMHBIX CPEICTB
o(HCHOTO Ha3HAYEHHS JUI1 HMH(OOPMAIMOHHOTO OOecHedeHHus |
COIIPOBOXKIACHUSA CCpBHCHOﬁ ACATCIBHOCTU OpraHU3alyu.

Braneer: HaBBIKAMH BHEAPEHHS H HCIONB30BAHUS IMPOTPAMMHBIX
CpencTB 0(HCHOTO Ha3HAUEHHMS U1 HHPOPMALMOHHOTO 00ecTieueHHs
1 CONPOBOXK/JEHUSI CEPBUCHOI NeATEIbHOCTH OPraHU3aluy.

Cozpnaiite OTUET MPAaKTUUECKUX pabOT HA TeMy «ApXHUBanus JaHHBIX» (6 6.)
Kpurepuu:

. OTYET MOJHOCTHIO OTPAXKAET OCHOBHBIE MOJI0KeHHs padoTel B WinRar;

. 00yJaromuicss 96TKO M SICHO OOBACHSIET HAa3Ha4YeHWE W NPUHIMUIBI PabOTH B
WinRar;

. 00yJaroOIuics JEeMOHCTPHUPYET  NPUMEpHl BBHITIOMHEHHBIX MPAKTHISCKHUX

3aganui B WinRar.
Kaoicovii kpumepuil oyenugaemcsi 6 2 6.

Tema: Cxxarme JIaHHBIX. HpI/ICMH 1 MCTOAbI pa6OTI)I CO CXaTbIMH
JAHHBIMH. ApanauHs{ JaHHBIX

OOpazoBaTenbHbIC PE3YIIBTATHI:

VYMeeT: OCYyIIECTBIATH IIONCK U OTOOp TIPOTPAMMHBIX CPEICTB
oducHoro HazHaueHMs I HMHGPOPMAIMOHHOTO O0OecredeHHus Hu
COTIPOBOJKICHUS CEPBUCHOI NEATEILHOCTH OPTaHU3AIHH.

Brnaneer: HaBBIKAMM BHEIPEHMS U HCIONB30BAHUS MPOTPAMMHBIX
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cpencTB 0(UCHOTO Ha3HAYCHUS U1 MHYOPMAIIMOHHOTO 00ecTIeYeHUs
Y COIPOBOXK/ICHHS CEPBUCHOM J€sTEIbHOCTH OpraHU3alMH.

2 | CamocrosTensHas padora Ipoiinure kypc «Omnepanmonnas cucrema Windows» B Hutepuer yuuBepcutere | Tema: Onepauuonnas cucrema Windows. [punoxenus OC Windows
(oOs13aTenbHBIC POPMBI) HH()OPMAITHOHHBIX TEXHOJIOTHH (WWW.intuit.ru) (8 6).
Kputepuu: O6pasoBaTenbHbIE Pe3yIbTaTHI:
KOJIMYECTBO 0aJsIoB, HAOpaHHOE B MHTEPHET YHUBEPCHUTETE MO JaHHOMY Kypcy (5-8 6.). YMeer: OCYIIECTBIATh IOHCK H OTOOp IPOTPAaMMHBIX CPEJICTB
Oo(HCHOrO Ha3HAYEHHS JUI1 HH(POPMAIMOHHOTO OOCECHEeYeHHs |
CONPOBOKACHHS CEPBUCHON IESATENFHOCTH OPTaHU3aLHH.
BrnajeeT: HaBBIKAMH BHEIPEHHS W HCIOJNB30BAHHS MPOTPAMMHBIX
cpeacTB 0(UCHOTO Ha3HAYCHHUS I HH)OPMAIIMOHHOTO 00eCTICYeHUS
U CONPOBOXICHHS CCPBUCHON NeATEINEHOCTH OPraHH3alHH.
[Ipoiimute kypc «AHTHBHUpyCHas 3amuTa KOMIOBIOTEpHBIX cucteM» B Huateprer | Tema: KommbroTepHbie BUpYCHl. AHTUBHPYCHBIE IPOTPAMMBI
YHHBEPCHUTETE HHPOPMAIIMOHHEIX TeXHOJIOTHiT (WWW.intuit.ru) (8 6).
Kpurepun: OO0pa3oBaTenbHbIC Pe3yIbTaThI:
KOJINYECTBO 0aIoB, HAOpaHHOE B MHTEPHET YHUBEPCHUTETE MO JaHHOMY Kypcy (5-8 0.). YMeer: OCYIIECTBISATh IOMCK M OTOOp IPOrPaMMHBIX CPEICTB
oducHOrO HaszHaueHWs s WH()OPMAIMOHHOTO OOECleUYeHUsI |
COTIPOBOJK/ICHUS CEPBUCHOIT ACSATEILHOCTH OPraHU3aLHH.
Brnaneer: HaBBIKAMH BHEIPEHHS W HCIONB30BAHHUS IMPOTPAMMHBIX
cpencTB 0(UCHOTO Ha3HAYCHUS I HHQOPMAIIMOHHOTO 00eCTICUeHUS
Y COIPOBOXKACHNUS CEPBUCHON IEATEIBHOCTH OPraHN3aLHH.
3 | CamocrosTenbHas paboTa (Ha Co3znaiiTe aHHOTHPOBAHHBIN KaTalor HMHTepHET-pecypcoB 1o omHoi u3 Tem (8-10 | Tema: Ckarue naHHbIX. [IpreMbl U METOABI paOOTHI CO CXKATBIMHU
BBIOOD) pecypcos) (8 6.): JAHHBIMU. APXUBALMS JaHHBIX
. OmnepanioHHBIE  CHCTEMBI; KomrproTepHbie BUPYCHl. AHTHBUPYCHBIE IIPOTPAMMBI
. AHTHBUPYCHBIE TIPOTPAMMBI;
° CoBpeMEHHBIE CPEICTBA CKATHUS TaHHBIX OO0pa3zoBaresbHbIE 3y IbTaThL:
. W 1p. YMeeT: OoCyHIeCTBISATh MOUCK M OTOOp MHPOrpaMMHBIX CPEICTB
Kputepuu: oducHOro Ha3HAUCHHUS A HH(QOPMAIMOHHOTO O00ECICYCHUSI |
° PCHpCSeHTaTI/IBHOCTI) PECYPCOB, COMIPOBOXKACHUSA CEPBUCHOU ACATCIBHOCTH OpraHU3alluu.
o CoOTBETCTRHE BHIGPAHHOIH TeMATHKE, Brnaneer: HaBBIKAMH BHEIPEHHS W WCIOIB30BAHUS IMPOTPAMMHBIX
o Hay'ias HOBH3HA, TOCTYIHOCTS HOKEHHA, CpencTB 0(HCHOTO Ha3HAUCHMA /1A NH(MOPMALOHHOTO 00eCIeYeHHUS
1 COTIPOBOXKICHUSI CEPBHCHOM IEATEIFHOCTH OPTraHu3alnHy.
. KauectBo oopmieHust KaTajaora, BEIOOP CPENCTB JUIS €r0 TUPAKUPOBAHHSI.
Kaowcowvnii kpumeputi oyenugaemcesi 6 2 6.
KoHTposibHOE MEPONPHATHE II0 pa3aeny | HeT

IIpomesxyTounslit
(xonmnyecTBO 6aJLIOB)

KOHTPOJIb

MunumMajabHOe KOJIHYeCTBO 0aJI0B M0 pa3jeray — 25, MakcumaabHoe - 44

Tekymuii KOHTPOJIbL 110 pa3aenay «O0padoTka TekcToBoil HHGopmanuu Ha IBM Tekcrosblii pegakrop MS Word»

1

AynutopHnas pabora

Co3snaiite OTYETHI O BBIMOIHEHHH IPAKTHYECKHX PAabOT B TEKCTOBOM pepakrope MS Word
(5 6. x 3 paborei=15 6.)

Kpurepun:

. OTYET MOJHOCTBIO OTPAXKAET OCHOBHBIE MOJI0kKeHHs padoTel MS Word (26);

. oOydaromuiicst 4€TKO U SICHO 00BsICHET Ha3HaYeHue GpyHkmid B MS Word (26);
. oOydJaromuiics OEMOHCTPUPYET  HPUMEPHI BBIIOJHEHHBIX IPAKTHYECKUX

sagannii B MSWord (16).

Tema: Konuenmus snexkTpoHHoro oduca

®dopmaTtupoBaHue TekcTa. [IpocTaHoBKa 3arojloBKOB, HyMEpaluu
CTpaHHLL, IEPEHOCOB U CO3[aHUE OTJIaBJICHUS
Co3ganue JOKYMEHTOB METOIOM CIIHSHHS.
JIOKyMEHTOB

3aHII/ITa TEKCTOBBIX

OO0pazoBaTenbHbIC PE3YIIBTATHI:
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3HaeT: KOHIENIMIO BJIEKTPOHHOrO oduca, (YHKIMOHAIBHBIC
BO3MOYKHOCTH W OCOOEHHOCTH TPOTPaMMHBIX CpEACTB O(UCHOTrO
Ha3Ha4YeHHs; 0COOCHHOCTH ¥ ATAITbl )KH3HCHHOTO IIMKJIA TOKYMEHTOB,
npaBuia GOPMATHPOBAHUS JOKYMEHTOB.

YMeeT: IPUMEHSTh NPOrpaMMHEIE CPEICTBA I PEelIeHUs] O(UCHBIX
3a7a4; cO3aBaTh U PEAAKTHPOBATH KOHTEHT, O)OPMIIATE TOKYMEHTHI
B COOTBETCTBHM C TPeOOBaHMSAMU M CTaHJapTaMH; BBIIOJIHATH
MaTeMaTHYeCKUe M CTaTUCTHYECKHE PACUEThl, MPEACTAaBIATh JaHHbIE
B TaOJIMYHOM (hopMe U CTPOUTH Ha UX OCHOBE JTHAarpaMMBI; CO3/1aBaTh
MHPOPMALIMOHHBIE 0a3bl JaHHBIX (BECTHM HAIMOJIHEHUE KapTOYeK
00BbeKTOB, (hOPMUPOBAHUE 3aIIPOCOB U T.I1.);

Brnageer: HaBBHIKAMH — PEJIAKTHPOBAHUS TEKCTa, pa3METKH H
(dopMaTHpOBaHHs  JOKYMCHTOB, COXPAaHCHHS JOKYMEHTOB B
pa3MUYHBIX KOMIIBIOTEPHBIX (opMmarax; MeTomamMu padoTHl C
(dopMamu, SNEKTPOHHBIMH TAOJMIAMH; HABBHIKAMH M OCHOBHBIMH
MeTOaMU penIeHust JIOTUYECKHX, MaTeMaTHYeCKUX u
CTATUCTHYECKHX 3a7ad IPOTPAMMHBIMH CPEIACTBAMH O(UCHOTO
Ha3Ha4YeHHs; HABBIKAMH CO3aHHs M BeIeHHs 0a3 JTaHHBIX.

CamocrositenbHas pabora
(oOs13arenbHBIC POPMBI)

Co3paiite OTYETHI O BBIOIHEHUU [IPAKTUYECKUX paboT B TEKCTOBOM penakrope MS Word
(6 6. x 4 paboTei=24 6.)

Kpurepuun:

. OTYET MOJHOCTHIO OTPaXKAET OCHOBHBIE MOJIOKeHHs paboTel MS Word (26);

. oOyuaromuiics 4€TKO U SICHO 00BscHAeT Ha3HaueHue Gynkiwmii B MS Word (26);
. 0o0ydJaromuiicss NeMOHCTPHPYET  TPUMEPHl BBITIOJHEHHBIX MPAaKTHYSCKUX

saganuii B MSWord (26).

Ipoiinute xypc «MS Word 2010» B HMHTepHeT-yHHBepcHTETEe HHGOPMALMOHHBIX
TexHoorHit (WWW.intuit.ru) (9 6.)

Kpurepun:

KOJIM4ecTBO 0aiioB, HAOpaHHOE B HHTEPHET YHUBEPCHUTETE 110 JaHHOMY Kypey (5-9 0.).

Tema: Konuenmus 35eKTpoHHOTO oduca

@opmatupoBanne TekcTa. I[IpocTaHOBKa 3arojoOBKOB, HyMeEpaluH
CTpaHHII, ICPEHOCOB U CO3aHNC OTJIABJICHUS

Pabota ¢ TabnuiiamMu 1 u300pakeHUSIMHU

Pabora co cuckamu, hopMyaaMu, KOJOHTUTYJIAMU

Bcraska guryp u 00bekToB SmartArt

CoznaHne TOKYMEHTOB METOIOM CIHSHUS

3amuTa TEKCTOBBIX JOKYMEHTOB

OCHOBHBIE TTAPaMETPHI PELCH3NPOBAHUS

O6pa3oBaTenbHbEIE Pe3yIbTaTHI:

3HaeT: KOHLENIMIO JJIEKTPOHHOro oduca, (yHKIMOHANbHbBIE
BO3MOXXHOCTH M OCOOEHHOCTH IIPOTPAMMHEBIX CpPEICTB O(HCHOTO
Ha3HA4YCHUA, 0COOEHHOCTH M TAITbI dKU3HEHHOIO OUKJIa JOKYMCHTOB,
npaBmia GOpMaTHPOBAHHS JOKYMEHTOB.

YMeeT: IpUMEHATh NPOrpaMMHBIE CPEJICTBA VIS pelIeHHs O(UCHBIX
3aj1a4; CO3/aBaTh U PENAaKTHPOBATH KOHTEHT, 0(OPMIATH JOKYMEHTHI
B COOTBETCTBHHU C Tp€6OBaHI/IﬂMI/I U CTaHJapTaMH; BBIIIOJHATH
MaTeMaTHYeCKHe U CTAaTHCTHIECKHE PACUCTHI, IPEACTABIATE TaHHBIC
B TaONIUYHO (popME U CTPOUTH HAa UX OCHOBE JAMArpaMMBbl; CO3/1aBaTh
nH(OpPMaVOHHbIe 0a3bl JaHHBIX (BECTH HAIONHEHHE KapTOdeK
00BEKTOB, (HOPMHUPOBAHUE 3aMIPOCOB U T.IL.);

Brameer: HaBBIKAMH ~ pEIAaKTHPOBAaHMS TEKCTa, pPa3sMETKH U
¢dbopMaTUpOBaHUS ~ AOKYMEHTOB; COXpPaHEHHMS JOKYMEHTOB B
Pa3IMYHBIX KOMIBIOTEPHBIX (opMaTax; MeTOJaMH paboTHl C
(dhopMaMu, SJCKTPOHHBIMHM TaOJHMIIAMH, HABBIKAMH W OCHOBHBIMHU
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MeTOJaMu peeHus JIOTHYECKHX, MaTeMaTHYECKHX u
CTaTHCTHYECKUX 3a7ad IPOrpaMMHBIMH CPEACTBaMH OQUCHOTO
Ha3HAuCHMS; HABBIKAMH CO3/IaHUsl U BeJleHHs 0a3 JaHHBIX.

3 | CamocrosTenbHas paboTa (Ha
BBIOOD)

Co3nate HMHGOPMALMOHHBIA MPOAYKT (MEHTaJbHYH KapTy, Kiactep, QuiboyH,
npe3eHTanuto, uHdporpaduky U Ap.) no BeIOpaHHOM Teme (80).

[IpumepHbIE TEMBI:

. Knaccudukarus nporpaMMHOT0 00eCIIeYeHNS;

o HasHa4eHue onepalioHHbIX CHCTEM;

. AHTUBHPYCHBIE IPOTPAMMBEI;

. Jlenra Bpemenn “VIcTopust CO3MaHUsS OIEPANMOHHBIX CHCTeM” (WIM JPYroro
KJIacca IpOrpaMMHOTO 00eCTICYeHHS).

. Hcropus unbopMaTuky B IULax (JICHTA BPEMEHU WM IPE3eHTALUs] Ha OHJIalH
cepBuce);

. OHaifH nepeBoAYNKY (aHAJHN3 PECypPCOB, TPECTABICHHBINA B BU/IE€ IPE3CHTAIIUN
WIH...);

. HacronpHble n31aTebCKUE CHCTEMEL,

. MaremaTu4ecKue IaKkeThl,

. CoBpeMeHHBI Opay3epbl: CpaBHUTENIbHAS XapaKTepUCTUKA

. CoBpeMeHHBIE CPEICTBA CHKATUS TAaHHBIX

. U IpyTHe.

Kpurepuun:

KOHTEHT HH(POPMAMOHHOTO IPOAYKTa COOTBETCTBYIOT TEME;

MIOJTHOCTBIO PACKPBITHI OCHOBHBIE TTOHSTHS;

TEKCT JIAKOHHYEH, «JI03UPOBAH» 0 00BEMY U €MOK I10 COAEPKAHUIO;
WCIIONb30BAH eIUHBINA CTHIIb 0(OPMIICHHS HHPOPMAIMOHHOTO POIYKTA
BBIOpaHbl JOCTOBEPHBIC UCTOUHUKU HH(POPMALUH, €CTh CCHUIKU Ha HCTOYHHKUY,
UCTIONB3YIOTCS OOBEKTHI Pa3JIMUHOIO THIIA (CXEM, TMAarpaMM, pUCYHKOB, BUIEO U
ayauoMaTepHasoB | T.1.);

. UCIIONb3YeMble BBIPA3UTEIbHBIE CPEACTBA COOTBETCTBYIOT IPEICTaBIAEMON
nH(opMaH (pacKpbIBalOT, TOIOIHSIOT, KOHKPETH3HPYIOT).

OneHoYHBIH JINCT

Kaxnplii kpurepuil olieHuBaeTCs 10 MIKaJe:

3 Gaya — 3a7aHue BHITIOJIHEHO MPaBUIHHO TOJHOCTHIO;

2 Oajta — 3aJaHKe BBINIOJHEHO C HE3HAYUTEIIbHBIMH OIIHOKAMHU;

1 Ga — 3a7aHue BBINOJHEHO OOJIBIIEH YacThIO C OIIMOKAMH, HEJIOUETaAMU;
0 — 3a/1aHKME HE BBINOJIHEHO WJIM BBIITOJHEHO C CYIIECTBEHHBIMHU OMIMOKAMHU.

Tema: KoHuenius 35eKTpOHHOTO oduca

O6pa3oBaTenbHbIC PE3yIbTATHI:

3HaeT: KOHICMIMIO JJICKTPOHHOrO oduca, (YHKIIMOHAIBHEIC
BO3MOYKHOCTH W OCOOEHHOCTH TPOTPAMMHBIX CpPEACTB O(HCHOTO
Ha3HA4YCHHS; 0OCOOCHHOCTH M 3Tallbl )KM3HECHHOTO IUKJIA TOKYMEHTOB,
npapmia HOpMaTHPOBAHHS JOKYMEHTOB.

YMeeT: IpUMEHATh MPOTPaMMHbBIE CPENICTBA ISl PeHICHHs O(DUCHBIX
3a/1a4; CO34aBaTh U PEAAKTUPOBATH KOHTEHT, O(OPMIIATH JOKYMEHTHI
B COOTBETCTBHH C TPEOOBaHUSAMHU W CTAaHAAPTaMH; BBIMOJIHSITH
MaTeMaTHYECKHE U CTATHCTHYCCKHUE PACUCTHI, IIPEACTABISITh TaHHBIC
B TaOIUYHOW (OpPME U CTPOUTH HA UX OCHOBE THArPaMMbl; CO3/1aBaTh
nHMOpPMAMOHHbIE 0a3bl JaHHBIX (BECTH HAIONHEHHE KapTOYEK
00BEKTOB, (HOPMHUPOBAHUE 3aIIPOCOB U T.IL.);

Briageer: HaBBIKAMH ~ PEIaKTHPOBAaHMS TEKCTa, pPa3METKH U
(dbopMaTHpOBaHUs ~ JOKYMEHTOB;, COXpDaHEHHS JOKYMEHTOB B
pa3IMYHBIX KOMIIBIOTEPHBIX (opMaTax; MeToJaMH paboTel ¢
(dbopMamH, IEKTPOHHBIMU TaOJIHWIAMH; HABBIKAMH M OCHOBHBIMHU
METOAaMU perIeHusI JIOTHYECKHX, MaTeMaTHYECKIX u
CTaTHCTHYECKUX 3a7ad MPOrPaMMHBIMU CPEACTBAMH O(UCHOTO
Ha3sHaA4YCHUs, HaBbIKaAMHM CO3/IaHHs U BCIACHUS 63.3 JaHHBIX.

KoHTponbHOE MeponpHsiTHE 10 pa3zieny

HECT

IIpomexyTounslit KOHTPOJIb
(xonnyecTBO OAJLIOB)

MuHuMaIbHOE KOJIMYeCTBO 0aJJI0B 1O pa3aeny —31, makcumabHoe - 56

HpOMe)KyTO‘-IHaH aTTeCTauus

HpeZ[CTaBJ'IeHI)I B (bOHJJC OLCHOYHBIX CPEACTB IJIA HpOMe)KyTO‘IHOfI aTTeCTalluy 110 JUCHUIIIINHEC
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Kypc 1 Cemectp 2

Bun xoHTpOIS MuHHAMaNbHOE KOJIMYECTBO | MaKCHMalbHOE KOJIMYECTBO
OamoB OaoB

HaumenoBanue pasnena: «O6padorka yncaoBoii nngopmanuu Ha IBM. Tabanunblii nponeccop MS Excel»

Texymuii KOHTPOJIb 110 pa3femy:

1 AynutopHas paborta 9 15

2 CamocrostenbHas paboTa  (cnenuanbHble 00s3aTeNbHbIE (POPMBI) 20 37

3 CamocrositenbHas pabora (crennaabHbie GOpMBI Ha BEIOOD) 5 8

KOHTpOJIBHOE MEpPONIPHATHE 110 Pas3IeIry

IIpoMexyTOYHBIH KOHTPOJIb 34 60

HaumeHoBaHue pa3nena: «CHCTeMBbI yIpaBJIeHAs 6a3aMH TAHHBIX»

Texymuil KOHTPOJIb IO pa3Aey:

1 AynutopHas paborta 9 15

2 CamocrostenpHas pabota  (cnenuanabHble 00s3aTenbHbIC (POPMBI) 8 17

3 CamocrositenbHas pabora (crienuanbHble (OpMbI Ha BBIOOD) 5 8

KoHTposibHOE MEPONIPHATHE 110 pa3lieny

IIpomesKkyTOUHBII KOHTPOJIb

TIpomexyTouHast aTTecTaius 22 40
Hroro: 56 100

Buapr koHTpOIS | Ilepedens wim npuMeps! 3aJaHUH, KPUTEPUH OLIEHKH M KOJTUIECTBO OaioB |

TeMsl 1 M3y4eHHs: 1 00pa3oBaTeIbHbIE Pe3yIbTAThI

Texkymmii KOHTPoJIb M0 pa3zaeny «OopadoTka unca0Boii uHGopmanuu Ha IBM. Tadauunblii npoueccop MS Excel»

1 | AymutopHas padora Co3zpaiite OTYETH O BBITOTHCHHH MPAKTHUECKUX paboT B TabmmaHOM mporeccope | Tema: dopmarmpoBanme Tabmuusl. Dopmynsl. Maremarmdeckne (YHKIHN.

MS Excel (5 6.x 3 pabotsr =15 6.) Jluarpammel. Anpecartus

Kpurepun : CoprupoBka U GunbTpanus AaHHbIX. CBOJHBIC TaOIHIIBI

. OTYET MOJIHOCTBIO OTPaXKaeT OCHOBHEIE MoOJIoXkeHHs paboTel MS Excel (2

0); O6pa3oBaTenbHbIC Pe3yIbTaThI:

. BHIOpaHHBIE cpeAacTBa ((GOPMYIBI, (YHKIHH HCMOIb30BAHLI aJEKBATHO | JHACT: KOHLCILHIO JICKTPOHHOIO oduca, GyHKIHOHATBHBIE BO3MOXXHOCTH U

zamaue) (1 6); 0COOEHHOCTH TIPOTPAMMHBIX CPEICTB O(PUCHOTO Ha3HAYECHHS; OCOOCHHOCTH H

. 00yUatowIHiicss Y6TKO M SICHO OOBSCHSET HasHaueHWe (yHKImii B MS | Talbl JKU3HEHHOTO LMK/IA JOKYMEHTOB, PaBuia popMaTHPOBAHHS JOKYMECHTOB.

Excel (1 6); VYMeeT: IPUMEHATH TPOTPAMMHBIC CPEICTBA AN pemIeHHs O(QHCHBIX 3a/ad;

. 0GYUAIOIIMHACA 1eMOHCTPHPYET IPHMEPBI BHIIONHEHHBIX MpAKTHYeCKHK | CO3AABATh H PCIAKTHPOBATH KOHTEHT, 0OpMIIAIT JOKYMEHTHI B COOTBETCTBHU C

sanannii 8 M Excel (1 6). TpeOOBaHUAMH U CTaHAAPTAMH; BBHITIOIHATH MaTEMaTHUECKHE M CTATHCTUYCCKIE
pacdeTsl, IPEACTABIATh JaHHbIE B TAOIMYHONW (OpME U CTPOUTH Ha UX OCHOBE
JMarpaMMbl; co3laBaTh UH(OPMALMOHHBIE 0a3bl AAaHHBIX (BECTU HAIOJIHEHUE
KapTo4yek 00bEKTOB, (POPMUPOBAHKE 3aIIPOCOB U T.I1.);
Brmaseer: HaBBIKAMH PEJaKTUPOBAHUS TEKCTa, Pa3sMETKH U (HOPMATHPOBAHHSA
JIOKyMEHTOB; COXPAaHEHHS JOKYMEHTOB B PA3JIMYHBIX KOMIBIOTEPHBIX hOopMaTax;
MeTomamMu padoTel ¢ (opMaMH, SIEKTPOHHBIMH TaOJIMIIaMH; HAaBBIKAMH U
OCHOBHBIMH  METOJAMH  pEHICHHS  JIOTHYECKUX, MAaTeMaTHYeCcKHX W
CTaTHCTHYECKUX 3a7ad NPOrPaMMHBIMH CPEICTBAMU O(GUCHOTO HA3HAYCHUS,
HaBBIKAMH CO3/IaHMS U BEJICHUS 0a3 JaHHBIX.

2 | CamocrosTensHas paboTta Co3paiite 0TYETHI O BHIIOJHEHUH MPAKTHIECKUX pPadoT B TabnuunoM npoueccope | Tema: PopmaTtuposanue Tadaunsl. @opMynsl. MaTemaTnueckue GyHKIUH
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PabGouast TporpamMma JUCUMUIIMHbBI ((HpOFpaMMHLIC CpeacTBa Oq)HCHOI"O HasHA4YCHUA»

(obs3aTenbHBIE (HOPMBI)

MS Excel (7 6.x 4 paGoter =28 6.)

Kpurepun :

. OTYET MOTHOCTHIO OTPaXkaeT OCHOBHBIE MOJIOKeHUs paboTst MS Excel (2
0);

. BbIOpaHHbIe cpeacTBa (PopMyibl, (QYHKIUH HCIIOIb30BAHBI aJCKBATHO
3anaue) (1 0);

. oOyuaromuiics 4€TKO M SCHO OOBSCHACT Ha3HaueHue (QyHKUui B MS
Excel (1 6);

. 00y4Jaromuiicss JeMOHCTPUPYET MPUMEPHI BBIMOJHEHHBIX MPAKTHIECKUX

sayjannii 8 M Excel (1 6).

Ipoiinute kypc «Pabora B MS Excel 2010» B HWHTepHET-yHHUBEpCHTETE
MH()OPMAITMOHHBIX TEXHOJIOTHH (WWW.intuit.ru) (9 6.)

Kpurepun:

KOJIYECTBO 0aJlIOB, HAOpAHHOE B MHTEPHET YHUBEPCUTETE TI0 JAHHOMY Kypcy (5-9

6.).

Juarpammel. Anpecartus

dopmaTrpoBaHE JaHHBIX

OyHKIUH 00pabOTKH CTPOK, TAThl, BpEMEHH

CopTHpoBKa U GUIBTpanus JaHHBIX

3aja4n ONTUMH3AIHN

CBsi3aHHBIC TAOJIUIIBI

CBOJTHBIC TAOIHIIBI

O0pazoBaTenbHbIE PE3YIIBTATHL:

3HaeT: KOHIEIIHMIO JJIEKTPOHHOrO oduca, (HYHKIHOHATHHBIE BO3MOXXHOCTH H
0COOCHHOCTH TMPOTPAaMMHBIX CPEJICTB O(QUCHOrO HAa3HAYCHHUS; OCOOCHHOCTH W
9Tambl )KU3HEHHOTO [UKJIA IOKYMEHTOB, TIpaBuia HOpMaTHPOBAHUS JOKYMEHTOB.
YMeeT: NpUMEHSTh NPOrpaMMHBIE CPENCTBA JUIA pPelleHHs O(UCHBIX 3aaad;
CO3/1aBaTh U PEAAKTHPOBATH KOHTCHT, 0(OPMILITH JOKYMEHTHI B COOTBETCTBHH C
TpeOOBaHUSMH M CTAHAAPTAMH; BBIOIHATH MATEMAaTHYECKUE H CTATUCTHYECKUE
pacueTsl, IPeJCTaBIATh JAHHBIC B TaOJMYHON (OpPME M CTPOHMTH Ha MX OCHOBE
JarpaMMBbl; co3/aBaTh MHGOPMAIMOHHBIE 0a3bl JAaHHBIX (BECTH HAIONHEHHUE
KapTo4yek 00beKTOB, (POPMUPOBAHUE 3aIIPOCOB U T.I1.);

Brnageer: HaBBIKAMH pPEIAaKTHPOBAHMS TEKCTA, Pa3METKU H (OPMATHPOBAHUS
JIOKYMEHTOB; COXpaHEHHS TOKYMEHTOB B Pa3JIMIHBIX KOMIBIOTEPHBIX (hopMaTax;
MeToIaMu pPaboThl ¢ (GopMaMH, DSJIEKTPOHHBIMU TaONWIIAMH; HaBBIKAMH H
OCHOBHBIMHA  METOJAaMH  pPEIICHHs  JIOTHYECKHX, MaTeMaTHYeCKuX W
CTaTHCTHYECKUX 3a7ad NPOrPaMMHBIMH CPEICTBAMH O(QHCHOTO Ha3HAYCHUS;
HABBIKAMH CO3JIAHUS U BEJCHHsI 0a3 TaHHBIX.

CamocrositensHas pabora (Ha
BBIOOD)

IMpaxTuyeckass pabota Mo 00pabOTKe MaHHBIX B TaOJUIIHOM IIPOIECCOpE
HPEIPUATHS CEPBUCHON IeATeIbHOCTH. BhITIOMHeHNE 3a1aHns TIpeycMaTpUBaeT
HCIoNb30BaHue (GopMyJl, cTanaapTHHIX Gy Excel (e menee 5), mocTpoeHue
quarpamm (He MeHee ABYX pa3Horo Tuma) — 8 0.

Kpurepun:

o 00yJaroOMuUicss COCTaBUII BCe HEOOXOAMMBIC (OPMYIBI; MOCTABICHHAS
3a1a4a MOJHOCTBIO pellieHa 00y4alomuMesl, CAEIaHbl BEIBOBI;

o MOCTPOEHHBIE AUarpaMMBI aJeKBaTHBI aHATU3HPYEMBIM JTaHHBIM;

. UCIIONb30BaHbl  CBOAHBIE TAaOMMIBI WIM  JPYyrHE€  BO3MOXHOCTH
OIIpeieNIeHHs] HTOTOBBIX IaHHBIX;

. o0ydJaromuiicss JIeMOHCTPUPYET HABBIKM COPTUPOBKH, (uibTpanuu
JaHHBIX;

Kaoicowlii kpumepuii oyenugaemcsi 6 2 6.

Tema: CopTupoBKa U (GUIBTpaLUs JAHHBIX
3agaun ONTUMH3ALNHI

CBsi3aHHBIE TAOJIMIIBI

CBogHbIE TAOIHUIIBI

O6pa3oBaTenbHBIC Pe3yIbTaThI:

3HaeT: KOHLEIIMIO IEKTPOHHOro oduca, (GyHKIMOHAIBHBIE BO3MOXKHOCTU U
0COOEHHOCTH TIPOTPAMMHBIX CPEICTB O(PUCHOTO Ha3HAYECHHS; OCOOCHHOCTH M
9Tallbl )KU3HECHHOT'O IIUKJIa JOKYMCHTOB, ITpaBUJIa q)OpMaTI/IpOBaHI/Iﬂ JOKYMCHTOB.
VYMeeT: IPUMEHATh TPOTPAMMHBIC CPEICTBA AN pemIeHHs O(QHCHBIX 3ajad;
co3Z1aBaTh U pE€AAKTUPOBATh KOHTCHT, OCbOpMJ'[ﬂTI) JAOKYMEHTBI B COOTBETCTBUU C
TpeOOBAHUSAMU U CTAHAAPTAMU; BBIIOJIHATE MATEMAaTHYECKUE U CTATUCTHUECKUE
pacdeTsl, IPEACTABIATh JaHHbIE B TAOIMIHONW (OpME U CTPOUTH Ha UX OCHOBE
JMarpaMMbl; co3laBaTh UH(OPMALMOHHBIE 0a3bl JAAaHHBIX (BECTU HAIOJIHEHUE
KapTo4yek 00beKTOB, (POPMUPOBAHKE 3aIIPOCOB U T.I1.);

BraneeT: HaBbIKaMU PeJAaKTUPOBAHUS TEKCTA, Pa3METKU U ()OPMATUPOBAHUS
JIOKyMEHTOB; COXPAaHEHHS JIOKYMEHTOB B Pa3JIMYHBIX KOMIBIOTEPHBIX hOopMaTax;
MeToaMHt paboTHI ¢ (POPMaMH, HIEKTPOHHBIMH TaOINIIaMH; HABBIKAMH H
OCHOBHBIMH METOAAMHU PCIICHUSA JIOTUYCCKUX, MATEMATUYCCKUX U
CTATHCTHYECKHX 3a/1ad MPOTPAMMHBIMH CPEICTBAMH O(HCHOTO Ha3HAUCHUS;
HaBbBIKAMM CO3J1aHHA U BCIACHU 0a3 JIJAHHBIX.
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Hampasnenne noarorosku: 43.03.01 CepBuc

Hanpagnennocts (npoduib): «DUHAHCOBBII CEpPBUC)
Paboyas nporpamma juctmiimesl «IIporpaMMesie cpeicTBa OGUCHOTO Ha3HAUCHHS»

KoHTposlbHOE ~ MEpONpHATHE 1O | HET
pazzeny
TIpoMeKyTOYHBIH KOHTPOJIb MuHuMAaJIBHOE KOJIMYECTBO 6aJL10B 1o pa3aeny — 34, MakcuMalibHoe - 60

(kxonuyecTBO OAIIORB)

Tekymmii KOHTPOJIb 1o pa3zaeny «CucreMbl ynpaBieHUs §a3aMi TaHHBIX»

1 | AynuropHas pabora

Cosnaiite 0TYET O BHIMOTHEHUH JabopaTtopHbiX padoT B CYBJI MS Access (36.x 5
pabor =156.)

Kpurepuu (3 6.):

. OTYET MOJHOCTHIO OTPAXKAET OCHOBHBIE MOJIOKEHUS paboThl MSAccess;
. oOyuaromuiics 4€TKO U SCHO OOBSCHAET Ha3HaueHue (QyHKUUI B
MSAccess;

. 00y4aroIuiicss JEMOHCTPUPYET INIPUMEPHI BBIITIOIHEHHBIX IIPAKTUYECKUX

3aganuii B MSAccess.
Kaowcowvuii kpumeputi oyenusaemces 6 1 6.

Tema: baser nannbix (B/I). Knaccugukanus 6a3 nanaeix. CHCTEMBbI yIIpaBICHUS
6asamu nanHbIX (CYBJ]). OcHOBHBIE (QYHKIMH, BO3MOXXHOCTH M Ha3Hau€HHE
CYB

O0pa3oBaresbHbIC Pe3yIbTaThL:

3HaeT: KOHIEIIHMIO JJIEKTPOHHOrO oduca, (HYHKIHOHATBHBIE BO3MOXXHOCTH H
0COOEHHOCTH TMPOTPAMMHBIX CPEJICTB O(QUCHOTO HA3HAYCHHUS; OCOOCHHOCTH W
9Tambl )KU3HEHHOTO IUKJIa IOKYMEHTOB, IipaBuia HOpMaTHPOBAHUS JOKYMEHTOB.
YMeeT: MpUMEHSITh HpOrpaMMHbBIC CPENCTBa M pelieHHs O(UCHBIX 3ajad;
CO3/1aBaTh U PEAAKTUPOBATh KOHTCHT, 0(OPMILITH JOKYMEHTHI B COOTBETCTBHH C
TpeOOBaHUSMH M CTAHAAPTAMHU; BBIMIONHATh MATEMATHUECKUE U CTATUCTUUSCKUE
pacueTsl, PeICTaBIIATh AaHHBIC B TaOMMYHON (OPME M CTPOMTH HA MX OCHOBE
JMarpaMMBbl; Co3/1aBaTh WHGOOPMAIMOHHBIC 0a3bl JaHHBIX (BECTH HAIMOJIHEHUE
KapToueKk 00bEeKTOB, (HOPMHUPOBAHKE 3aIIPOCOB H T.I1.);

BrazeeT: HaBBIKAMH PEIaKTHPOBAHUS TEKCTa, Pa3METKd M (HOPMATHPOBAHHS
JOKYMEHTOB; COXPaHEHHS JOKYMEHTOB B Pa3JIHYHBIX KOMITBIOTEPHBIX (hopMaTax;
MeTomaMu paboThl ¢ (opMaMH, IIEKTPOHHBIMU TAONUIIAME, HABBIKAMH W
OCHOBHBIMHA  METOJAMH  PCUICHWS  JIOTHYCCKHX, MAarTeMaTHYeCKHX U
CTaTUCTUYCCKUX 3aJayd IMpOorpaMMHBIMHU CPEACTBaAMU Oq)I/ICHOFO Ha3HA4YCHMU,
HaBBIKAMH CO3/IaHUS U BeJIcHUsI 0a3 TaHHBIX.

2 | CamocrosTenbHas paboTa
(o0Os13aTenbHBIC POPMBI)

CYB MS Access. [Ipoexkrtuposanue b/ (naauBuayansHoe 3ananue) (9 6.)

PazpaboraiiTe KOHUENTYaJbHYI MOJENb 0a3bl JAHHBIX KIMEHTOB MPEANPHSTHS,
COCTOSIIIEH 13 TPeX CBA3aHHBIX TAONHUI] C YUETOM HIDKETIPUBEICHHBIX 3alaHUH.
3aganus:

1. CripoekTupyiite CTpyKTypy 0a3bl JaHHBIX, COCTOSIIIEH W3 Tpex Taliwi,
nanpumep: “Knuentst”, “JInunsie nannsle”,“Oxa3aHHbIe YCIyTH .

2. YcTaHOBHTE THITHI IAHHBIX B TaOJIHLAX, ONPEIETUTh EPBUYHbIE KITIOUH.
3. Onpenenure HEOOXOIUMBIE CBSI3M MEXIy TaONUIAMH, HACTPOUTE
HEOOXOMUMbIe MapaMeTpsl OOECHEYCHHs] [EJOCTHOCTH JAHHBIX W BUJ
00beANHEHUS.

4, 3anonHeHne co3MaHHbIe TaONUIbl JaHHBIME (MuHHUMYM 10 3amuceit Ha
TaOIHILY).

5. Co3spaiite He0OX0oaAUMBIE (HOPMBI, 3aIIPOCHI, OTYETHL.

Kpurepun:

. paspaborana crpykrypa BJl. ba3za maHHBIX COmEpXHT He MEHee Tpex
TabIuI] ¢ CyMMapHbIM YUCIIOM IoJel 6onee 15.

. Ha3BaHUE IPOEKTa M SMOJIEMa [IKOJIBI TOJDKHBI TOMENIAThCS B 3aCTaBKE K
BJ;

Tema: Co3pnanue MHOroTabIM4HOM BJ

Cxembl TaHHBIX. DOPMBI

Co3paHue 3apocoB

Co3naHue 0T4eTOB

[MpoextupoBanue b1 (MHaMBHyaNbHOE 3aaHUE)

O0pazoBaTenbHbIE PE3YIIbTATHL:

3HaeT: Ha3HA4YeHHE U (HYHKIHOHAIBHEIE BO3MOXXHOCTH MPOTPAMMHBIX CPEJICTB
oucHOrO Ha3HAUCHUS, TEHACHIUH UX Pa3BUTHSL.

3HaeT: KOHIIEMIHUIO 3JIEKTPOHHOTO o(uca, (YHKIMOHATBHBIE BOSMOXXHOCTH H
0COOCHHOCTH HPOTPaMMHBIX CpPeACTB O(UCHOrO Ha3HAUCHHUS; OCOOCHHOCTH U
9TaIbl )KU3HEHHOTO IUKJIA JOKYMEHTOB, paBuia opMaTHpOBaHUS JOKYMEHTOB.
YMeet: ompemenaTb NOTPeOHOCTH B TMPOTPAMMHBIX CPEICTBAaX O(HCHOIO
Ha3HAYEHMS JUIs peleHus 3a1a4 HHPOPMAIIMOHHOTO 00eCIeYeHUsI IpeIIPUATHH
UH(POPMAIOHHOTO CEPBHCA.

YMeeT: NpUMEHSTh HporpaMMHbBIE CPEACTBA AN pelleHHs O(UCHBIX 3aaad;
CO3/1aBaTh U PENAKTHPOBATh KOHTEHT, O(OPMIIATH JOKYMEHTHI B COOTBETCTBHH C
TpeOOBaHUSMH U CTaHAAPTaMH; BBIIONHATE MAaTEMATHYECKUE U CTATUCTHUECKUE
pacdeTsl, IpeICTaBIATh JaHHBIC B TaONMIHON (opMe M CTPOUTH Ha MX OCHOBE
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Hampasnenne noarorosku: 43.03.01 CepBuc

Hanpagnennocts (npoduib): «DUHAHCOBBII CEpPBUC)

PabGouast TporpamMma JUCUMUIIMHbBI ((HpOFpaMMHLIC CpeacTBa Oq)HCHOI"O HasHA4YCHUA»

. TaOIHUIBI CBSA3aHBI MEXIy co0oil. OOywaromuiics aprymMeHTHpyeT
BBIOpAHHBII THIT CBS3H;
o TaOJIMIBI 3aMO0JIHEHBI TECTOBBIMH JAHHBIMH (CymMMapHO He Menee 30

3anuceif) Ui MOJIHOLEHHON NMPOBEPKH (PYHKIMOHUPOBAHUS 3alPOCOB, OTUETOB U
T.JI;

. HaJIM4YKe IPOCTHIX SKPaHHBIX (opM [UIL BBOJA, PEAKTUPOBAHUS JaHHBIX
B OT/IEIEHO B3ATHIX TAOIHIIAX;

. 0a3a TaHHBIX COAEPKUT INIABHYIO KHOIIOUHYIO (opMy.

. HaJIM4yKe JOIOJHUTENbHBIX KHOMOYHBIX (OpM, Hampumep, Ui BbIOOpa
OTKPBIBAEMOTO OTUETa HIH (OPMBI;

. 0a3a JaHHBIX COAEPAKUT HE MEHEE 5 3alIpOCOB Pa3HbIX THIIOB (Ha BEIOOPKY

nH(OpMaITHH, KaK U3 OIHOW TAOIHIBI TaK U W3 HECKOJNLKUX CBA3HBIX TaOJMIl; Ha
0OHOBJICHHUE; HA YIaJICHUE U T.JI.)
. 6a3a TaHHBIX COMEPKUT HE MEHEE 3 OTUETOB

Kaorcowiti kpumepuil oyenusaemes 8 1 6ain

[poiinute kypc «PabGora ¢ 0azamu JaHHBIX» B VIHTEpHET YHHBEPCHUTETE
HH()OPMAITHOHHBIX TEXHOIOTHI (WWW.intuit.ru) (8 6.)

Kpurepun:
KOJIN4eCcTBO OaJlIoB, HAOpaHHOE B HHTEPHET YHHUBEPCHUTETE 110 JAHHOMY Kypcy (5-8

6.).

JMarpaMMBbl; co3/1aBaTh WHGOOPMAIMOHHBIC 0a3bl JaHHBIX (BECTH HAIOJIHCHHUE
KapToueK 00bEeKTOB, (POPMHUPOBAHKE 3aMPOCOB H T.I1.);

BrazeeT: HaBBIKAMH PEIaKTHPOBAHUS TEKCTa, Pa3METKH M (POPMATUPOBAHUS
JIOKYMEHTOB; COXPaHEHHsI IOKYMEHTOB B Pa3JIMYHBIX KOMIIBIOTEPHBIX (hopMaTax;
MeToaMH PaboThl ¢ (OpMaMH, SIEKTPOHHBIMU TAONUIIAME, HABBIKAMH H
OCHOBHBIMHA ~ METOJAMH  PCUICHWS  JIOTHYCCKHX, MAarTeMaTHYeCKHX U
CTATHCTHYECKUX 3aJ1ad MPOrPAMMHBIMH CPEICTBAMH O(GHUCHOTO HA3HAYCHWUS,
HABBIKAMH CO3/IaHHUS U BeICHUsI 0a3 JaHHBIX.

YMeeT: ompeaenaTh MOTPEOHOCTh B MPOrPAMMHBIX CPENCTBaX O(GUCHOTO
Ha3HAYCHHs ULl PEIICHHS 38124 HHPOPMALIMOHHOTO 00ECIICUCHHUSI TIPEAMPUSITHIA
MH()OPMAIIHOHHOTO CEPBHUCA.

3 | CamocrosrensHas pabora (Ha
BBIOOD)

OcyiecTBUTh 0TOOpP TEOPETHUYECKOTO MaTepuana Mo OJHOW M3 TeM Kypca (Tema
COIJIACOBBIBACTCSI C IperofaBarenaeM). Beictymuts ¢ qokmanom mo teme (8 6.).

Kpurtepun oneHuBaHus:

1. [TomHOTA PACKPHITHS TEMBI - 3 6.

2. AKTyalbHOCTh MaTEpHAJIOB, OTPAXKAIOUIMX COBPEMEHHBIH YPOBEHb Pa3BUTHUS
BeIOpanHOTO THIA [I0 OpHrHHAIBHOCTE W3JI0KEHUS WIEH, HanYHe WHTEPECHBIX
¢axToB - 1 6.

3. Juzaiin oopMIIeHHS BU3YAIBHOTO psifa, CONMPOBOXKAAIOIIETO BBICTYIUICHHE
(npesenranuu u T.4.) - 1 6.

4. JIoTHYHOCTB, TOCIIEI0BATENIFHOCTh U3JIOKEHUs, OTCYTCTBUE MH(MOPMAIMH, HEe
OTHOCsLIeHCs K Teme - 1 6.

5. OTCyTCTBHE CHHTAKCUYECKHX, CTHIMCTHIECKUX U opdorpaduieckux ommooK -
16.

6. TexHHKa BBICTYIUICHHS ToKiIaquuka - 1 6.

Tema: Bce TeMBbI Kypca

O0pazoBaTenbHbIE PE3YIIbTATHL:

3HaeT: Ha3HaueHUE U QYHKIHOHATBHBIC BO3MOXKHOCTHU IIPOrPAMMHBIX CPEJICTB
o(HCHOTO HAa3HAYEHNUS, TEHICHIINH X PAa3BUTHAL

YMeeT: ompenenaTb NOTPeOHOCTH B IMPOrPAMMHBIX CPEICTBAaX OGHUCHOIO
Ha3Ha4YeHHs IS PeIeHHs 3829 HH(POPMAIIMOHHOTO 00ECTICUCHIUS TIPEATIPUSTHH
UH()OPMAIIIOHHOTO CEepBUCA.

KontponsHoe  mepomnpusitTue 1o | HET
pazneny
IIpomesxyTounbIit KOHTPOJb MuHUMAaJIbHOE KOJIMYECTBO 0AJIJIOB MO pa3jaeny — 22, MakcuMajbHoe - 40

(kKonruecTBO 6AJIIOB)

HpOMe)KyTO‘-IHaH aTTeCTauus

HpeZ[CTaBJ'IeHI)I B (bOHﬂC OLCHOYHBIX CPEACTB IJIA HpOMe)KyTO‘IHOfI aTTeCTalliy 110 JUCHUIIIINHE
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